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1. ITacmopT ¢oHIa OLIEHOYHBIX CPEACTB

1.1. O6macTh NpAMeEHEHUS

@OHJT OIEHOYHBIX CPEJCTB JUIS IIPOBENCHUS TEKYIIEro KOHTPOJIL M IPOMEXKYTOYHOM
arrecTanuu oOydarommxcs (nanee — DOHI OIEHOYHBIX CPEACTB) NpeJHa3Ha4deH JUIS IIPOBEPKH
PE3yIBETATOB OCBOCHHS AMCHUIUIMHBI «J[OKyMeHTalnoHHOe obecredeHre paboTel ¢ MEPCOHATIOM)
[I0 OCHOBHOM IporpamMme mnpodeCcCHOHANBHOrO 00ydYeHWMs IO NODKHOCTH ciyxamero 20190
«ApxuBapuycH».

Jucnummnaa «J[okyMeHTanuoHHOe obecnedeHue paboThl C IEPCOHAIOM» HM3Y4aeTcs B
TEYCHUE IEPBOH U BTOPOH Henenu. Qopma aTTecTallu: 3a4eT.

@OH/I OIEHOYHBIX CPEJACTB IMO3BOJSIET OLEHUTH JOCTH)KEHHE OOyJaroIMMHCs OOIUX H
npodeccrOHATBHBIX KOMIIETEHIUHA:

O6mue xomnerenuun (OK):

OK 1. IToHAMAaTh CYIMHOCTH U COLMATBHYIO 3HAYMMOCTh Oyyme# npodeccuu, IposBIATh K
HEW yCTOWYMBBIA HHTEPEC.

OK 2. Opranu3oBbBaTh COOCTBEHHYIO JESTENBHOCTb, MCXOZS M3 IIENH H CIIOCO00B €e
JIOCTHDKEHHSI, OIIPE/IETIEHHBIX PYKOBOAUTEIEM.

OK 3. AnanmusupoBaTh pabouyio CHTyalHIO, OCYIIECTBIATh TEKYyIIMH M MTOrOBBIA
KOHTPOJIb, OLIEHKY U KOPPeKIHIO COOCTBEHHOH JEATENbHOCTH, HECTH OTBETCTBCHHOCTH 3a
pe3yIbTaThI CBOEH paboTEL.

OK 4. OcyiecTBisaTh MOKCK HHGDOPMAUH, HeoOX0quMOoH ULt 3)(HEKTHBHOTO BHIIOTHEHUS
poeCCHOHAIBHBIX 3a7ad.

OK 6. PaGorars B komaHzme, 3(dexkTnBHO 00marscs C KOJUIETaMH, DPYKOBOJCTBOM,
KJIMCHTaMH.

Ipodeccuonanbubie komnerenuuu (I1K):

IIK 1.1. OGecrieunBaTh COXpPAaHHOCTH JOKYMEHTOB, 3aKOHYEHHBIX JIETIOIIPOU3BOICTBOM.

IIK 1.2. VYyacTtBoBaTh B pa3pabOTKe HOMEHKIATYPHI J€], IPOBEPSITh IIPABHIBHOCTH
dopmupoBanus 1 0QOPMIEHHS €I IPY IIPUEME UX B apXHB.

I1K 1.3. BeImmonHSTs paboThI 110 CUCTEMaTH3ally, Pa3MEIICHHIO H YIeTy Iell.

I1K 1.4. TOTOBHTE CBOJHBIE OIIKCH AEJ IOCTOSIHHOIO ¥ BPEMEHHOI'O CPOKOB XPaHECHHUS.

ITK 1.5. OopMIIATh aKTHI O BEIAETIECHUH JIE]I K YHUYTOXCHHUIO.

1K 2.1. OcymecTBIsTh IpUEM, PETUCTPAIUIO, YYET MOCTYMAIOMUX JOKYMEHTOB, IIPOBEPATH
IIPaBUIBHOCTH 0QOPMIICHHS JJOKYMEHTOB C Y4ETOM IIPEbBIIAEMEIX TpeOOBaHUH.

I1K 2.2. OpopMIIATH PEericTpalOHHbIE KAPTOYKH U CO3/1aBaTh OaHKH JaHHBIX.

1K 2.3. BecTr KapTOTEKH y4deTa IPOXOXKACHH JOKYMEHTAIBHBIX MaTePHAIIOB.

[1K 2.4. Bectu nouck #HGOPMAIKY 110 CIPABOYHOMY anmapary (KapToTeKaMm) OpraHu3aliy.

B pesyinbrate OCBOCHHUS AUCIUILTHHBI 00YJarOIMICs TOIDKEH:
3HaTh:

- OCHOBBI ApXHBHOTO 3aKOHOJATENCTBA M HOPMATHBHO-METOAWYECKHE JOKYMEHTHI B
0051acTH apXUBHOTO [IETIa;

- TpeGoBaHUs OXpaHbI TPY/a;

- mopsAnoK (opMupoBaHHs H OQOpMICHHs nel, cuenudHKy (GOpPMHPOBaHHA OTHSIBHBIX
KaTeropui 1ei;

- IIpaByJIa XpaHEHUS JOKYMEHTOB B COOTBETCTBHH € MX TUIIAMH ISl apXUBHOTO XPaHCHHUS

- mopsmoK (GOPMHUPOBAHUS IOKYMEHTOB B KOMIUIEKTBHI, TPYIIEI, THIbBI UL apXHBHOTO
XpaHEHUS;

- TpeGoBanus 3aKOHOATeNsCTBA Poccniickoii @enepanuu B 06sactt 06pabOTKH, XpaHEHHS,
pacro3HaBaHMs NEPCOHAIBHBIX TAHHBIX H KOH(QHISHIHATEHOCTH HHPOPMAIIAH.

YmMmeTh:

- BBINONTHATH TPeGOBaHUS OXPAHbI TPYAa U TEXHUKH O€30IacCHOCTH Ha paboYeM MECTE;

- palMOHATLHO HCMOJNB30BaTh pabodee BpeMs M OPraHM3OBBIBATH CBOIO paboTy B
3aBHCHUMOCTH OT IIOCTaB/ICHHBIX 3a/1a4;



- NpUMEHSTh X YBEPEHHO MOIB30BATBCS B COOTBETCTBHM C HA3HAYCHHCM CpE/CTBA
OpraHu3alliOHHON TEXHHUKH,

- IpOM3BOIHUTH TEXHUYECKYHO OOpaGOTKy M TONHOe OGOPMICHHE JEJN IOCTOSHHOTO H
BPEMEHHOTO XPAaHEHHUs C IPHMEHEHHEM CIIELHATN3UPOBAHHBIX HHCTPYMEHTOB, U 00opynOBaHUS;

- obecreunBaTh KOHGUIEHIHATEHOCTS Ha pabo9eM MeCTe, COXPaHATh KOHGUICHITHAIBHYIO
uEQOpMamMIO B TaliHe, B TOM 4dHCIe OOecIeurBaTh COXPaHHOCTL M 3alIUTYy JOKyMCHTOB
OpraHu3alluy;

- HWCIONB30BaTh B paboTe HOPMATHBHBIC IPABOBLIE aKTHI, HOPMAaTHBHO-METOMMYECKHE
JOKYMEHTHI, [OCYAapCTBEHHBIE CTaHAAPTHI, ONPEJENAIOME MOPSIOK paboTel C apXWBHBIMH
JIOKyMEHTaMH;

- ACIIOJIb30BaTh HOMEHKJIATYPY €Il IIPH COCTaBJICHUM OIMCEH NN, aKTa O BBIICICHUM €T K
YHUYTOXECHHUIO;

- 0OpPMIIATB TOKYMEHTHI 3KCIIEPTHOM KOMHUCCHH;

- 0dOpMIIATH BHYTPEHHHE YYETHble NOKYMEHTHl Jel Ipd (GOPMHpOBAHMM JEN B
COOTBETCTBMH C YTBEPKACHHON HOMEHKIIATypO# e OpraHu3alvy;

- HMCIIONB30BaTh 0a3bl [JAHHBIX OpraHU3allMi Mg apXWBHOTO XpaHEHW:d, B TOM HHCIE
yIaJIeHHBIE;

- TOTOBHTH JOKYMEHTHI K CKAHHPOBAHHIO, HMCKJOYas BO3MOXHOCTh HAHECCHUS Bpea
OyMa)XHBIM OpUTHHAJIAM JIJI1 aDXUBHOTO XPAHCHHUS;

- obeceunBaTh y4eT ¥ COXPaHHOCTh apXHUBHBIX JIOKYMEHTOB;

- IIPOBOAMTH INEPBHUYHYIO DPECTaBPALMIO ¥ KOHCEPBAIMIO IOKYMEHTOB Ha OYyMaKHBIX
HOCHUTEIIAX;

- HCIONB30BaTh HH(MOPMAIMOHHBIC TEXHOJIOIMH IPH BEACHWH YYETHBIX JOKYMEHTOB,
COCTABJIEHUH ¥ 0OPMIICHUH apXUBHBIX JOKYMEHTOB.

HMeTh NpakTHYECKHIi ONBIT B BOIIPOCaX:

- IIpeIBAPUTENHHOE PACCMOTPEHHE M COPTHPOBKA [OKYMCHTOB Ha PErHCTPUPYEMBIC H
HEPETUCTPUPYEMBIE;

- opraam3aiys paboTHI 0 PETUCTPaLUH, yIETy, XPAaHSHHIO U Tlepeiade B COOTBETCTBYIONINC
CTPYKTYpHBIE IIOpa3/IeIieH s JOKYMEHTOB TEKYINETO eNI0NPOU3BO/ICTEA.

1.2. Iloka3aTeu OIEHKH Pe3yJbTATOB 00y4eHHs

HaumenoBanue
PesyabTaThl
Copepxanne TUCHHIIHHBI o0yueHHnst Bua konTpoas CIIEHUSRONe
cpeacra/popma
(OK, IIK) sty
poJst
Tema 3. I
Ocobennoctu opopMiIeHUSA OK 1- 4;0K 6. . poBepra
Texymmit BBIITOJTHEHHBIX
Pa3IIIHBIX KaJpPOBBIX I[K.1.1 - 1.5 -
onepanuit IK.2.1-24 SHpIARRH
Tems! 1. - 3. ITpomesxyTouHBII 3ader

2. 3ajaHus JUIA KOHTPOJISI H OLEHKH pe3y/bTaToB

2.1. 3agaHus A8 TeKymero KOHTPoJIs
Tema 2 PaboTa ¢ JoOKyMEHTaMHU B TEKCTOBOM PEIAKTOPE.

IIpakTnueckoe 3ansitue Ne 1. OdopmieHrne KafpoBBIX JOKYMEHTOB IpU IpHEME Ha pabory,
IIEPEBO/IE YBOJILHEHHUH.
Iean: 3akpernieHne MPOHICHHOTO MaTepyaa.
3ananus:

- CocTaBHUTh TPYIOBOU TOTOBOP (IIPHIOKEHHUE 1).

- 3aI0HUTE JOKYMEHT PAaCTOPIKEHHsI TPYJOBOTO JOroBopa (puioxenue 1).

- BHecTH u3MeHEHMs B TPYAOBOM JOroBOp (Iprioxenue 1).




2.2. Bonpoch! /sl IPOMEKYTOMHOr0 KOHTPOJIsi (324€T)
(TecT)

[TpumepHBIE BOIIPOCH:
1. Ilpu cmeHe ¢aMHIHH COTPYAHHKA HA THTYJBHOM JIHCTE TPYAOBOH KHHIKKH
Heo0X0quMO:
a) HAIHCATH PSZIOM HOBYIO (haMWUIIMIO, B3SB MPEKHIOO B CKOOKH;
6) crapas dhamursi 3a4CpPKUBAETCA OJHON YePTOH 1 BITHCHIBACTCSA HOBAS bamumus;
B) MPEXHIO0 HaMUIIMIO 3aMa3aTh KOPPEKTOPOM;
I) BIIKCATh HOBYIO (haMUITHIO [TaCTOM APYTOro LBETa.
2. B TpyaoBoii KuHAKe MOIyT ObITH 3amucH o (cT. 66 TK PD):
a) HarpaXACHUAX;
0) BBITOBOPAX;
B) HapyIIECHHUAX;
r) HarpaxICHUSIX, BEIFOBOPAX, HAPYIUCHUSIX.
3. Ilpu 3aKJI04eHHH TPYAOBOIO 10roBOpa JHINO, NOCTynaee Ha paGoTy, npeabsBIsAeT
pabGoronaremio (cT. 65):
a) CHUJIC;
6) NHH;
B) CBMIIETEJBECTBO O Opake;
I') CBUJIETEILCTBO O POXKACHHHU pebeHKa.
4. Kakoii CpOK CUMTaeTcsi MAKCHMAJIbHBIM /ISl MCOBITAHUSI IPH NpHEMe HA pabory (eT.
70):
a) 1 rox;
6) 6 MecsLEB;
B) 3 MecsLa;
I') HET OTPaHUYEHUM.
5. 3 uioa9 (BTOPHHK) COTPYAHHK mporynsul. Kakum aHéM ero yBoJHMTH 32 MpOryJi, €C/IH
NHCbMEHHBIE 00bSICHEH Sl OH MPeXOCTABHI 4 HIOJIs?
a) 2 urons;
0) 3 wons;
B) 4 urons;
I) Ipy HaJauyuK 0OBACHEHNH YBOJIBHEHUE HE TIPaBOMEPHO.
6. IIpaBoMepHO JIH yBOJIbHEHHE COTPYAHHKA 32 HCHOIb30BaHHE «B KOHTaKTe» B TeUeHHE
paGouero aHs ¢ pabo4yero KOMNbOTEPa ‘
a) HeT;
6) NpaBOMEPHO AJisl COTPYAHMKOB, B UbH JOJDKHOCTHbIE 0053aHHOCTH HE BXOJUT paborta B
corceTsx (paboTa Io MOMCKy epCoHaa, TApreTHHTY, Pa3MEIeHHE KOHTCHTA B IPYTINe paboronartens U
T.JL.); ,
B) npaBomepHo, ecnut B [IBTP mpomnvicaH 3anpeT Ha MOJIb30BaHUE COLCCTAMU Ha paborte;
r) paBoOMepHO, pabOTHUK HE NOJDKEH «CUIEThH» B COLCETAX Ha pabore.
7. Ec/la COTPYAHHK He YKa3aj B 3asiBieHHH 00 yBOJIbLHEHHH 110 COOCTBEHHOMY JKeJIaHHIO
ATy npeKpanieHusi TPYAOBBIX OTHOIIEHHIL, TO paboToaaTeb:
a) MOXKET YBOJIUTh COTPYAHHMKA, KOr/ia eMy Oy/JeT HaliieHa 3aMeHa;
6) JOMKEH YBOJIMTH COTPYAHMKA B TEUEHHE TPEX JHEH;
B) JIOJDKEH YBOJIUTH COTPYAHMKA JI0 MCTEYEHHUs IBYX HEJIE/Ib MOCTIE NOJAYH 3asBIICHNA;
r) He MOJKET YBOJIMUTH PaGOTHHKA IO HCTEUEHHs! ABYX HEJIENb TI0CIIE NIOZIaH 3asBIICHHA.
8. YuelHblii OTIYCK NPEAOCTaBJIsIeTCs HA OCHOBAHHU!
a) CIpaBKH-BBI30BA,
0) 3a4E€THON KHIDKKH;
B) BBIMIMCKH U3 y4eOHOH BEOMOCTH BVY3a;
I) aKaJIeMHUUYECKOM CIIPaBKH.
9. Eciii cOTPyAHHK HAET B OTIYCK He N0 rpaduKy OTIMYCKOB!
a) rpauK OTITyCKOB HY’KHO TI€pe/ieNaTh;



6) B rpade 6 3amITPUXOBATH JIaThl MIAHUPYEMOT0 OTIYyCKa U BMECTO HUX HAIlMCAaTh HOBBIC,
B) B rpade 6 3auepKHyTh JaTHI IUIAHUPYEMOTO OTITyCKa M PSJIOM HAIIMCATh HOBBIE;
r) BHECTH JaThl (paKTHUECKOro OTiycKa B rpady 7.
10. Yro penarh, ecam B JHYHOH KAPTOYKe 3aKOHYHJIOCH MECTO /IS BHECEHHSs
uapopManuu o0 OTIyCKe COTPYAHHKA:
a) GoJible HEe BHOCUTH B JIMUHYIO KapTOUYKY 3alIMCH 00 OTITYCKE;
0) 3ama3aTh IUTPUXOM WM 3aKJIEUTH HMMEOLLYIOCS MH(pOPMAlLMI0 M CBEPXY HAIMCaTh
HOBYIO;
B) 3aBECTH BTOPYIO JINYHYIO KapTOUKY;
r) 0hOPMUTH IONOJHEHUE K JIMYHON KapTOUKe.
11. Ecau corpyanuk B3sj oTmyck co 2 masi 2023 roga Ha 2 HeJesH, TO KOIJa emy
BBIXOAUTH Ha paboTy?
a) 16 mas;
0) 17 mas;
B) 20 mas;
r) 24 mas.
12. Yo penarh, ecin GepeMeHHAs] COTPYAHHLA NpeabsiBUIa paboTosaTenio 60IbHMYHBIA
He cpa3y, Kak IOoJIy4nja ero, a no3aHee?
a) OopMJIATh OTIYCK 33/IHMM YMCIIOM, & MOcoOKe BBIIAUUBATE B MOJHOM 00BEME AHEM,
KOT/Ia COTPYAHHMIIA IpUHECTa OONMBHUYHBIN
6) Odopmists otryck Ha 140 1HeH CeroAHsIIHUM YKMCIIOM U BHIIUIAYMBATh II0COOHE € TOTO
MOMEHTa, KaK COTPYIHMIIA IpHHecsa OOTBHUYHBIA U HamKcaa 3asBJIeHIEe
B) OTmyck npepoctaButh Ha 140 aHe#t 3aprTpainHuM uucioM. [locobue BBHIMIATHTH C TOTO
MOMEHTa, KaK COTpYJHHLA IprHecsa OOJPHUYHBIHN U 3asBJICHHE
r) OGopMHTE OTITYCK C 3aBTPAIIHEr0 JHs 110 JaTy OKOHYaHHs, YKa3aHHYIO B GONBHUYHOM.
[TocoGue BHITUIATHTE HE TIOJIHOCTBIO, 8 ¢ MOMeHTa OGOPMIIEHHS U IO JaThl, yKa3aHHOH B OOIBHHIHOM
13. BkiIagpli K TPY/IOBOil KHHKKE NPHKPEIISAETCH vouvveersronses
a) C IIOMOLIBIO CTEILIEPa;
6) BLIMBAETCS HUTKAMU;
B) IIPUKIICUBAETCS,;
I') BKJIaIIBAETCS B CEpPeAUHY Oe3 MPUKPETICHHS.
14. Kem npunuMaeTcsi pellieHUe 0 BpeMEeHHOM nepeBojie padoTHuka?
a) pyKOBOJIUTENEM OpraHHU3allHH;
0) pabOTHHKOM;
B) 10 COIVIAIIEHUIO CTOPOH, 3aKJIF0YAEMOMY B THCEMEHHOH (opMe.
15. Kak ncuuc/igeTcss NpoA0/KHTEIbHOCTD €KEeroJHOT0 OIJIAYHBAEMOro OTIycKa?
a) B KaJIeHJapHbIX JHSX;
6) B paboaux nHSX;
B) B 3aBHCUMOCTH OT OTpabOTaHHOI'O BPEMEHH.
16. Korna y pa6oTHHKa HacTymaeT PaBo HA HCMOJIb30BAHHE OTIYCKA 32 IEPBbI roj
padoTni?
a) [0 UCTEUCHHUH TPEX MECSIIEB €r0 HEMPEPHIBHOH paboTH! B JAaHHOH OpraHU3alluu;
6) 0 UCTEUEHUH IIECTH MECSIIEB €0 HENPEPHIBHON pabOTHl B JAHHOH OpraHu3aliyiy;
B) II0 WCTCYCHHH OIMHHAMIIATA MECSLEB €ro HENpephIBHOM paboTBl B JaHHOU
OpraHM3aIiy.
17. Koraa mnpeaocTaBiisieTCsl €KeroJHbIH OIVIAYMBAEMbIH OTIYCK pPaboTHHUKY-
cOBMeCTHTENI0?
a) Koraa ynobHo paboToaaremno;
0) OTHOBPEMEHHO C OTILYCKOM ITO OCHOBHOM paboTe;
B) KOTJja HET paboTEHI.
18. Kak yuyuThIBalOTCS Hepaboume Npa3AHHUYHbIE THH, NPHUXOAANIHECS HA TEPHO.
€KeroJHOT0 0CHOBHOI0 OILIAYMBAEMOr0 OTIycKAa?
a) BKJIFOYAIOTCS B YMCIIO KaleHAAPHBIX JHEH OTITyCKa;



6) B YKCIIO KaJEH/JapPHBIX JHEH OTIYCKa HE BKIIFOUAIOTCS;
B) I10 YCMOTPEHHIO PYKOBOJUTENIsl OpraHA3aHy.
19. Koraa yTBepsaaercsi rpaduK OTIyCKOB Ha ouepenuoii rox?
a) 1 mexabps;
€) 3a JIBe HEJIENTH 10 HACTYIUIEHHS HOBOTO KaJIeHAapHOTO ro/ia;
B) B IIEPBbIi padounii IeHb HOBOTO roja.
20. B KaKHX CTy4asix e/KeroHbIH OIIAYHBAEMbIi 0TIy CK A0/UKeH 0BITh nposien?
a) B CITy4ae BpEMEHHOM HETPYIOCIOCOOHOCTH pabOTHHKA;
©) B citydae JHs POXKICHHS,
B) B CJIydae OTCYTCTBHS OMIIETOB Ha CaMOJIET UM MOE3].
21. Ipu KaKoM yC/I0BHM AOMYCKAETCsl OT3bIB Pa0OTHHKA H3 ormycka?
a) 110 HHUIHATHBE PaboTOATENIS;
) M0 HHHUIMATUBE HaYaIbHUKA OTHENA;
B) TONBKO C MUCBMEHHOTO COTJIACHS pabOTHHKA.
22. Kakoil MakcHMAaJbHBLIA CPOK MCHBITAHHS YCTAHABJIUBACTCA NPH 3aK/II0YEHUH
TPY/AOBOTO IOTOBOPA ISl PYKOBOJUTE el OPraHu3alui H rIaBHBIX Oyxrajarepon?
a) 3 mMecs;
0) 6 Mecs1IeB;
B) 9 MecsLEB.
23. KakoB MakcHMAaJIbHbII CPOK HCHBITAHHS NPH 3aK/JI0YEHHH TPYI0BOTO 10roBOPa
Ha CPOK 0T 2 10 6 MecsneB?
a) 2 HeJleny;
6) 1 mecsm;
B) 2 MecslLa.
24. VeraHABIMBACTCS JIH MCOBITAHAE /s Pa0OTHHKOB, NPHIIANIEHHBIX HA padoTy B
nopsiaKe nepesoja?
a) 1a;
0) Her;
B) TOIIBKO TI0 JKCTaHUIO PyKOBOJUTEIIS.
25, JIng KaKkoil KaTeropn paGoTHHKOB 3aMpemieHO YCTAHABAMBATH UCHIBITAHHE IPH
npueme Ha padoTy?
a) JUIsL JIAII, He JOCTUIIIHX 18 jeT;
6) mst jiar, gocturmux 40 ner;
B) Juis Jiall, pocturimux 50 jeT.
26. B Kaxoii gopme cocTaBisieTcsi TPYA0BOii 10T0BOP?
a) B YyCTHOH;
6) 1Mo PEeIICHUIO PYKOBOJIUTENS,
B) B TUCBMEHHOM.

3. Kpurepnu olleHHBAHHUS

3.1. Kpurepuu oneHMBaHHs BHINOTHEHHS 32/(AHUH MPAKTHIECKAX 3aHATHH

OIEHKA «OTJIMYHO» — 3a[]aHM€ BBINOJHEHO B IIOJHOM 00BEMe, aHbl IPAaBHJIBHEIC OTBETEI
Ha KOHTPOJILHBIE BOIIPOCHI, CEIaHbl JIOTHIECKH TOUHBIC BHIBOABL.

OLeHKa «X0POMI0» — 3a1aHAE BBIIOIHEHO B MOJHOM 00BEMe, NaHbl IPABHIIBHbIC OTBETHI Ha
KOHTPOJILHBIE BOIIPOCHI, HE BCE BBIBOIBI JIOTHYECKH TOYHBI ¥ IPABHIIBHBL.

OleHKa «HEeYAOBJIETBOPHTEIBLHO» — 3a1aHHE BEIIOJHEHO B IONHOM 00BbeMe, ECTh omuOKu
B OTBETAX Ha KOHTPOJIGHEIE BOIIPOCHI, HE BCE BHIBOJIBI IIPABHIIBHBIE.

OneHKa «HeyA0BJIeTBOPUTEILHO» — 33/[aHME HE BBIIOTHEHO, OTBETOB HET, BEIBOZIOB HET.

3.2. Kputepun oueHHBaHHS MPOMEXYTOYHOH aTTeCTANHN
(TecT, 3a4eT)



«OTJIHYIHOY - 33 IPaBHJILHOE BBITOJHEHHE Oonee 85%3ananni;
«xopomo» -3a 70 — 85% mpaBUIBEHO BEIIOIHEHHBIX 3aJ[aHUH;
«yIXOBJIETBOPHTEJIBHOY - 32 50 — 70% mpaBUIIBHO BBITOJHEHHBIX 3a1aHUM;
«HEYIOBJIETBOPUTENBLHOY - 32 MeHee yeM 50% ImpaBMIIbHO BBIIONHEHHBIX 3a/IaHHH.



[Ipunoxenue 1

TpynoBsoii gorosop

Hacrosmuii TpymoBoit goroBop (naiee — «/loroBop») 3aKkar049eH MEXY:

roga poOXACHHA, MacIlOpT:

Ne , BBIIAH ,
KOJI TIOAIpa3/ieeHus - , 3apErMCTPUPOBAHHBIM T10 aJIpeCy:
(nanee — «PaGoOTHHK»)
H

_, OpHOWYECKHM  JIMIIOM, CO3[aHHBIM B COOTBETCTBHH  C
3aKOHOJATeNLCTBOM Poccuiickoit @enepauuy, B JIMIE
MIEACTBYIOMIET0 Ha OCHOBaHMHU
(manee — «PabGoTogaTesany).

S

PaGotauk u PaGoTonaTens coBMeCcTHO uMeHyIOTCs CTOPOHBI, a 1o oTenbHOCTH CTopoHa.

1. IIpenmer norosopa

1.1. PaGotopmatens obs3yercsa mpenoctaBuTh PaGoTHHKY paboTy Mo JOWKHOCTH "__ " B COOTBETCTBUM CO
IITATHBIM pACIHCAaHHEM H CBOGBDEMEHHO W B IIONHOM O6BeMe BBIUIAYMBaTh 3apabOoTHYIO ILIATy,
TpeMycMOTpeHHy o HactosmuM JloroBopoM, a PaGoThHuk 06s3yeTcst JHYHO BBITIONHATE ONPENETICHHYIO
HacTosImuM /loroBopoM paboTy, a Takke coOmoAaTh IpaBMiia BHYTPCHHETO TPYAOBOTO paclopsika,
newctByromue y PaGoronarens.

1.2. Pa6oropmarens o6s3yercs obecneduts PaboTHMKY ycioBus TpyZa, NMPEAyCMOTPEHHBIE TPYIOBBIM
3aKOHOaTe bcTBOM Poccuiickoit Meepaliii 1 UHBIMA HOPMaTUBHBIMH IIPaBOBBIMH aKTaMH, COACPIKalMMH
HOPMBI TPYIOBOTO NPaBa, COITIALIEHHUSMH, JIOKATbHPIMH HOPMATUBHBIMH aKTaMH M HACTOALIMM J[oroBopoMm.
1.3. PaGoronarens He BrpaBe TpeGosate oT PaGOTHMKA BBINONHEHHA pabOTHI, HE NpPEXYCMOTPEHHOM
HacToSIMM JIOrOBOPOM, 32 WMCKIIOYEHHEM CITy4aeB, IPEeIyCMOTPEHHBIX TPYHOBBIM 3aKOHOAATENbCTBOM
Poccuiickoii @enepariuu.

2. IIpaBa u 00s3aHHOCTH

2.1. B Teuenue cpoka medictus Hactosuuero JJoropopa PaborHux:

2.1.1. BpaBe Tpe6oBaTh MpeOCTaBIeHHs PabOTHI, MPEILyCMOTPEHHOH HacTOSIIIM J[oroBopoMm;

2.1.2. Brpage Tpe6oBaTh paboyuee MECTO, COOTBETCTBYIOINEE TPEGOBaHUAM OXPaHBI TPY/ia;

2.1.3. Brpase TpeGOBaTh CBOEBPEMEHHON BBITLIATHI 3apabOTHOM ILTATI B [OJTHOM obbeme; -

2.1.4. BnpaBe TpeGOBaTh MPEJOCTABIEHHS OTABIXA, IPETyCMOTPEHHOIO HACTOSMIIHM JorosopoM u
3aKoHOaTeabCTBOM Poccuiickoi Denepanum;,

2.1.5. obs3aH cobmonaTh TpYAOBOE 3aKOHOAATeNsCTBOM Poccuiickon Deneparuy;

2.1.6. 06s13aH JO6POCOBECTHO UCTIONHATH OGS3aHHOCTH, TIPETYCMOTPEHHBIH HacTosIMM JloroBopom;

2.1.7. o6s3an cobmronaTh TPeGOBAHKS 110 OXpaHe TPpyAa U obecriedeHnIo 6e30I1aCHOCTH TPYa;

2.1.8. o6s3aH GepexHO OTHOCHTCS K MMyIecTBy PaGoTonarens;

2.1.9. ocymecTBISET WHBIE [paBa M HECET WHble OOS3aHHOCTH, TIPEJYCMOTPEHHBIC TPYAOBBIM
3aKoHOIaTeIECTBOM Poccuiicko @ezepalil U HacToAmuM JloroBopom.

2.2. B Teuenue cpoka neicteus HacTosimero JJorosopa PaGotoznarers:

2.2.1. 06513aH MpeoCTaBATH paGOTHUKY PaGoTy, IPeTyCMOTPEHHYIO HACTOAMM JloroBOpOM;

2.2.2. BrpaBe TpeGOBATH HAJUIEXKALIETO BBINIOTHEHHS IOPYYEHHOH pabOThI;

2.2.3. BripaBe moompsTs PaGoTHrKa 3a 06POCOBECTHBIH 5 eKTUBHBIH TPYI;

2.2.4. BrpaBe TpeGoBaTh HEpeKHOr0 OTHOIICHHUS K HMYIIECTBY Pabotonarens;

2.2.5. BrpaBe TpuBNeKaTh PaGOTHHKA K JHUCIMILIMHAPHOW W MaTepHajIbHOH OTBETCTBEHHOCTH B IOPSIKE,
TIPEIyCMOTPEHHOM TPY/OBBIM 3aKOHOMaTebCTBOM Poccuiickol denepalmy;

2.2.6. ob6s3an cOGMIONATh TPYIOBOE 3aKOHONATENLCTBOM Poccutickon denepariin;



2.2.7. 06513aH CBOEBPEMEHHO BHIIUIAYMBATH 3apaGOTHYIO IUIaTy B IIOTHOM 00beMe;

2.2.8. 06s13aH NpeaOCTaBUTh pabodee MECTO, COOTBETCTBYIOLIEE TPEOOBAHHAM OXPaHEI TPY/1a;

2.2.9. 0653aH TNpPEIOCTABUTE OT/BIX, NPEAYCMOTPEHHEBIH HacTosiuuM J[OroBOpoM M 3aKOHONATENbCTBOM
Poccuiickoit @epepanyy;

2:2.10. OCYIIECTBJIIET HHBIE MpaBa M HECET HHbIE O0S3aHHOCTH, IPEJYCMOTPEHHBIE TpPYAOBBIM
3aKOHOMaTenbCcTBOM Poccuiickoit Menepalyiv 1 HaCTOAIUM JIOrOBOPOM.

3. YecaoBus paGoThl

3.1. Pa6oray PaGoromatens seisercs mis PaGorHuka ocHOBHO# paGoToii. PaGoTHuk Brpase B cBOGOAHOS
OT BBINONHEHMS OCHOBHOW paGOThl BpeMs BBIIOJHATH APYTYIO PEryIApHO OIUIauMBaeMyio pabory y
Pa6oronaresns u/unH y Apyroro paborogarens.

3.2. Mecro paboThl: __, aipec MECTOHAXOXICHUSA: __.

3.3. PaGoTHHK 00sf3yeTcs He pasIyiallaTh OXpaHIeMyIO 3aKoHozjaTenbcTBoM Poccuickoit Despepauuy
TaliHy (CiTy/eOHyI0, KOMMEPUECKYIO U HHYIO), CTABLIYIO €My WU3BECTHOM B XO/e BBIIOIHEHHS NOpPY4YEHHOMI
eMy pabOThL

3.4. PabotomaTenb, ¢ NHUCbMEHHOTro corjacus PaboTHuka, MOXET IOpy4ark IIOCIeJHEMY B TCUCHHE
YCTaHOBJIEHHOM MPOJIOKUATENBHOCTH paGoyero JIHs (CMeHbI) HapsTy ¢ pabOTOH, ONpe/IeICHHOH HAaCTOAIIMM
~ JIoroBopoM, BEINONHATE JOTONHUTENBHYIO paboTy 1Mo ApYroi I TaKoM sxe mpodeccHu (IOLKHOCTH) 3a
JIOTIONTHUTEJIBHYIO OILIaTYy.

4. YcnoBHs onaTel TPyAa

4.1. 3a BemonHeHMe pabOTHI, NPeLyCMOTpeHHOW HacTosmuM Jlorosopom, PaGoTHHMKY ycTaHaBIIHBAaeT
3apaGoTHAs IUIaTa MCXOIS W3 JOJDKHOCTHOrO okiama B pasmepe 0 (wons) pyGmeit 00 xomeex B mecsn
COIJIaCHO IITATHOMY PacIIMCaHHMIO.

42. 3apaboTHas IUaTa BHIUTAYMBAETCH HE PEXE 4YEM KaKIble IIOJIMECSALa B JE€Hb, yCTAHOBJICHHBIH
TpaBUIaMK BHYTPEHHETO TPYAOBOTO Paclopsiaika, B MecTe Haxox/enus PaGoronaress.

43. B cmyyae ecnu mo mnopydyenuro PaGoroparens PaGOTHHMK BHINONHSET ApYTy:o paboTy, MOPsSAOK H
pasMep OIUIATHI TAKOH pabOTHI yCTaHABIMBAETCS B JIOTOTHUTEIBHOM COTVIALIEHAN Mexy CTOpOHAMH.

44, B COOTBEICTBMM C BHYTPEHHHMH JIOKQJIBHO-HOPMATHBHEIMHM aKTaMH, MIEHCTBYIOIIUMH Y
PaGoTonaress, M0 pelleHwI0 nocieqHero PaGoTHUKY MOTYT GBITh BBILIAYEHBI CTUMYJIMPYIOLIUE BBIILIATHI
(noruatel, HanGaBKK, IPEMHUH HIH U UHBIE MIOOIIPHTEIHEIE BBIILIATEL).

S. PaGouee Bpems H BpeMs OTAbIXa

5.1. PaGoTHMKY yCTaHaBIMBAe€TCS HOpPMallbHas MPOJOJDKMTENBHOCTE pabouero BpemeHn — 40 uvacos B
HEJEIIO. ‘

5.2. PaboOTHHKY yCTaHaBIMBAETCS CIIEAYIOLIUN pekuM pabouero BpeMeHH:

5.2.1. naTumHeBHas paboyas HEMENs C JBYMs BHIXOAHBIMH JHAMH (Cy660Ta H BOCKpECeHbe);

5.2.2. NpOAODKUTENBHOCTD €KeJHEBHOM paboThl — 8 4acoB:

—  BpeMs Ha4ana paboTel — :

—  BpeMSs OKOHYaHHs paboThl — :

—  TepepsIB [UIA OTABIXA U IMTAHUA —C _ . JI0 _ :

5.3. PaGOTHHKy TpeJOCTABIISETCS €KErO/HbIM OIUIaYUBACMBI OTIYCK C COXPaHEHHEM MeCTa paboThl 1
cpezHero 3apaboTka IPOAOIDKHTEBHOCTEIO 28 KaleHIapHBIX JHEH.

5.4. PaGOTHHKY, 1O €ro MHUCEMEHHOMY 3asBIIEHHIO, MOXKET OBITh NPEOCTARNEH OTIYCK 6€3 CoXpaHeHwus
3apabOTHOM IUIATHI, TIPOJODKMTENBHOCTS KOTOPOTO OIPEIeNIeTCs 10 coracoBan o CTOPOH.

6. T'apaHTHH H KOMIOEHCAMH

6.1. B mnepuop peiictBus Hacrtosmero Jloropopa Ha PaboTHuKa pacnpoOCTpaHSIOTCS BCE TapaHTHH H
KOMIIEHCAIlMM, MPeJyCMOTPEHHBIE 3aKOHOIAaTelnbCTBOM Poccuiickoi DenmepaluM, y4peAUTEIbHBIMU
JIOKyMEHTAMH U JIOKAJTEHO-HOPMATHUBHBIMU akTamMu Paboronarers.

T Cpok feiicTBHSI JOr0OBOpa

7.1. Hacrosmmii JloroBop BCTymaeT B CHIy C MOMeHTa ero moamucanus CTopoHam, JMbO €O [HA
daxtHaeckoro momymenus PaGoTHuka k paboTe ¢ BegoMa HIM Ho mnopydueHuto PaGortonarens wWid ero
YIIOJTHOMOYEHHOT'O IIPe/ICTaBUTENS.

7.2. JloroBop 3aKJIIOYEH Ha HEONpe/IeJIeHHbIN CPOK.
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7.3. PaboTHuk o00s3aH NpHUCTYNUTh K paboTe Ha clegylomui pabouuii JeHp MOCHe 3aKITIOYEHHS
Hacrtosimero Jlorosopa.

8. OTBeTCTBEHHOCTH CTOPOH

8.1. = 3a HeucrnONHEHWE WM HEHaJJIexXalllee HCIIOIHeHHe ycaoBui HacTosmero JJoroBopa CTOpoHBI HeCcyT
OTBETCTBEHHOCTH B COOTBETCTBHH C ISHCTBYIOIIMM 3aKOHOMATENbCTBOM Poccuiickoit Denepammy.

8.2. CropoHa, NpHYMHHBINAGS B DPE3yJbTaTeé BHHOBHOTO IIPOTHBOIPABHOIO IOBEACHHSA (HEHCTBHSA HIIH
6e3netictBus) ymepb npyro#t CTopoHe, o0si3aHa BO3MECTUTH 3TOT ylepd B COOTBETCTBUU C EHCTBYIOLIUM
3aKOHOAaTeNIbcTBOM Poccuiickoit @eneparnum.

8.3. Pacrop:kenue HacTosmiero JloroBopa mocie npuuuMHeHHs ymepba He ocBoboxmaer CTOpPOHY OT
MaTepUaJIbHOW OTBETCTBEHHOCTH, IIPeAyCMOTPEHHOM 3aKoHOAaTeIbcTBOM Poccutickoi Meneparyu.

9. H3menenne u pacTop:keHHne A0roBopa

9.1. HWsmenenue ycnoBuii Hacrosmero JloroBopa momyckaeTcs TONBKO IO cornacoBaHuio CTOpoH
TIOCPEICTBOM TOJMCaHMs JOMOIHUTEIBHOTO corjlamenus k Jlorosopy.

9.2. CropoHBI MOTYT pacTOprHyTh HacTosmMil /[oroBop Ha OCHOBaHMSX, NPEXYCMOTPEHHBIX TpynOBEIM
konekcoM Poccuiickoit @enepariuu.

9.3. Ilpu HEyHOBIETBOPHUTEIBHOM pe3yibTaTe HCHBITaHMA PaboTonarens HMMeEeT NpaBO [0 HMCTEYSHHUS
CpOKa MCIIBITAHUS PacTOPTHYTh HacTosuui JIoroBOp B OJHOCTOPOHHEM IOpSZKE, MPEayNpenauB o6 3ToM
PaGoTHHKa B MHCEMEHHOH (opMe He mo3mHee 4deM 3a 3 (Tpu) pabouux OHA C yKa3aHWeM INPHYMH,
MOCITYKUBIINX OCHOBaHHEM 1S Npyu3HaHus PabGoTHUKA He BBIIEPKABLIMM HCIIBITaHHUE.

9.4, PaGOTHHK MOXKET PacTOPrHYTh HAacTOALHH J[OroBOp B OJHOCTOPOHHEM IOpsJKe, NpemynpeaAnus ob
atoM PaGortonarens 3a 3 (Tpu) pabouux qHS B MHCEMEHHON (HopMe, €CITU B IIEPUOJ] UCIIBITAHUS OH NPUAET K
BBIBOJIY, UTO MpeUIOXKeHHas eMy paboTa He sIBIseTCs Ul Hero MoAXOAsIeH.

10. 3akI09HTeTbHbIE MOJTOKeHHAS

10.1. Coopsl u pasHoryiacus CTOpOH, BBITEKarolMe U3 Hactosiero Jlorosopa, paspelaiorcs B HOpPsAKE,
TIpeycMOTpeHHOM TpynoBeIM KonekcoM Poccuiickoit @enepanuu.

10.2. Hacrosimuii [{oroBop 3akimo4eH B 2 (IBYX) OJMHAKOBBIX 3K3EMIUIIPAX, N0 OZHOMY, AJIS KaXIOH U3
CropoH.

10.3. Bce mononHuTeNbHbIE COMIAIIEHHUS K HacTosAmeMy JoroBopy sIBISIOTCS €r0 HEOThEMIIEMOH YaCThIO.
10.4. Ecnu kakoe-mu00 M3 YClnoBHMi Wiu monokeHuit JloroBopa OyaeT Npu3HaHO MOOBIM Cy[OM HIH
OpraHOM aJMHHHUCTPATHBHOM BIACTHM KOMIIETEHTHOM IOPHCAMKIMHM HEACHCTBUTEJBHBIM WIH HE
HCIIOTHUMBIM, 3TO He TMOBIHSET Ha NEHCTBUTEIBHOCTh WJIM BO3MOKHOCTh IPUHYAUTENEHOTO MCIIONHEHMA
JEOOBIX OpPYrMX TONIOXKEHWH WiM ycnoBuit JloroBopa, KOTOpBIE OCTAIOTCS IIOCIE 3TOTO ITOJHOCTBIO
JEHCTBUTENBHBIMH, €CJIM MHOE He NPelyCMOTPEHO 3aKOHOAaTeNIbcTBOM Poccutickoit denepanuu.

10.5. Bce, uro He yperyiupoBaHO HacTOSIIUM JIOrOBOpOM, peryjJupyercss B COOTBETCTBHH C
3aKoHoAaTenscTBoM Poccutiickoi @enepanui.
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Paborauk

AJipec perucrpamnuu:

HWHH:

IlouToBHIii agpec:

Cepns :

Howmep :

Broigan:

JlaTa BeIIAYH:

Kopa nogpasnenenus:

(moarmuce)

PEKBU3UTEI CTOPOH

PabGoTomarein

OI'PH:

WHH:
KIIII:

Anpec MECTOHAXO0XKICHHS:

IlouToBbIii agpec:

(moamuce)

M. IL

12






