YacTHOe yupexkaeHne mpodeccuoHaabHas 00pa3oBaTebHas OpraHu3aus
«HOxHO-ypanbckuit Komiemx buszneca»
(9Y T1I0O «HOyKb»)

PABOYASA MPOTPAMMA JACHUIIJIMHBI
«TPYJIOBOE ITPABO»
I10 OCHOBHOM IPOrpamMMe JOTOTHUATENEHOTO IPO(ECCHOHAIBHOI0 00pa3oBaHus

(mporpamMme MOBBIIIEHNST KBATHOUKAIMN)

ITpodeccus:
21299 «/lesionpoOU3BOAHTED)

KBanudukanus BIITyCKHUKA:
Jlesronpon3BOAUTE/b

KpanubukayoHHbIH paspsiz (Kiacc, KaTeropus):
3 (TpeTnii)

dopma 00yUueHHUs:
Ounas

I'on Habopa:
2025

YenaOUHCK
2025



PaGouass mporpamma aucrmmumebl  «TpymoBoe IpaBo» IO  OCHOBHOM  IpOrpamme
JIOTIOJIHATENBHOTO  TIPO(ecCHOHaNIbHOr0  00pasoBaHus IO JOIDKHOCTH  CIIyXarlero 21299
«Jlemonpon3BOAUTENEY paspaborana Ha ocHoBe IIpodeccHomanbHoro cranpapra «CrenuammcT Mo
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1. O6mas xapakTepucTUKa pado4eil mporpaMMsbl JHCIUILTHHBI

1.1. MecTo AMCUMIUVIMHBI B CTPYKTYpe NPOrpamMmMbl po¢ecCHOHAIbHOr0 00y4eHmst
Juctummina « TpynoBoe mpaBo» BXOAUT B MOJIYJIh 00ImMEnpodeccHoHaIbHBIX TUCITUILUINH.

1.2. lleas 1 ni1aHupyeMBble Pe3yJIbTATHI 0CBOCHH QU CIHILINHBI

B pesynbraTe 0CBOCHHUS MUCLMILUIMHBI y BBITYCKHHKA JOJDKHBEI OBITH c()OPMHUPOBAHBI 00IIKE H
poeCCHOHAIBLHBI KOMIIETEHIIUH:
Oo6mue komnerenuuu (OK):

OK 2. OpraHu3oBbIBaTh COOCTBEHHYIO [ESTENBLHOCTh, OIPENENATh METOABI M CIOCOOBI
BBINIOJTHEHUS TPOGECCHOHANBHBIX 3a/1a, OIIEHUBATH UX ) (QEKTHBHOCTD U Ka9ECTBO;

OK 3. Pemarp mpoOneMmbl, OIEHHBaTh PUCKH M TNPHUHAMATh DELICHHWS B HECTaHJapTHBIX
CUTYaIsIX;

OK 6. PaGortars B KOJUIEKTHBE W KOMaH i€, 00eCIIeYnBaTh €€ CIUI0UeHUE, 3Q(PEKTHBHO 00IIaThCS
C KOJUIETaMH, PYKOBOJICTBOM, ITOTPEOUTEAMH;

OK 7. CaMOCTOSTENBHO OMpPEACNIATh 3aJaudl IPO(ECCHOHATBHOTO M JIMYHOCTHOTO DPA3BUTHS,
3aHMMaThCcd ~ caMOOOpa3OBaHMEM,  OCO3HAHHO  IUIAHHPOBATh  IIOBBINEHHE  KBATH(QUKAIUH.
IMpodeccnonannubie kommnerenuun (IIK):

ITIK.1 CnocobHocTs KBaTH(GHUUUAPOBAHHO H3y4yaTh, TOIKOBAaTh M NPUMEHATh Ha IIPAKTHKE
MIOJIOKEHUST HOPMATHBHBIX [TPABOBBIX aKTOB B JIEIIOIIPOU3BO/ICTBA,;

[IK.2 TOTOBHOCTH K BBIIOJHEHHIO JOJDKHOCTHBIX OOS3aHHOCTEH II0 OCYIIECTBIICHHIO
NIeATENBFHOCTH B cepe Tpyla: pa3paboTka MOKYMEHTAllMd OpraHW3allMM; BEICHHC NOKyMEHTAIWH,
CHCTEMaTH3al(usl ¥ aHalu3 IOKyMEHTO000pOTa; NPUMEHEHHE HOPMATHBHBIX IIPABOBHIX AKTOB H
METOIMYECKUX pEKOMEHIAIH; obecieueHre Ka4ecTBa BEACHHUS JIEIONPOU3BOICTBA,;

[1K.3 CrocobHocTs ob6ecmeunTs coOimroneHue TpeOoBaHUM TPYAOBOIO 3aKOHOAATEIBLCTBA
Poccuiickoit @enepanny;

[IK.4 Cnoco6HOCTE HCIONB30BAaTh IONYYEHHBIE 3HAHWS B IIPAaKTHUeCKod  pabore:
CHCTEMATHU3UPOBATEH U aHAIM3UPOBATh HOPMATUBHEIE TPEOOBaHUS K BEIECHHIO JEIONPOU3BO/CTBA
B pesynbTare OCBOSHHUS TUCHUILUIMHBI 00yJarOLMNACS TOIDKEH:

HMMeTh NpaKTHYECKHIT ONBIT B BOIIPOCAX:

- IIPEIBapUTEIbHOE PAacCMOTPEHHWE M COPTHPOBKA JOKYMEHTOB Ha pPETHCTPHpPYEMble U
HEPETHUCTPUPYEMBIE;

- TOArOTOBKA BXOSAIIAX JOKYMECHTOB UL PACCMOTPEHUS PYKOBOJIUTEIIEM;

- PETHCTPALUS BXOIIUX JOKYMEHTOB;

- BeJIeHHe HH(POPMAIIMOHHO-CIIPABOYHON paboTHI;

- opraHusaiys paboThl M0 PETUCTPAIUH, YUETy, XPaHEHHIO M mepeaade B COOTBETCTBYIONIHE
CTPYKTYpPHBIE TTOIpa3eIIeHNs JOKYMEHTOB TEKYLIEr0 JIEIONPOM3BOICTBA;

- KOHTPOJb UCIIOJIHEHUS JOKYMEHTOB B OpraHU3aluH.

Ymers:

- paboTaTh CcO BCEH COBOKYITHOCTBIO HH(QPOPMAIMOHHO-IOKYMEHTAIIMOHHBIX —PECYpCOB
OpraHu3alluu;

- TIOJTB30BATHCSI CIIPaBOYHO-TIPAaBOBBIMH CHCTEMAMHM,

- IIONIG30BaThCS aBTOMATH3WPOBAHHBIMM CHUCTEMaMU yd4eTa, PETUCTpPAlliH, KOHTPOJIL U
UH(GOPMALMOHHO-CIIPABOYHBIME CHCTEMAaMH IIPH paboTe ¢ JOKYMEHTaMH OpTraHUu3alvH;
3HaTh:

- HOPMATHBHBIE IPABOBBIE aKTHl U HOPMATHBHO-METOIMYECKHE JOKYMEHTBI, OIPEIEIISIOLIHe
MOPSIIOK JIOKYMEHTAIIMOHHOI0 00ECIIeYeH s YIIPaBICHUS;

- CTPYKTYpY OpraHu3aliiy, PyKOBOICTBO CTPYKTYPHBIX IIOApa3Ie/ICHUN;

- TOPAIOK paboTHI ¢ JIOKYMEHTAMH;

- CXEeMBI IOKyMeHT0000poTa;

- mpaBuiIa paboThl ¢ BXOSIIUMHI, HCXOIAIIMMYI ¥ BHYTPEHHUMH JOKYMEHTaMU,

- IPaBUJIa OPraHU3a¥y ¥ HOPMbI KOHTPOJIS UCIIOTHEHHS JOKYMEHTOB B OpraHH3allky;

- IPUHLIMIIEI pabOTHI CO CPOKOBOH KapTOTEKOM;



- Ha3HAYECHUE U TEXHOJOI'US TEKYIIETO M MPEAYIPEAUTEIIEHOTO KOHTPOIL,
- BUJBI JOKYMEHTOB, KX Ha3HA4YECHUC,

- Tpe60BaHI/I${, IpeAbsIBIACMBIE K NOKYMEHTaM B COOTBCTCTBHH C HOpMaTHBHBIMH IIPABOBBIMH

aKTaMH U ToCyJapCTBCHHBIMHU CTaHAapTaMU,

- IIpaBuJia COCTaBJICHUA H Od[')OpMHCHI/ISI I/IH(bOpMaIII/IOHHO-CHpaBO‘-IHBIX, OpraHu3anuoOHHbIX,

YIIPaBJICHYCCKUX TOKYMEHTOB,
- IpaByJia CO3MaHuA 1 BEACHUA 0as JTaHHBIX CJIy)KCﬁHBIX JOKYMEHTOB B OpraHu3aluy.

2. CrpykTypa H coaeprKaHHe JHCHHIIHHBI

2.1. O6BbeM QHCHMIUIMHBI H BUABI YIe0HO0# padoThl

Bup yuebnoii padoTnl O6BeM yacoB
O6BbemM 00pa3oBaTeNbHONH NPOrpaMMbl THCHUTIHHBI 4
B TOM YHCIIE:
TEOPETHYECKOE 00yUEHHE 2
NIPaKTUYECKHE 3aHATHS 2
caMoCTOsATeNbHasl paboTa -
ITpomerxkyTOdHas aTTecTalys B popme 3auer
2.2 TemaTH4YeCKHH NJIAH U cOepKaHHe THCHMIIIHHBI
OcBanBaembie
HanvenoBanue Cojepxanue yueGHOro MaTepHaa, iabopaTopHble H O6bem ———
pa3aesioB U TeM npakTHYecKHe paGoThl, cAMOCTOsITeIbHAS paboTa L ———
1 ) 3 4
Tema 1 Copnep:xanne y4yeOHOro MaTepHaJa; 1 OK 2,3,6,7.
[MonsTue Tpyna Opranuzanus Tpyaa. [Ipeamer Tpyaosoro npasa. Meron [K.1 - IIK.4
¥ €0 POJIb B | IPAaBOBOTO PETYIHPOBAHUS TPYNOBBIX OTHOIICHHH. [ToHsATHE
KHU3IHU «TPYI0OBOE OTHOIICHUE)» U MHBIC OTHOIICHUS, CBS3aHHBIC C
oOmiecTra tpyzom. CicTeMa TPYJOBOTO IpaBa Kak OTpacid Ipasa.
[ToHATHE M 3HAYEHWE MPHHIHUIIOB TPYZOBOTO IpaBa, HX
cBs3b ¢ TpeboBaHMAMU  SKOHOMHYECKMX  3aKOHOB
oprammsanuu  Tpyga.  OOmenpaBoBBe, — OTPACIEBEIE,
BHYTPHOTpACIeBble MPUHIUIBI TPyAoBoro mpasa. Obmas
XapaKTepHCTHKa INPUHIMIOB  TPYAOBOTO  IpaBa, HX
comepxanne. [oHATHE HCTOYHHKOB TPYIOBOTO IIpaBa, MX
knaccudukanusa ¥ Buasl. KoHcTurymms — Poccuiickoit
®deneparuu.  TpymoBoir  komekc P®. Ero obmas
xapakTepuctuka.  OOmas  XapakTepucTHKa — APYTHX
MCTOYHMKOB TpPYIOBOrO ImpaBa: (elepalbHBIe 3aKOHBI,
I0/[3aKOHHBIE HOpPMATUBHBIE akThl 0 Tpyzae. CooTHOLIEHHE
saKoHozatenscTBa P® u cybrexktoB PO o tpyne. EquncTBo
1 muddepeHmanys IpaBoBoro peryIuposanus Tpyaa. Poib
cynebHOM  TpakTHKM 110  TPYNOBBIM  JelaM B
TIPaBOIPUMEHUTENBHOI JIESITENIEHOCTH. OCHOBHEIE
UCTOYHHWKA  MEXIyHApOMHO-IIPABOBOIO  PETYJIMPOBAHUS
Tpyza: JOTOBOPEI, KOHBEHIIUH, PEKOMEH/IAIH
Mesxayraposnoit opranusammu Tpyaa (MOT) u np
Tema 2. Copepsxanne y1eGHOro MaTepHaJia: 1 OK 2,3,6,7.
Tpynosoii [ToHsSTHE W 3HAYEHHE TPYAOBOTO HoroBopa. CTOPOHBI [K.1-TIK.4
AOroBop Tpynosoro jgoroBopa. Cojepxkanue u (popma TPYAOBOTO
JIOTOBOpa, CyluecTBeHHBIE yclnoBHd. CpoK TPyIOBOTO
JIOTOBOPA,  WCTBITATEIbHBIH  CpPOK. BHIBI  TPYAOBBIX




JIOTOBOPOB, HUX Kiaccuukamus. [IopsIoK 3aKkIrOdeHHs
TpynoBoro moroBopa. OdopmieHue mpuema Ha paboTy.
Tpynosas KHUKKA paboTHUKA. OcobenHocTi
perynmupoBanusi Tpyna pabotHukoB Kpaiinero Cesepa,
CE30HHBIX, BPEMEHHBIX pPabOTHUKOB, COBMECTUTENEH U Ip.
Vsmenenune TpymoBoro moroBopa. IlepeBox, oTcTpaHEHHE
or paGorel.  IlpekpamieHue  TpPYZOBOIO  JJOrOBOpA.
PacropikeHre TpymOBOTO JOroBOopa IO HHHIIMATHBE
paboTHuKa, paboTonaTelsd, a TakXke II0 OOCTOATEIHCTBAM,
HE 3aBHUCAIIMM OT BOJMH CTOPOH. DBpIiaTa BBIXOJHOTIO
nocobus. IloHSTHE IMEPCOHANBHBIX NaHHBIX pPabOTHHKA,
00paboTka MJaHHBIX, Iepefada. 3aluTa IePCOHATBHBIX
TAHHBIX PaOOTHHKA.

IlpakTHYecKHe 3aHATHS

[TogroToBKa  HOKYMEHTOB:  TPYJOBOI'O  JOTOBODA,
pacTopKeHHe TPYIAOBOTO JOrOBOPA, BHECEHHE M3MEHEHHH B
TPYZAOBOH JOrOBOP

[TpomerxyToUHas
aTTecTalys

3ayer

OK 2,3,6,7.
IK.1 —TIK.4

Bcero




3. YcaoBus peaid3anyu JUCHUILIHHBI
3.1. TpeboBanusi kK MaTEpHAIbLHO-TEXHUYECKOMY 00ecredeHH o

HaumeHnoanue
000pyIOBaHHBIX YUEOHBIX

Ne R —— [TepeueHb MaTepPUaANILHOTO OCHALIEHUS, 000PYIOBAHUS U TEXHUYECKHUX
n/n YAMTOPHH X ” cpencTB o0ydeHus
MPaKTHYECKHUX 3aHATHH,
nabopaTopui, MACTEPCKUX
1. | KaGuner Mamepuanvroe  ocHaujeHue, KOMRbIOMEPHOE U  UHIMEPAKIMUBHOE
npodecCHOHATBHBIX obopyodosanue:
JHCHHUIITHH Kommerotep - 1

Cron npenonasaTens — | wrT.

Cryn npenonasatess — | IIT.

Cronel ydeHH4eckue - 12 mwr.

Crynbst -24 .

Jlocka njisg o6bsiBieHuH - | mT.

Jlocka menoBas -1 .

PaGouee mMecTo mpernoaaBaTesisi CHa0KeHO BBIXOAOM B KOPIOPaTUBHYIO
ceth U IHTepHET, IMeeTCs KOHTEHTHAs! (DHIbTpaLys.

2. | bubnuoreka, YNTAIBHBIH Mamepuanvroe ochaujeHue, KOMNbIOMEPHOE U UHMEPAKMUBHOE
3aJ1 ¢ BoIxo0M B UHTEpHET | 0Gopydosanue:

ABTOMaTH3WpOBaHHOE padoyee MecTo OGubaroTeKaps - 1 mT.
ABTOMaTH3UpOBaHHOE paboyee MECTO YUTaTeNeH - 1 mT.
AsTomMaTu3upoBaHHOe pabodee mecto s ur ¢ OB3 - 1 m.
[IpunTep-1 mr.

Ckanep -1 mr.

Cremmaxwu 17s1 KHAT -12

Kadempa — 1

BricTaBouHBIA cTEIIAaX- 1

ITocamounsie MecTa (CTOMBI W CTYNbS IS CaMOCTOSITEIIBHOM
pabotsl) — 16

ABTOMaTH3WpOBaHHBIE paboune MecTa 0OECIEeUYeHbl JOCTYIIOM B
JJIEKTPOHHYIO UHPOPMAITUOHHO-00pa30BATENBHYIO cpeny,
BBIXOJIOM B  HH()OPMANMOHHO-KOMMYHHKALIMOHHYIO  CETh

«HTEepHETY, 00ecIIeueHbl KOHTCHTHOH (QUIbTpalueH.

3.2. UndopmanuonHoe obecriedenne odydenusi
IlepedeHnb 0CHOBHOI U AOMOJHUTEIBHON yueGHOH IUTEPATyPhl, HE0OXOAUMOT /111 OCBOCHHA
AHACHHUIIIMHBI
OcHoBHas quTEpPaTYpa:

1. Tpynosoe mpaBo: yd4eOHHK i cpeiHero mpodeccHoHansHOro obpaszosanus / P.A.
Kyp6anos [u ap.]; mox obueii penaxiumeit P.A. Kyp6anosa. - 4-e u3j., mepepab. u non — Mocksa:
UznatensctBo Opaiit, 2024. — 328 c¢. - (Ilpodeccronansroe odpasopanue). — ISBN 978-5-534-
19514-9. - Tekcr snektponHbi // O6pasoBartensHas miatgopma IOpaift [caiit]. - URL:
hitps://www.uiait.ru/beode/556570.

JlomoJIHATEIbHAS JIUTEpaTypa:

1. Puiscenxos, A.A. Tpynosoe mpaBo: y4edHOe ocoOue st CPeHEro Npo(ecCHOHATEHOTO
obpasopanust / A.Sl. Pwokenkos, C.A. IllaponoB. - 4-e m3n., mepepab. u jom. - Mocksa:
WznatensctBo FOpaitr, 2024. — 252 c. - (IIpodeccronansHoe obpaszoBanue) — ISBN 978-5-534-
18852-3. - Texct: snektponusii // O6pasoBarenbHas Iuargopma IOpaiit [caiit]. - URL:
https:///www.urait.ru/beode/551814.

2. Tpynosoe mpapo. Ilpaktukym: y4eGHOe mocobue s CPEeIHEro MPOodeCCHOHAILHOTO
o6pazopanus / B.JI. Teiixman [u mp.]; nox penaxuueit B.JL I'efixmana, UK. Jmutpuesoii. - 4-¢
W31I., mepepab. u nom. - Mocksa: UzparensctBo FOpaiit, 2024. — 232 c. - (TIpodeccronansHoe
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obpaszoBanue). — ISBN 978-5-534-19953-6. - Tekcrt: anexktponHsii / O6pa3oBatenbHas miathopma
FOpaitt [caitt]. — URL: https://www.urait.ru/bcode/557368.

4, KOHTpOJ'Ib H OI€HKA PE3YJbTATOB 0CBOCHHHA THCIHHITIHHBI

KOHTpOIIb u OIICHKa PC3YyJIbTATOB

OCBOCHHUA JACHHUITIIINHBI

OCYHIICCTBICTCA

nIperogaBaTeyieM B IIPOLUECCC IIPOBEACHHA IIPAKTHYCCKUX BaHHTHﬁ, TECTUPOBAHUA, a TaKKe
BBIIIOJTHEHHU A 06yqa10anH051 WHIWBUAYaJTbHBIX 33,HaHPIﬁ, IIPOEKTOB, HUCCIIETOBAaHUM.

PesynbTaThl 00ydeHust Kpurepnu ounenkn ®opmbl B

MeTOIbI
OIIeHKH

Hmerh npakTHYeCKUH ONBIT: «OtnmugaO» - | IIposepka

- IPeBAPUTEILHOE PACCMOTPEHHE U COPTHPOBKA | TEOPETHUYECKOE BBIITOJTHEHHBIX

JIOKYMEHTOB Ha pETHCTPHpYEMBIE U | comepiKaHue Kypca OCBOSHO | 3alaHuil.

HEPETUCTPUPYEMEIE; HOJIHOCTEIO, 0e3 mpobenoB, | YCTHBIN U

- TOATOTOBKA BXOMNAIIHX JOKYMEHTOB JUIA | YMEHHA  CHOPMUPOBAHBI, | MHCHMEHHBIHA

pPaccMOTPEHUST PyKOBOIUTENIEM; BCE IPEIYyCMOTPEHHBIE | OIpOC.

- PerucTpanus BXOAAIHUX JOKYMEHTOB; IporpaMMOi yudeOHBIe | 3adeT

- BeJIcHue HH(OPMAIOHHO-CIIPABOYHOM paboThl; | 3aqaHus BBITIOJTHEHB,

- opraHuzanus paboThl [0 PErUCTPAlUH, Y4eTy,
XpaHEHWIO H IIepefadye B COOTBETCTBYIOINUE

CTPYKTYpPHBIE OJIpa3aeICHUs JIOKYMEHTOB
TEKYIIETO JIeIONPOU3BO/ICTBA;

- KOHTPONb WUCIONHEHHs  JOKYMEHTOB B
OpraHu3aluu.

Ymern:

- paboTaTh co BCel COBOKYITHOCTBIO
HHGOPMAIHOHHO-I0KYMEHTAlUOHHBIX ~ PECYPCOB
OpraHu3alluy;

- MI0JIE30BATHCS CIIPaBOYHO-TIPABOBEIMHU
CHCTEMaMH;

- I10JI30BaThCS ABTOMAaTHU3UPOBAHHBIMU

CHCTEeMaMH yueTa, pPErHCTpalldd, KOHTPOIS U
UHGOPMAIHOHHO-CIIPABOYHEIMU CHCTEMAaMH IIPU
paboTe ¢ JOKyMEHTaMH OpraHU3alliy;

3HaTh:

- HOPMATUBHBIE IIPABOBHIE aKThl U HOPMATUBHO-
METOJIMYECKHE  JOKYMEHTBI,  OIPEACISIONmuUe
'TIOpAOK  JOKyMEHTAMOHHOIO  OGecredeHus
YIIPaBIICHHUS;

- CTPYKTypy  OpraHu3alldd, pPYyKOBOJCTBO

CTPYKTYPHBIX T10JIpa3/IeTICHUH;

- IOPSIZIOK paboTHI C JOKYMEHTaMH;

- CXEeMBI JIOKyMEHT0000poTa;

- mpaBuJia paboThl C BXOSIIUMU, HCXOIAIIUMU U
BHYTPEHHUMHU JOKYMEHTaMHU;

- IpaBWJIa OpraHu3alud ©U (QOpMBI KOHTPOISI
HCIIOJTHEHHUSI JJOKYMEHTOB B OPTaHU3AIIHH;

- IPUHIHIBI pabOTHI CO CPOKOBOU KapTOTESKOM;

Ka4eCTBO HMX BEIIOIHEHHUS
OIIEHEHO BBICOKO.
«XOopoIo» -
TEOPETUIECKOE
coziepKaHme Kypca OCBOCHO
MTONTHOCTEIO, 6€3 Tpoberos,

HEKOTOPBIE YMEHHUS
chopMHUPOBaHBI
HEI0CTAaTOYHO, BCE
IPeLyCMOTPEHHBIE
IpOrpaMMO yueOHBbIE
3aJaHAs BBITIOJTHEHHBI,

HEKOTOpPbIE BHIBI 3aJaHUH
BBIIIOJTHEHEI C ONTHOKaMH.
«Y IOBJIETBOPUTENBHO» -
TEOPETUIECKOE
cojiepKaHue Kypca OCBOCHO
YaCTHYHO, HO MPOOENsl He

HOCST CYIIECTBEHHOI'O
xXapaxkTepa, HeoOXOauMBIE
YMEHUS paboTsl &

OCBOCHHBIM MAaTepHaIOM B
OCHOBHOM C(HOpMHPOBaHHI,
OOIBIIMHCTBO
IIPETYCMOTPEHHBIX
IIpOrpaMMoit oOydeHus
y4eOHBIX 3ajaHui
BBITIOJTHEHO, HEKOTOPHIE W3
BBITOJTHEHHBIX 3a1aHui
COZICPIKAT OIIHUOKH.

- Ha3Ha4YCHHUC W TCXHOJIOTHA TEKYIIECTO U ((HCYZIOBHCTBOPI/ITCJILHO» =
NpeaynpeauTCIbHOTO KOHTPOIS, TEOPETHUIECKOE
- BUJAbI JOKYMCHTORB, UX HA3HAYCHUC, COZIEPIKaHUE Kypca HE




- TpeOOBaHHUs, NMPEIBSBISIEMbIC K JTOKYMEHTaM B
COOTBETCTBUHM C HOPMATUBHBIMH ITPABOBBIMH
aKTaM¥ ¥ FOCyJapCTBEHHBIMU CTaHIAPTAMU;

- TpaBWIAa COCTaBIEHUS ®  O(QOPMIICHUS
HH(OPMAITHOHHO-CIIPAaBOYHBIX,
OpraHU3alliOHHBIX, YIIPaBIEHYECKUX
JOKYMEHTOB;

- TpaBWJIa CO3JaHUS W BeleHus 0a3 [JaHHBIX
CITykeOHBIX IOKYMEHTOB B OpraHU3aIVH.

OCBOEHO, HEOOXOIUMEIE
yYMEHUs He chOpMUPOBaHHI,
BBIIIOTHEHHEBIE yueOHbBIE
3a/laHusl COJIEpXKAT IpyObIe
OIITHOKH.




