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1. O0masi xapakTepucTHKa pado4eil mporpaMMbl NPo(ecCHOHAIBHOT0 MOIYJIA

1.1. eap u n1aHupyeMble pe3yJibTaThl 0CBOEHHS NMPOo¢ecCHOHATBHOT0 MOAYJIsS

B pesynbrate u3ydeHus Mpo(eCCHOHANBHOIO MOIYNIS O0YdYaroIUXCs JOJDKEH OCBOUTH
OCHOBHOM BHJ JESTEIbHOCTH «OPTaHU3AIMOHHO-TEXHUYECKOEe o0ecreyeHne paboThl CyI0B»
¥ COOTBETCTBYIOIINE €My OOIINEe KOMIIETEHIIMU U MPO(EeCCHOHATbHBIE KOMITETCHIINN:

1.1.1. [lepeyenp 0OMMX KOMIETCHIUH

Kon HanMmeHoBaHHE 00IIIUX KOMIIETEHITHHA

OK 01. Boibupate  cmocoObl  pemieHuss  3a7ad  Opo(ecCHOHANBHOM  1eATeIbHOCTH
MIPUMEHUTEIBHO K PA3JIMYHBIM KOHTEKCTaM

OK 02. Hcnonbs30BaTh COBpEMEHHBIE CpEACTBA IIOMCKA, AaHalIU3a W HHTEpIIpeTaluu

unpopmanud, ¥ UHDOPMALMOHHBIE TEXHOJOTUM JJI1 BBIIOJHEHHUS 3a/ad
npoeccnoHaNbHOM e TENbHOCTH

OK 05. OcCyIecTBIATh YCTHYIO U MUCbMEHHYI0 KOMMYHHUKAIUIO Ha TOCYJaPCTBEHHOM S3BIKE
Poccuiickoit ®@enepanuu ¢ y4éToM OCOOEHHOCTEM COLMANBbHOIO U KYJIBTYPHOTO
KOHTCKCTa

OK 09. [Tosnb3oBaTbess TPOGECCHOHATBHONW JIOKYMEHTAIMEe Ha TOCYJapCTBCHHOM W

HHOCTPAaHHOM A3bIKax

1.1.2. Ilepeuenv npogheccuonanbHulx KOMNEemeHyull

Koo Haumenoeanue 6u0os desmenbHocmu u npogheccuoHaibHblX KOMREemeHyuil

B/1 03 Opzanuzayuonno-mexnuyeckoe odecneyeHue pabomul cyoos

IIK 3.1. OcyIecTBIATh BeJiIeHNE CYAeOHOT0 J1eJI0NPOU3BOJICTRA.

IIK 3.2. OcyiecTBiATh JEHCTBHS MO IUIAHWPOBAHUIO U PEATU3ALUN MEPOIPUSITUN 1O
obecreyeHnto paboThl apXuBa Ccy/ia.

IIK 3.3. CocTaBlTh NPOEKTHI NPOIECCYATbHBIX U CIYKEOHBIX TOKYMEHTOB CyJa

1K 3.4. OcymiecTBiATh paboTy ¢ 0OpaIlleHUsIMU IPAXKAaH U OpraHu3aluit

IIK 3.5. OcymecTBiaTh paboTy MO0 perucTpamnuu, yu€Ty u TEXHUYECKOMY 0(pOPMIIEHUIO
VCTIOJTHUTEJIbHBIX JIOKYMEHTOB 1O CYZI€OHBIM JI€IaM.

1.1.3. B pe3ynbrare ocBOEHUS MPOPECCHOHATBHOTO MOIYJIsi 00YUJaIOIUNACS TOJKEH:
Baaners Benenust paboThl ¢ 00pallieHus MU rpakJiaH, MOCTYHAIOIIMMHU B CYJl B 3JIEKTPOHHOM
HaBBIKAMH | BHJE U Ha OyMa)KHOM HOCHTEIE.

Benenus mpuéMa KOppECTIOHIACHIIMH U JIeI B COOTBETCTBHH C MHCTPYKIIMSIMH TIO
CyIeOHOMY JIeIIOTIPON3BOJICTBY.

OcymiecTBICHUsT MEPOTIPUATHIA TIO TIOJTOTOBKE CYJIeOHBIX JIeN K pa30UpaTenbCTBy.
[ToaroToBKH, BBIIAYM W HANIPABIICHHS KOMUN CyJeOHBIX aKTOB M JIOKyMEHTOB H3
CyIeOHBIX JIe.

[ToaroToBkM cyneOHBIX aKTOB K ONMyOJIMKOBAHUIO Ha caiiTe cyna.

ObparieHust cy1eOHbIX aKTOB K HCIIOJIHEHHUIO.

OcymiectBieHuss paboThl ¢ CyAeOHBIMH JefaMH, HapsgaMd M JOKYMEHTaMH
apXUBHOTO (OHIA Cy/a.

CocraBieHus Ciy:KeOHbIX JOKYMEHTOB Cy/ia.

YMmerh Bectu npuém rpaxan, KOppeCOHCHIIUH U JIe]l B COOTBETCTBHH C HOPMATUBHBIMU
aKTaMH.

OcymectBiATh paboTy mno npuéMmy oOpalleHuid, NOCTYNAalMUX B CyA B
3JIEKTPOHHOM BUJIE.

OcCymiecTBIATh PErUCTPALNIO, YUET ABHIKEHUSI, OPOpMIICHHE CYAEOHBIX JIEII.
OcymiecTBIATh U3BELICHNE YYaCTHUKOB Cy/I€OHOr0 pa3oupaTeabCTBa.




OcymecTBisATh 0(hOpMIICHUE, HAMpaBIeHUE M BbIIa4y KOMHH CyleOHBIX akTOB M
JIOKYMEHTOB M3 CyJCOHBIX JEII.

OcymecTBISTh 00OpalieHne Cy1IeOHBIX aKTOB K HCIIOJTHEHUIO.

OcCyHiecTBISITh MOJATOTOBKY TEKCTOB CYACOHBIX aKTOB K pa3MEHICHUIO Ha calTe
CyJa B CETH UHTEPHET.

Ocy1iecTBIsATh pPaboTy ¢ CYACOHBIMU JICTTAMU M JOKYMEHTAaMHU, IIePeIaBacMbIMH Ha
APXUBHOC XPaHCHUC U HAXOAAIIUMUCSA B apXUBEC Cya.

CocCTaBsTh CiTy)KEOHbBIE TOKYMEHTBI CY/Ia.

OcymecTBISTh paboTy MO OOPAIICHHUIO K UCTIOTHEHHIO CYICOHBIX aKTOB.

3HaTh

CopgepxaHue MPaBOBBIX aKTOB, PErYJIUPYIOHNIMX BOMPOCHl CYJOYCTPONCTBA H
CYJIOTIPOM3BOCTBA.

[TpaBoBbI€ aKThI MO Cy1€0HOMY JAETONPOU3BOICTRY.

HopMmaTuBHO-MeTOMYECKHE JOKYMEHTHI IO 00€CIIeYeHHI0 paboThI Cyaa.
Knaccudukanuio ciy>keOHbIX TOKYMEHTOB U TpeOOBaHMs, K HUM MPEabsBIsEMbIC
B cooTBeTcTBUU ¢ ['OCT 1 mpaBOBBIMU aKTaMHU.
HupopMalinoHHO-KOMMYHHUKAIIHOHHBIE CUCTEMBI B Cy/I€OHON AESITENbHOCTH.
OcHOBBI OXpaHbl TPYZla U TEXHUKU OE30MaCHOCTH.

CucreMy 10OKyMEHTOOOOpOTA B CyJIE.

[TonsiTHE U BUABI TOKYMEHTOB, TPEOOBAHMSI, K HUM IIPEIbSIBIIIEMbBIC.

OO6mme BONPOCH OpraHu3alMu  pabOThl  CyJa: OCHOBHBIE HANPAaBIICHUS
NESTeIbHOCTH  CTPYKTYPHBIX — TOJApa3feleHud  Cyda,  00ecreunBaronmx
CYIONpPOU3BOJICTBO; TpaBWJIa  TOBEACHUS  paOOTHUKOB  ammapara  Cyaa;
JIOJDKHOCTHBIE pETJIaMeHThl paOOTHHMKOB ammapara cyja; MpaBuja BHYTPEHHETO
pacropska cyaa u T.I1.

[Topsimok  y4éra MOCTYNUBIIMX B CyA OOpamieHwid, JOKyMEHTOB M el |
perucTpanyu cyaeOHbIX e, IPUHATHIX K TPOU3BOJICTBY.

Opranm3anuio u BeeHUE CyJAeOHOT0 JETONPON3BOJICTBA HA CTAUU IMOJITOTOBKH
nena K CcyneOHOMY pa3OHMpaTenbCTBY: HANpaBICHHE H3BEIIEHUH W BBI30BOB,
odopmiieHHe CyIeOHBIX JIeIT.

OpraHu3anuoo 1 HOpSIOK BEACHHs CyAeOHOIro 3aceaHusl U BEJCHHE MPOTOKOJA
CyneOHOro 3aceqaHusl.

[Topsinok odopmiteHus CyJeOHBIX JIes B IEPUOJT U TIOCIIE UX PACCMOTPEHHUS: BblJjaua
U HampaBJIeHUE KOMHUH Cy/1eOHBIX aKTOB U JOKYMEHTOB; MOPSAIOK O3HAKOMJICHHS C
MaTepuaiaMH Jella; HamlpaBlieHuEe CYACOHBIX /T B BBHIMIECTOSIINE WHCTAHIIUU C
ANeJISIIUOHHBIMY, KACCAIlMOHHBIMH M HAJI30pPHBIMHU kKallo0aMH, YaCTHBIMH
KAIOOAMH.

[Topsimox oOpaiieHHsT K HCHOJIHEHUIO IMPUTOBOPOB, PEIICHUH, OINpeNeseHUu u
MOCTaHOBJICHUH Cy/a.

[TopsiioK MOATOTOBKM W Tepenauyu CyaeOHBIX Jed U JOKYMEHTOB K Iepeaaye B
apXxuB cy/a.

[Mopsimox obecriedeHust nocTyma K HWHQOPMAIMHM O JESTETBHOCTH CYIOB:
MOJrOTOBKY CYAEOHBIX aKTOB K pa3MEIIEHHI0 Ha oduiMaabHOM caiiTe cyaa B
UH(POPMAIMOHHO-TEIIEKOMMYHUKAIIMOHHON CETH HHTEPHET.

[Topsiiok ocyIIecTBIIEHUST KOHTPOJS CyA€OHOTO JEIOMPOU3BOJCTBA U KOHTPOIH
WCIIOJTHEHUS: 1IeJIU U 33/1a4H, CYObEKThI KOHTPOJIS U UX MOJTHOMOYHSL.




2.1 TemaTH4ecKHuii Mu1aH MpodeccuoHaIBLHOT0 MOAYJIst

2. CTPYKTYPA U COAEP KAHUE NTPO®ECCHUOHAJIBHOI'O MOAYJIA

O06beM npodhecCHOHATBHOTO MOYJIS, aK. 4ac.
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K 3.1-TIK 3.5 MJK. 03.01 Cyne6GHOe 1e10npOn3BOICTBO 100 50 100 50 X
OK 01- OK 09
MJIK 03.02 OGecnieueHue pacCMOTPEHUSI 100 50 100 50 X X
CyneOHBIX JeI
MJIK 03.03 OCHOBBI OpPraHU3aHOHHO- 100 50 | 100 50 X X
TEXHUYECCKOT'O 06ecnequI/I;1 ACATCIbHOCTH
CyllOB
MJIK 03.04 ApxuBHOE €O B Cy/e 36 18 36 18 X X
ITpon3BoACcTBEHHAs MPAKTHKA 72 72 72
DK3aMeH 110 MOJYIIO 6
Bcezo: 336 168 | 336 168 X X 72




2.2 Conep:xanue o0ydeHus mo npogeccHOHAILHOMY MOIYJII0

HaumeHnoBaHue
pa3aenoB U TeM B TOM YHCJIe B
HpOGheCCHONATLHOT Copepxxanune yueOHOT0o MaTepHaJa, Obnem bopme
JadopaTopHble padoThI M MPAKTHYECKHE 3AHATHS, CAMOCTOSITeIbHAN YueOHasi padoTa
o moayJas (ITM), 4acoB NPaKTHYECKO
o0yyaromuxcs, KypcoBasi padora (IpoeKT) (ecju npeaycMoTpeHbl) .
MEKIMCIUTIIIUHAPH W MOATOTOBKH
bIx KypcosB (MJIK)
1 2
MJK. 03.01. Cyne6Hoe 1eJ1011pOU3BOACTBO
Tema 1.1. Conepxanne 4 OK 01 - OK 09
CyneGHoe [TonsiTre ¥ BUBI Cy1€0HOTO JCIIOIPOU3BO/ICTRA. IIK 3.1 —TIK 3.5.
JETOTIPOU3BOJCTBO: | 3a/auu ¥ NPUHIMIIBI CyeOHOTrO IETONPOU3BOACTRA.
OOLIKE TTONOKEHHUST CyOBeKThI cy1Ie0HOTO IeTOTIPOU3BOCTBA.
[IpaBoBoe perynupoBaHue AeJONPOU3BOJICTBA B CYJIE.
Craznuu cyniebHOTO AETONPOU3BOACTBA.
Hcropus pazBuTHsi cyeOHOTO ICTONPOU3BOACTBA.
B ToMm uncie B gopMe MpaKTHYECKOIl MOATOTOBKH 4 4
AHanM3 HHCTPYKIUH 10 CyJeOHOMY JeIONPOU3BOJICTBY CYIOB Pa3IMYHBIX CY/IeOHBIX 3BEHBEB.
[TonGop mpaBOBBIX aKTOB, PETYJIUPYIOLIUX CyAeOHOE aeonpon3BoacTBo: DK3 u D3, pacnopsykeHus
u ykassl IIpesnnenta P®, nocranosnenus [IpaBurenscrBa PD, a Takske MUHUCTEPCTB U BEJIOMCTB,
BEJIOMCTBEHHBIC HOPMATHBHEIE aKTHI B O0JIACTH:
- OCYIIECTBIIEHHUS pabOTHI C 3asBICHUSIMH, JKaJI00aMu, OOPAIEHUSIMH TPaXIaH 1 OpraHU3allHii;
- B€JIEHUs Ipuéma B CyJE;
- OCYIIECTBIICHUS BeICHUS CyAeOHOM CTATUCTUKH Ha OyMa)KHBIX HOCUTEISAX U B JIEKTPOHHOM BHJIE;
- OCYIIECTBIIEHUS Tpu€Ma, pPErucTpanuy, y4éra W XpaHeHUs CyIeOHBIX e, ITOKyMEHTOB WU
BEIIECTBEHHBIX JI0Ka3aTEIbCTB;
- ocymecTBiIeHus oopMIIeHUs JielT, Ha3HAYEHHBIX K Cy/Ie0HOMY pa3OHpaTebCTBY;
- OCYIIECTBIICHUS M3BEIICHUS JINI, YIaCTBYIOIINX B CYZ€OHOM pa30oMpaTeNbCTBE;
- OCYIIIECTBIICHHUS] PETUCTPAIINH, yUETA M TEXHUUECKOTO O(OPMIICHHS UCTTOTHUTEIBHBIX JJOKYMEHTOB
10 CyIeOHBIM JieJIaM.
Tema 1.2. Copep:xanue 4 OK 01 -OK 09
ITonsaTHe 1 BUABI Wudopmarus: noHsTHE, BUJBI, HOCUTEIH. IIK 3.1 - TIK 3.5.
JIOKYMEHTOB, [loHsiTHE TOKYMEHTA.
Tpe6OBaHI/I$[, K HUM Bunnl JIOKYMEHTOB.
OpEaABABIIACMBIC. JIOKYMEHT B 2JIEKTPOHHOM BHJIE: DJIEKTPOHHBIA JOKYMEHT U 3JIEKTPOHHBIA 00pa3 TOKyMEHTa
JlokymeHT0000pOT TpeboBanus, npenbsiBisieMble K 0QOPMIICHUIO TOKYMEHTOB CyJIa.




(97eKTpOHHBIN

JIoKyMeHTO00O0POT M 3JIEKTPOHHBIN JOKYMEHTOOOOPOT B CYyJe: MOHATHE, 3312491 U (PYHKIIHH.

JTOKYMEHTO000POT) NnudopmaiinoHHO-KOMMYHHUKAIIMOHHBIE CHCTEMBI B Cy/I€OHOH JIeSATEITHHOCTH.

Cucrema I'AC «lIpaBocynuey: moHsTHE, 334291, OCHOBHBIE ITO/ICHCTEMBI.

B ToM uncie B gopMe MpaKTHYeCKOil MOATOTOBKH

CocraBneHue JOKyMEHTOB CyAa Ha OyMa)kHOM HOCHTEJNE: 3alpOChl, COMPOBOAUTENILHBIC MMUCHMa U

mp.

W3roroBnenne 3eKTPOHHBIX TOKYMEHTOB 1 TIEPEBOJI JOKYMEHTOB B JIEKTPOHHBINA BUJI.

Benenue 1okyMeHT0000pOTa B Cyie TOCPEICTBOM 3aIlOJIHEHHUS] YCTAHOBJICHHBIX (DOpM.
Tema 1.3 Conepxanne OK 01 -0K 09
OO6mime BOmpockh PyKOBOJICTBO A€ATENFHOCTHIO anmnapara cya o CyAeOHOMY JIEIONPOU3BOICTRY. K 3.1 -TIK 3.5.
OpTraHM3aNN OCHOBHBIE HaIpaBJICHUS AESITEIHHOCTH CTPYKTYPHBIX MONpAa3/elieHHid amnmapara CyIOB II0
paboTeI cyzia 1o CyJIeOHOMY JeITOTIPOU3BOJICTBY.
cynedHoMy Benenre HOMEHKIIATypHI JIen cyAa.
ACIIONPOU3BOLACTBY CrnyxeOHble 0013aHHOCTH PaOOTHUKOB arapaTa CyJia 1o cyA¢OHOMY JIeIONPOU3BOJICTBY: TPABOBOE

pEeryNIHUpOBaHUe, MMOCIECTBHSI HAPYIICHNUSI.

B ToM unciie B popMe NpaKTHYECKO# MOATOTOBKH

CocTtaBneHue JIOKalIbHBIX aKTOB CyJa: JOHKHOCTHBIX PErjiaMeHTOB CIElMaiCTa Cyna, ceKpeTaps

cyAeOHOTO 3acefaHus M T.N.; HA OCHOBaHUM THUIOBOH (POPMBI COCTABIICHHE MPAaBUII BHYTPEHHETO

pacmnopsiika cyaa, ip.

Ha ocHoBanmu monoxennii o0 ammapate QenepalbHBIX CYAOB OOIIEH FOPUCAVKIIMYM W armnapare

apOUTpaXXHBIX CyNoB, yTBepKIAEHHBIX CyneOHbIM nemaprameHToM mpu BepxoBHom Cyne PO,

COCTaBIICHHE TPHKa3a MpelceiaTelisi Cya O paclpeleieHu 00sI3aHHOCTEH MeXay padoTHHUKaMu

amnmapara cyja.

Pacrnipenenenue ciryxeOHBIX JOKYMEHTOB Cy/a M MHBIX HETPOIIECCYyalTbHBIX JJOKYMEHTOB 10 HapsiiaM

HOMEHKJIATYphl Jel cyna (KaJIpoBble, OpraHU3allMOHHO-PACHIOPSIUTEbHbIe, (HUHAHCOBBIE,

TIEPenrCcKa ¢ pa3IMIHBIMI OpraHaMHu U TIp.).
Tema 1.4. Coaep:xanue OK 01 - OK 09
ITpuém rpaxnax, Benenue mpuéma mocerutenedd cyma: mpuéM oOpallleHHi, O3HAKOMIICHHE C MaTepHallaMu Jena, TIK 3.1 —TIK 3.5.

KOPPECHOHCHIINY U
nein. Yuér
MOCTYIHBIIUX B CYyT
oOpalleHHi,
JIOKYMEHTOB U JIeTI.
Perucrpamus
CyIeOHBIX JIe],
MPUHSTHIX K
MTPOU3BOICTBY

BblJlaya KOMHI JJOKYMEHTOB.

[Nopsinok mpuéma BXosIIel KOPPECTIOHACHIINN U JIEN: OOIIHE MMOJII0KEHUSI.

Yu€r U perucTpauMs YrojoBHBIX, TPaXTAHCKUX M aIMUHUCTPATUBHBIX [el, Jel 00
aJMUHUCTPATHBHBIX IPABOHAPYLICHUSIX.

IIpuéM u yd4€T BEUIECTBEHHBIX JAOKA3aTENbCTB, IOCTYIMBIIMX B CyJ BMECTE€ C J€JIOM WU
MPUOOIIEHHBIX CY/IOM.

B ToM uncie B gopMe npakTHYECKOH MOATOTOBKH

Otpabotka anroput™ma ACHCTBHH pabOOTHHKA NPUEMHONW CyAa NO NpUEMY OOpalleHHH M HHBIX
JTOKYMEHTOB.

OtpaboTKa anropuT™Ma ACUCTBHH pabOTHHUKA MIPUEMHON CyJla TI0 O3HAKOMIICHHIO ¢ MaTepHallaMU U




CYJICOHBIMU JICITAMH.

OtpaboTka ajgroputMa ASUCTBUI paOOTHHKA MPUEMHOW Cy/a IO BBIJAYe KOMUI MPOIECCyaTbHBIX
JIOKYMEHTOB U MHBIX JOKYMEHTOB U3 CYJICOHBIX .

OcymiecTBiieHUe padOThI M0 NPUEMY KOPPECIIOHACHIMK (OOpalleHnH, 3asBICHUN, JOKYMEHTOB),
MOCTYNMBIIHUX I10 MOYTE.

Yuér m peructpanusi oOpalieHnid W 3agBI€HUH, MOCTYNMHUBIINX B CYA MOCPEACTBOM IOYTOBOTO
OTTIPABIICHUS U HAPOUHBIM.

HOpHHOK yqéTa BCHICCTBCHHBIX A0KAa3aTCJIbCTB IIPU NOCTYIUICHHMU B Cyd W IPHU MNOCTYIJICHUH B
KaMCpy XpaHCHH BCHICCTBCHHBIX NOKA3aTCIILCTB.

Benenue paboTs! o npuémMy oOpaiieHunii, MOCTYNaromuX B CyI B QIEKTPOHHOM BHJIE.

Ocy1ecTBieHHE PErUCTpallMU CyAEOHBIX [IeJl, MPHUHATHIX K IPOM3BOACTBY Cyda Ha OyMaskHOM
Hocutene U ¢ ucnonb3oBanueM [1C 'AC «IIpaBocynuey.

Tema 1.5 Conep:xanue OK 01 - OK 09
Opranuszanus u [lonHomouMs cekperapsi cyneOHOro 3acefaHds Ha CTaJAWM TOATOTOBKU Jena K CyaeOHOMY IIK 3.1 -TIK 3.5.
BeJIEHHE CyIe0HOr0 | pa30MpaTeibCTBY.
ACTOMPOU3BONICTBA [ToHOMOYHSI HOMOIITHHUKA CYABH Ha CTaJIMH MTOJATOTOBKH JIeNa K Cy/IeOHOMY pa30UpaTenbCTRYy.
Ha cTaguu CyneOHbIe U3BCHICHHS U BBI3OBHI.
MNOATOTOBKHM JCJIa K OdopmieHne 1en Ha CTaIuu OATOTOBKH K CyIe0HOMY pa30npaTeNbCTRY.
cyaeOHOMY B ToM unciie B popMe NpakTHYECKO# MOATOTOBKH
pa30HMpaTebCTBy Hampapnenue numaM, y4acTBYIOIIHUM B JeNe, CYAeOHBIX 3BEIIEHUI U BBI30BOB, KOIHI JJOKYMEHTOB.
OdopmieHne TOKYMEHTOB, HAlpaBlsieMbIX TPU TMPHUMEHEHWH CYJIOM OOECIIEUHTEILHBIX MeEp
(MCIIONHUTENBHBIC JINCTHI, KOIUK ONpPEIeIeHuH 1 mocrtaHoBiieHui). OdopMiicHre U HallpaBJIcHUE
cyneOHpIX mopydeHmnit. CocTaBlieHHEe COMPOBOUTENHHBIX ITHCEM, 3aIIPOCOB.
Odopmienne cyneOHBIX Hen (pacIolioKeHHE JIOKYMEHTOB, IPONIMBKA W HyMEpamus JIHCTOB,
odopmiieHue 00J105KKH, cocTariieHre onucH). OhopMiIeHHEe CIIPABOYHOrO0 JUCTA 10 JACIY.
Tema 1.6 Conep:xanue OK 01 - OK 09
Opranuszanus Opranuzanusi nmpoBeneHHus CyneOHOro 3acefaHus. VICHoibp30BaHME TEXHHUUYECKHX CPEICTB IpU K 3.1 -TIK 3.5.
cyaeOHOoro MTPOTOKOJIMPOBAHHUH X012 CyIeOHOTO 3aceaHns, BEACHUS ayJMO3aIICH CYJJeOHOTO 3ace/laHusl.
3acemanusi v BeJieHne | [lopsijok BEACHHS M COCTaBICHUS IPOTOKOJIA CyIeOHOTO 3aceqaHusl.
IIPOTOKOJIA [TopsioK 03HAKOMJIEHHS C TPOTOKOJIOM M ayIHO3aIKChI0 CYJACOHOr0 3aceaHns U BbIIAYM UX KOIIHH.
CyaeOHOro B ToM uncie B gopMe MpaKTHYeCKOl MOATOTOBKH
3acelannd CocraBieHue anropuTMa JIeHCcTBUI cekpeTapsi CyAeOHOro 3ace1aHus 110 HOATOTOBKE 3aa Cy1eOHOTO

3aCCJaHUA K CIIYIIAHUIO A€JIa C UCITOJIb30BAHUEM TEXHNYCCKUX CPEACTB.

[IpoBepka $BKM Yy4YaCTHHKOB CyJAeOHOTO pa3OMpaTeNnbCcTBa IO  YTOJOBHBIM, TPaXTaHCKHUM,
aJIMUHHUCTPATUBHBIM M apOUTPaKHBIM JeJlaM: JOKYMEHTAJIbHBIE MOATBEPKACHHUS HaJIe)KaIlero
W3BEIICHUS YYACTHUKOB Cy/1e0HOro pa3oupaTesbCTBa.

OOmue TpeOoBaHus, IPEAbIBIAEMbIC K COACPIKAHUIO MPOTOKOJIA CyAeOHOro 3acenanus. Ilopsmok
BEJICHUSI ¥ M3TOTOBJICHHUS IPOTOKOJIA CYJeOHOTO 3aceJaHusl.




OpFaHI/I3aHI/I${ IMPOTOKOJIMPOBAHHUA C UCITIOJIB30BAHUCM TCXHUYCCKUX CPCACTB.

[Topsimok BBIIauM KOHA MPOTOKOJIA W ayAH03aIiCH CYAe0HOTO 3aceJaHusl.

Tema 1.7 Conep:xanue OK 01 -OK 09
Vuét nBmKeHus Yuér nBMKeHUs CyqeOHBIX eIl IIK 3.1 —TIK 3.5.
CYNEOHBIX JIE. Odopmienne u CpoKH BpydeHHsI KOMMUHA UTOTOBBIX CyJEOHBIX aKTOB (HE BCTYNHBIIMX B 3aKOHHYIO
Odopmnenne cCHILy).
cyeOHBIX Jien nocie | Odopmienne cyneOHbIX e B IEPHOJ U TTOCHIe X PACCMOTPEHHS.
HX paCCMOTPCHUL. OOmue npaBuia BCTYIUIEHHS CyIeOHBIX IIOCTAHOBIICHUH B 3aKOHHYIO cuity. Ciiyyan HEMeIIEHHOTO

WCTIONHEHMsI CyJeOHBIX MOCTAHOBJICHHH.

B ToM uncie B gopMe MpaKTHYeCKOil MOATOTOBKH

[Mopsnok yuéra ABMKEHHS M HTOTOB PACCMOTPEHHSI CYACOHBIX JeTl.

[Topsnok BpydeHHUS W HANpaBJIeHHUs KOMHH CyaeOHBIX aKTOB IO PACCMOTPEHHBIM JejlaM U JiellaM,

MMPOU3BOJACTBO MO KOTOPHIM OKOHYCHO (yFOJIOBHI)IC, TrpaKaaHCKUEC, aIMUHUCTPATUBHBIC JIC€JIa U CJ1a

00 aJIMHHUCTPATUBHBIX MPABOHAPYIICHHSIX ).

[Mopsinok oOparieHus K HeMEUICHHOMY HCIIOJIHEHUIO IPOMEKYTOYHBIX i HTOTOBBIX CyJeOHBIX aKTOB

0 BCEM BHJIaM CYJONPOHM3BOACTBA.

OdopmieHne CyeOHBIX A€ MOCIE UX PACCMOTPEHUSI.

HOpHI{OK HalpapJCHHUA €)1 C allICJUIAIMOHHBIMU U KaCCAllMOHHBIMU )KaJ'IOGaMI/I.

IMopsnok yuéTa men, HanpaBIsieMBIX B BHIIECTOSAIINE CyJeOHbIC HHCTAHIIHN.
Tema 1.8 Coaep:xanue OK 01 - OK 09
[Mopsinok obparenust | OpraHu3anusi ¥ MOPSIOK OOpAIIeHHs K MCIOJHEHHIO CYAeOHBIX MOCTAHOBICHHMH, BCTYIUBIIHX B K 3.1 -TIK 3.5.
K UCTIOJTHEHHIO 3aKOHHYIO CHITY.
HPUTOBOPOB, [Mopsinok odopmileHHs, BpyYeHUSI W HANpaBICHUS Ha HCIOJIHEHHE HCIIOJHHUTEIBHBIX JINCTOB U
pelICHHH, JPYTHX UCTIOJTHUTEIBHBIX JOKYMEHTOB Cy/ia (CyeOHBIX IPUKA30B, TOCTAHOBJICHUH, ONPEICIICHUH).
OTIPE/ICIICHUN 1 Oco0eHHOCTH B3bICKaHUS C (eIepalIbHOTO OOPKETA.
TIOCTAHOBJICHHH Cy/a | B ToM umce B (JopMe MOATOTOBKH

[Topsinok oOpamnieHust K MCTIOIHEHHIO TIPUTOBOPOB CyJIa.

[Topsimok oOpanieHust K MCIIOTHEHHIO PEIISHHUH 10 TPaKIAHCKUM JIeJaM.

[Topsinok oOpamnieHust K MCIIOIHEHHIO PeIICHUH 10 a IMUHUCTPATHBHBIM JIeJIaM.

ITopsimok oOpareHuss K WCHOJHECHHUIO TIIOCTAHOBICHWHA TI0 JelaM 00 aJIMHUHHUCTPATHBHBIX

NIPaBOHAPYLICHUSX.

OdopmieHne NCHOIHUTENBHBIX JTOKYMEHTOB IO YTOJIOBHBIM, TPaXKAAHCKUM, aJMHHUCTPATHBHBIM

Jiesia M iesaM 00 aJMUHUCTPATUBHBIX TPABOHAPYIICHUSIX.
Tema 1.9 Conep:xanue OK 01 - OK 09
[Toaroroska [TpaBuia oopmiteHUs] TOKYMEHTOB, Iepe/laBacMbIX B apXHB CYyJIa. K 3.1 -TIK 3.5.

CyIeOHBIX Jel U
JIOKYMEHTOB K
mepezaye B apXuB

HpaBI/ma CITMCaHUA Cy,I[C6HI>IX ACJI B apXUB.

HOpH,ZLOK nepeaaun CyZ[€6HLIX ACJI 1 JOKYMCHTOB B apXUB CyJa.

B ToM unciie B popMe NpaKTHYECKO# MOATOTOBKH




cyna
ITopsnok nepenauu
CYIeOHBIX JIeT U
JIOKYMEHTOB B apXUB

OdopmiieHre TOKYMEHTOB U CYAE€OHBIX A€ Ui Iepe/laud B apXUB Cya.

Odopmrenne nepeaun cyaeOHBIX €T U JOKYMEHTOB B apXHB CyAa.

cyna
Tema 1.10 Coaepxanne OK 01 -OK 09
Obecneuenue [IpaBoBOE perynupoBanue J0cTyma K HHQOpMAaLUH O esITeIbHOCTH CY/IOB. K 3.1 -TIK 3.5.
J0CTyTa K [opsiioK MOATOTOBKH CYACOHBIX aKTOB K Pa3MEIICHHUIO HA CalTax CyJIOB.
uHpOpMALKH O [Topsiiok B3aUMOJICHCTBHS CYJIOB CO CPEJCTBAMH MACCOBOM MH(OpManuy.
ACATCIBHOCTH CYI0OB | B ToM 4ucjie B GopMe NPAKTHYECKOIl IOATOTOBKHU
IlonroroBka cyzieOHBIX aKTOB K pa3MENICHHIO Ha caliTaX CyJIOB.
Tema 1.11 Copepxanne OK 01 -OK 09
CynebHoe Opranusaius paboThI 110 BEJCHHUIO CYIEOHOTO JISTIONPOU3BOJICTBA B 00JIaCTHBIX M PABHBIX UM CYJaX. IIK 3.1 - IIK 3.5.
JETOTPOU3BOJCTBO B | Opranu3auusi paOOTbl IO BEACHUIO CYyAEOHOTO JENONPOU3BOJACTBA B  aNEUIILUOHHBIX U
00J1aCTHBIX U KacCaIMOHHBIX CyJax oOMIel IOPUCIUKIINH.
paBHBIX UM CyAaX, Opranusaius padOThI IO BEJICHUIO CYJACOHOT0 IEIONPOU3BOICTBA B apOUTPaxKHBIX Cynax (BKIIOYas
aMCJAINOHHBIX U CyJ 0 MHTEIUICKTYaJIbHBIM MTPaBaM).
KacCallMOHHBIX B Tom unciie B popMe npakTHYECKOH NOATOTOBKH
cyzax obuiei [lopsimox  yu€ta pgenm, NOCTYNMBIIMNX C  AaNeUIAIAOHHBIME/KACCAIIMOHHBIMU  Kalo0aMu U
FOPUCAMKIINH, (dhopMupoBaHHe aNeIUIIMOHHBIX/KACCAIIMOHHBIX MPOU3BOJICTB.
ANeIIISIIUOHHBIX U
OKPY>KHBIX [Topsinok npoBeaeHUs aneUISIIUOHHOIO PACCMOTPEHUS Aea.
apOUTpPaXHBIX Cy/Iax
Tema 1.12 Conep:xanue OK 01 - OK 09
OcobeHnHocTH OcobenHoctH cyneOHoro aenonpoussoactsa B Bepxosnom Cyne Poccuiickoit Penepanuy. K 3.1 -TIK 3.5.
JeJIONPON3BONCTBA B | OcobeHHOCTH cyaeOHoro nenonpon3Boactsa B Korcrutynmmonnom Cyne Poccuiickoii Denepanun.
BepxosHom Cynie B Tom unciie B popMe npakTHYECKOM NOATOTOBKH
Poccuiickoit TITopsiok HanmpaBIeHus cyAe6HBIX el 1o 3anpocy Bepxosroro Cyna Poccuiickoit Denepanyu
®denepaluu u
Kouncturynuonnom
Cyne Poccuiickoit Opranuzanus pabots! cekperapuara Koncrurynnonnoro Cyna PO
depepanuu
Tema 1.13 Conep:xanue OK 01 - OK 09
Kontpoib [TonsiTrie U BUIBI KOHTPOJISI Cy1e0HOTO JACIONPOU3BO/ICTRA. I[IK 3.1 —TIK 3.5.
CyneOHoro Ienu 1 3aa4u KOHTPOJIsI BEACHUS Cy1e0HOr0 JeJIONPOU3BOJCTBA.
ACIONpPOU3BOACTBA U | [JomHOMOYMS OPraHOB W JOJDKHOCTHBIX JIMII B OpraHU3allid BeACHUs KOHTPOJIL CylneOHOro
KOHTpPOJIb JIETIONTPOU3BO/ICTBRA.
HCTIOJTHEHUS

B ToM unciie B jopMe NpaKTHUYECKOM MOATOTOBKH




CocraBneHue JOKYMCHTOB, CBA3AHHBIX C OpFaHHBaHHCﬁ 1 BCACHUCM KOHTPOJIA.

JucuumiHapHas OTBETCTBEHHOCTH 33 HApyIICHHE CYyAe0HOTO JEIONPON3BOJICTBA.

OK 01 -OK 09
[IpomesxyTounas arrectauus B GopMme TudPepeHINPOBAHHOTO 3a4eTa
[NK 3.1 —TIK 3.5.
MJK. 03.02. O0ecnieueHne paccMOTPeHHs CyAeOHBIX e
Tema 2.1. Conep:xanue 10 OK 01 -OK 09
O0ecnieueHne 1. BBenenne B NUCIUILUIMHY: TIPEAMET W METOX AUCHUIUIMHBL. CBS3b JUCHHIUIMHBI C APYTAMHU I[IK 3.1 - TIK 3.5.
paccMoTpeHus JUCIMITTIMHAMM; ITPABOBasi OCHOBA JTUCITUIINHBI.
CyNEOHBIX JIEN KaK 2. Opranu3zanysi pabOTHI anmapara cya o 00eceueHHI0 OTIPABIICHHUS IPABOCYAHSL.
rapanTus 3. TloMOIIHWK CyIbM W CEKpeTapb CyACOHOro 3acefaHus Kak CYOBEKTHI, 00ECICUMBAIOIINC
pcajin3anum rnpasa pacCMOTpEHHE €T U MAaTEPHAJIOB B CYJIE.
Ha Cy1e0HyI0 4. Opranu3aius pabo4yero Mecra B Cyjie.
3aluTy 5. KoMmploTepHasi TeXHUKA U COBPEMEHHbBIE HH(POPMALMOHHBIE TEXHOJIOTHH, UX MPUMEHEHHE TPH
JOKYMEHTHUPOBAaHUH U OpPraHu3aliy padoThl C JOKYMEHTaMH.
B Tom unciie B hopMe NpakTHIECKOH MOATOTOBKH 10 10
[TonGop u aHanM3 MPaBOBBIX aKTOB 110 OOECIIEYCHUIO PACCMOTPEHUS CyJOM OTAENBHBIX KaTerOpUi
CYJeOHBIX eI
CocTaBiieHHe MPOEKTOB MPOLIECCYATbHBIX M MHBIX TOKYMEHTOB I10 33/IaHHOMY YCJIOBHIO.
Tema 2.2. Copep:xanue 10 OK 01 -OK 09
Obecneuenue 1. Pabora ammapara cyma 1O TpuUeMy, pPErHCTpallVid, Y4YeTy W XPaHCHHIO YTOJIOBHBIX Il U K 3.1 -TIK 3.5.
paccMoTpeHus MaTepUajIoB, BEIIECTBEHHBIX JJOKA3aTeNbCTB
YTOJIOBHBIX JICJ 2. OCOOEHHOCTH JIENONPOU3BOJICTBA IO MIPUEMY, YUETY, PETUCTPAIMH JOKYMEHTOB, TOCTYNUBIINX B
CYJ B DJIEKTPOHHOM BHJIE
3. Opranuszanus padoThI IO YTOJIOBHOMY JIeJIy Ha CTAJMH MOATOTOBKH K CyZA€OHOMY 3acellaHHIO
4. Opranusanus paOboThl 110 YTOJIOBHOMY JIeJTy B TIpOIIecce MPOBEJICHHs CYIe0HOTO pa30upaTeCTBa
Y TIOCJIe paCCMOTPEHHS JIeTia
5. OOparieHue K HCHOJIHEHHIO TPUTOBOPOB, OIIPEIeJICHUH M OCTAHOBJICHUH 110 YTOJIOBHBIM JIeJIaM
6. [Ipuem u obecrieueHne paccCMOTPEHHsI aleJUIALMOHHBIX )Kano0 M MpeACTaBICHUH NPOKypopa Ha
cyZieOHbIE pellleHHs N0 YTOJIOBHBIM JIeJIaM
7. OcoOEHHOCTH JISTTONPOU3BO/ICTBA IO OTJEIFHBIM KaTerOPHSIM YTOJIOBHBIX JIe (IIPH PACCMOTPEHUH
JIe]l ¢ y4acTHEeM IPUCSDKHBIX 3aceaTesed; B 0co00M NMOpsIIKE; B OTHOLIEHUH HECOBEPLICHHOJIETHUX;
B OTHOUICHUH BOSHHOCIYXAILUX H Ap.).
B ToM unciie B popMe NpaKTUYECKO# MOATOTOBKH 10 10
JlokyMeHTanmoHHOe o0ecreueHne MpreMa, perucTpalyy, y4eTa yroJOBHBIX €N U MaTepHaJIOB.
CocTaBiieHHE IPOEKTOB NPOLIECCYABHBIX M MHBIX TOKYMEHTOB I10 33/IaHHOMY YCJIOBHIO.
Tema 2.3. Conep:xanune 10 OK 01 -OK 09
Obecneuenue 1. IlpueM, peructpanysi ¥ y4eT rpaXAaHCKUX ¥ aIMUHHUCTPATUBHBIX A€ K 3.1 -TIK 3.5.
paccMOTpeHus 2. llopsanok mogaym, MpreMa U perucTpanny B CyJax JOKYMEHTOB B 3JIEKTPOHHOM BHUJIE




rpa)xaaHCKUX U
AIMHUHUCTPATUBHBIX
Acln

3. [ToaroroBka rpaKAaHCKOTO M aIMUHUCTPATUBHOTO JIeJia K CyAcOHOMY pa30oupaTenbeTBy. [lopsimok
(hopMupoBaHUs JIe]a HA CTa UM MMOATOTOBKU K CyJIeOHOMY pa3OnpaTenbCTBYy.

4. [eiictBus paOOTHHKOB ammapara cyla B XoJie CyAeOHOro pa30HpaTeNbcTBA M IIOCIE €ro
paccmotpenus. [lopsgok opopmiieHus Jiena mociae ero pacCMOTPEHUS B Cy/ie TIEPBON MHCTAHITUH.

5. IlpaBuna BeneHUS MPOTOKOJA CYACOHOTO 3acElaHUs U MCIIOJIb30BaHUSl TEXHUUECKUX CPEIICTB.
Opranu3anys paboTh IO BEACHHUIO CyIe0HOT0 3acefanus ¢ ucronb3oBanneM BKC.

6. Tlopsgok AEMONpPOM3BOACTBA IO OOPAIICHHIO K HWCIIOJHCHHWIO PEMICHUH IO TPakIaHCKUM H
AIMUHUCTPATUBHBIM JICJIAM.

7. OcoOEHHOCTH JIENONPOU3BOICTBA TIPH PACCMOTPEHUU TPAKIAHCKUX M aJMHHUCTPATUBHBIX JIEI
MHPOBBIM CYAbEH.

B ToM unciie B jopMe NpaKTHYECKO# MOJATOTOBKH

10

10

HokymeHTannoHHOe  oOecriedeHWe  MpHeMa,  PEerucTpanud,  ydeTa  IPaXIaHCKHX |
aJMMHHCTPATUBHBIX JI€] U MaTepUaJIOB.

CocraBieHue MPOEKTOB MPOLECCyalbHbIX M HHBIX JOKYMEHTOB IO 33/IaHHOMY YCJIOBHIO.

OdopmIieHne ema mociie ero pacCMOTPEHHUS B CyJIeOHOM 3acelaHuM.

OOparieHre K UCTIOJTHCHUIO PEHICHMSI CyIa 110 TPaKIAHCKUM M aIMUHHCTPATHBHBIM JICJIaM.

Tema 2.4.
OOecnieueHue
paccMOTpeHus Jien
00
aJIMUHUCTPATHBHBIX
MPABOHAPYIIICHUSIX

Conep:xanue

10

1. IlonsiTve 1 BUApI 1es1 00 aJMUHUCTPATUBHBIX IPABOHAPYIICHUSIX. YUET M perucTpanus aell.

2. IloaroroBka nena o0 agMMHUCTPATUBHOM IIPABOHAPYIIEHUHM K CydeOHOMY pa3OHpaTenbCTBY.
[opsimox GopmMupoBaHus Jena Ha CTaIUH NPUHATHS U HA3HAUCHHS K CyJeOHOMY PacCMOTPEHHIO H
IIOCJIE PACCMOTPEHHS.

3. HOpSII[OK HalpaBJICHUA Jecjia 00 AIMUHUCTPATUBHOM TIIPABOHAPYHICHUW B BbIIICCTOAIILYTO
HWHCTAHIHWIO IIPU OCIIApUBAHUU MMOCTAHOBJICHUS.

4. O0parnieHue K UCTIOJIHEHUIO TOCTAHOBJIEHUS 0 JieJiaM 00 a IMUHUCTPATHBHBIX IPAaBOHAPYIICHHSIX.

B ToM unciie B popMe NpaKTHYECKOM MOATOTOBKH

10

10

JlokyMeHTalMoHHOE oObOecreueHne MpueMa, perhcTpaid, ydera jaeldl o0 aIMUHUCTPATUBHBIX
IPaBOHAPYIICHUSIX.

CocraBneHue ITPOCKTOB MPOLCCCYAJIbHBIX U MHBIX JOKYMCHTOB.

O6paiieHre K HCIIOTHEHUIO MOCTAHOBJICHHSI 110 JIeNTy 00 aIMUHUCTPATHBHOM NPaBOHAPYIICHHH.

Opraams3amust paboTel cyda 10 Jkajmo0e Ha TIOCTAHOBJICHHE CyJa O TPUBICYCHUM JIMIA K
aJIMHHUACTPATUBHOW OTBETCTBEHHOCTH.

OK 01 -OK 09
IIK 3.1 -TIK 3.5.

Tema 2.5.
ObGecrnieuenne
paccMOTpeHus e
MO Pa3PEIICHHIO
SKOHOMHYECKHUX
CIIOPOB

Coaep:xanue

10

1. IlonsiTHE ¥ BUABI SKOHOMUYIECKHX CITIOPOB M MHBIX €], OTHECEHHBIX K IMOICYTHOCTH apOUTPasKHBIX
cyq0B. YU€T U peructpanys Aaeil; 0cO0eHHOCTH 00eCTieueH sl I0Ka3aTENbCTB.

2. Opranmzanus MOATOTOBKH JieNa K Cy/neOHOMY pa3OuparenbcTBy. [IpaBuina BejeHUs MPOTOKOIA
CyneOHOTO 3ace/laHusl M UCTIOIb30BAHHUS TEXHUUECKUX cpeacTB. OpraHu3anus paOdoThI 110 BEJCHHUIO
cyJeOHOro 3acenanus ¢ ucnojb3oanuem BKC.

3. OdopmieHre apOUTPAKHOIO Jieja MOCJIE €r0 PaCCMOTPEHUS B Cy1e0HOM 3aCeaHHH.

OK 01 -OK 09
K 3.1 - TIK 3.5.




B ToM umnciie B popmMe NPAKTHYECKON MOATOTOBKH

10

10

ITopsamok yuéra ABIKEHUS e 10 pa3pelieHHuI0 SJKOHOMIYECKHX CITOPOB.

[opsimox obparieHrs K MCIOJTHEHHIO PeleHUH apOUTPaKHBIX CY/IOB.

[IpomexyTrounas arrectanus B hopme audpepeHImpOBaHHOTO 3a9eTa

OK 01 -OK 09
K 3.1 —IIK 3.5.

MJIK 03.03. OcHOBBI OpraHu3aliOHHO-TEXHMYECKOro o0ecneyeHns NeATeJIbHOCTH CY/10B

Tema 3.1
Bgenenue B
JTUCHUTUTUHY

Conep:xxanue

10

B3anMocBs3p mucnurinHbl «OCHOBBI OpraHU3alOHHO-TEXHUIECKOTO 00SCIICUCHIS TSI TeTLHOCTH
CYJIOB» C IPYTMMHU JUCIUILITMHAMU TPO(GECCHOHAIEHOTO MOAYJIS U 00IIEeTIPO(heCCHOHATBHBIX
JUCLIUITINH.

Ilonstune OpraHn3allMOHHO-TEXHUYICCKOI'o obecrieucHUs ACATCIIBHOCTH CYIOB.

]_IGJII/I, 3aga4y, MIPpUHIUIIBI 1 HAITPABJICHUA OPraHU3allMOHHO-TCXHUYCCKOT'O obecneueHus
ACATCIIBHOCTH CYJOB.

Hcrounmnku puHAHCHPOBAHUS MEPOTIPUSATHIA OPraHU3AIHMOHHO-TEXHUIECKOTO 00eCTIeueHUS
JEeSTeNHOCTH CYIOB. | TaBHBIE pacTOpSAAUTENN U PACIIOPSINTENN OI0/DKETHBIX CPEACTB: MOHITHE U
MOJIHOMOYHS.

B ToM unciie B popMe NpaKTHYECKON MOATOTOBKH

10

10

Pabota co cipaBOYHO-IIPaBOBBIMU CHCTEMaMH II0 ITOUCKY MIPABOBBIX AKTOB U CYyI€OHOM MPAKTUKU
10 BONPOCAM TEMBI.

OK 01 -OK 09
K 3.1 - IIK 3.5.

Tema 3.2
AJMHHHUCTPATHUBHO-
MpaBOBOE
obOecrieyenue
JIESATEIFHOCTH CY/I0B

Conep:xanue

10

IlonsTue u COACPKAHNEC A AMUHHUCTPATUBHO-TIPABOBOI'O obecrieueHus ACATCIIbHOCTH CYIOB.

CyOBbeKThl aIMUHUCTPATHBHO-TIPABOBOTO 00ECTICYCHUS ISSITEITLHOCTH CY/IOB.

Opranun3zanyst paboTsl GenepalbHbIX CYI0B.

Howmenknarypa nein.

OdopmiieHHe CITY)KEOHBIX JOKYMEHTOB CYJIOB.

Oco6eHHOCTH aIMUHUCTPATUBHO-TIPABOBOTO 00ECTIEYeHUs] MUPOBBIX CyJIeH

B ToM 4uciie B popme npakTHYeCKoil NOATOTOBKHU

10

10

CocTraBreHue opraHnu3aiOHHO-PACIIOPSIUTENHHBIX JIOKATBHBIX aKTOB Cy/Ia: MTPaBHUia BHYTPEHHETO
pacropsiika, MoJIOKEHUE O IPUEMHOM CyIa, MPUKA3BI U PACTIOPSHKCHIUS TI0 PACTIPEICIICHUIO
JIOJDKHOCTHBIX 00SI3aHHOCTEH paOOTHHKOB ammapara cy/ia, IpOTOKOJIBI COBEIIAHNH Yy TIpeacenaTesns
cyna u ap.

CocraBneHue CONMPOBOAUTCIILHBIX IMUCCM.

CocTaBreHne HOMEHKJIATYPHI JIe Cyaa

OdopmiteHre PETHCTPAITMOHHBIX KYPHAIIOB 110 YIETY BEIIECTBEHHBIX JOKA3aTEIbCTB, BPYICHHS U
HANpaBJIEHUS UCIIOJHUTEIBHBIX JIUCTOB U TIP.

OK 01 -OK 09
MK 3.1 - IIK 3.5.

Tema 3.3
Kanposoe
obecrieueHue

Conep:xanue

10

locynmapcTBeHHas TpaskjaHCKas CIIy»K0a B CyJie: CTaTyC roCyIapCTBEHHOTO IPayKIaHCKOTO
CITY’KaIllero cyJia, MOPsJIOK MpuéMa Ha JIOJHKHOCTh pA0OTHUKOB aInapaTa cyJia U MOMOIIHUKOB

OK 01 -OK 09
K 3.1 -TIK 3.5.




ACATCIIBHOCTHU CYJ10B

CyZ€l; aTTecTalusl.

[IpodeccnonanpHOE pa3BUTHE TOCYIAPCTBEHHBIX TPAXITAHCKHAX CIYXKAIIUX — paODOTHUKOB arapara
CyJ1a/TIOMOIITHAKOB CYJI€il: MPaBOBBIE OCHOBHI, JOPMBI, CPOKH, OpPTaHH3AIIHSL.

KoH(IUKT MHTEPECOB: MOPAIOK yperyaupoBaHus. JUCIUIIMHAPHAS OTBETCTBEHHOCTh PAOOTHUKOB
ammapara cyja.

B ToM unciie B popMe NpakTHUYECKO# MOATOTOBKH

10

10

CocraBiieHue JODKHOCTHOTO peryiaMeHTa pabOTHHKA ammapara cyja.

CocTaBJeHHUe CITy)KeOHOr0 KOHTpakTa pabOTHHKA armnapara cyjaa

Odopmienue 3anuceil B TpyJ0BOI KHMKKeE 0 TpuEMeE Ha ciyxO0y, IepeBojie Ha APYTYIO JOJKHOCTb,
YBOJIBHEHHUH U JIp.

CocraBneHue IpUKa3oB O IPUME Ha CIY>KO0Y | 1p.

CocraBneHue YBCOAOMJICHHA O BOSHUKIICM KOH(I)JII/IKTG HWHTCPCCOB.

[Mopsimox ocymiecTBiIeHHUs MPOPECCHOHATEHOTO PAa3BUTHSI TOCYJAPCTBEHHBIX CITY)KaIIUX CyJI0B:
MOBBIIICHHE KBATH(DUKAIIMU 1 IPOecCHOHATbHAs IEPETIOAr0TOBKA, 00pa30BaTeIbHBIN
cepTrurKaT, HACTABHUIECTBO (0QOpMIIEHHE IPHUKA30B, 3asIBOK, 3asIBICHU, HATTPABICHUH U TIP.)

Tema 3.4

Pecypcnoe
obecrieyenue
NeSITeTLHOCTH CYJIOB

Conep:xanue

10

[TonsTHE U coaepKaHHe PECYPCHOro o0ecreueH s Cy1eOHOM IesITeIbHOCTH.

OpraHsl 1 T0JDKHOCTHBIE JIMIIA, OCYHIECTBIISIIONINE pecypcHOe o0ecreueHue CyI0B.

[Homromounst Cynebnoro nenapramenrta npu Bepxosaom Cyne Poccuiickoit deneparun B
pecypcHOM o0ecnieueHHH AESTEIbHOCTH CYOB.

TpeOoBanust K apXuBaM CYJI0OB, KaMEpaM XpaHEHHS BEIIECCTBECHHBIX J0KA3aTeIbCTB U UHBIM
MTOMEILEHHUSIM CY/IOB 110 00ECIICUECHHUIO TIOXKAPHOM, CAHUTAPHO-TUTHCHUYCCKON U IPYTHX BUIOB
0€30I1aCHOCTH.

B Tom unciie B popMe npakTHYECKOH NOATOTOBKH

10

10

CocTaBreHue 3asBOK Ha o0ecniedyeHue cya (mopa3ieleHns Cy1a) pacXoIHBIMH CPECTBAMH U T.II.

OK 01 -OK 09
IIK 3.1 - IIK 3.5.

Tema 3.5
OTtnenbHbBIE
HaIpaBIIeHUS
OpraHU3aIUuOHHO-
TEXHUYECKOI0
obecrneueHus
JESITEIbHOCTH CYJIOB

Conep:xanue

10

Obecrieuenne AOCTyIA K UHPOPMAIIMH O JESTEIFHOCTH CYAOB: MTOHITHE U HOPMaTUBHOE
perynupoBanue. OpraHu3anus padoTHI 110: BEICHUIO CATOB CYOB; OIYOJIIMKOBAaHUIO CYeOHBIX
aKTOB; B3auMoJiericTBuio co CMI.

DJeKTPOHHBII TOKYMEHTO00OPOT B (pefiepallbHbIX CyJIax: MOHITHE, HOPMATUBHOE PETyITUPOBAHUE,
nopsiok BegeHus. Opranuzanus paboTsl 10 MpuEMY 00paleHUH, TOCTYHAOMUX B Cyl B
JIIEKTPOHHOM BHJIE.

[opsnox pazMerienns B ”HPOPMAIMOHHO-TEIEKOMMYHHUKAIIMOHHO ceTn MHTEepHET MHpOpMaIin
0 BHETPOLIECCYANIbHBIX 00paIICHUsIX.

B ToM uncie B gopMe npakTHYECKOH MOATOTOBKH

10

10

HOZLFOTOBKa CyZ[€6HBIX AKTOB K PasMCHICHUIO Ha caiite cyaa.

IMoaroroBka BHeNpoIecCyalbHBIX 00pallleHHi K pa3MeIeHHIo Ha caliTe cya

Odopmitenne mporrycka Ha MPOHOC anmnapartypsl npeacrauteneiit CMU.

OK 01 -OK 09
K 3.1 -TIK 3.5.




[IpomesxxyTounas artectauus B popme nuddepeHIMpoBaHHOTO 3aUeTa

OK 01 -OK 09

IIK 3.1 —IIK 3.5.

MJIK. 03.04 ApxuBHOe J1eJI0 B Cy/e
Tema 4.1 Conep:xanue OK 01 - OK 09
OcHoBbI apxuBHOTO | McTopust pa3BUTHS apXUBHOTO JIeJIa. K 3.1 - IIK 3.5.
nena B Poceniickoit | Ipeamer, 00BEKT W OCHOBHBIE MIOHATHS ADXHBHOTO JIENIA.
®enepanuu IIpaBoBO€E peryanpoBaHue apXUBHOIO Jieja B CyJE.

OcHoBHbIe TpeOOBaHMsI, TPEIBSIBISIEMbIE K pAOOTHHKY apXHBa CyZa.

B ToM uncie B gopMe MpaKTHYeCKOl MOATOTOBKH

CocraBieHue JOKHOCTHOTO perjiaMeHTa pabOTHHUKA apX1Ba Cya.
Tema 4.2 Copep:xanue OK 01 -OK 09
Opranuzanus OOl MOPSITOK KOMIUIEKTOBAHHUS apXHUBa. IIK 3.1 -TIK 3.5.
apXUBHOTO YuéT eqHNI apXUBHOTO XPAHEHHSL.
ACIOIIPONU3BOACTBA U KnaCCI/I(bI/IKauHﬂ M CUCTeMaTu3alus JTOKyMEHTOB, 06pa3y}01111/1xcsl B I€ATEIbHOCTHU CYJIOB.
HOATOTOBKA [Mopsinox odopmileHHs JOKYMEHTOB JUIsl [IEpeAayy B apXHB CyJa.
AOKYMEHTOB K Onpenenenne CpoOKOB XpaHeHUs Jien (HapsaoB).
apXHBHOMY OmmndpoBKa apXUBHBIX MATEPHAIIOB. DIEKTPOHHBIE 0a3bl TaHHBIX.
XPaHCHHIO B CYIC B ToM uynciie B JopMe NPAKTHYECKOH MOJATOTOBKH

Pemenue npaktrnueckuid 3a1aHUM 1O ONPEJIETEHUIO CPOKOB XpaHEHUS! JOKYMEHTOB.
Tema 4.3 Conep:xanue OK 01 - OK 09
Dkcneprusa DKcnepTHu3a HEeHHOCTHU JOKYMEHTOB. IIK 3.1 —TIK 3.5.
LEHHOCTH Opranun3zanyst paboThl IO YHUYTOXEHHIO TOKYMEHTOB.
NIOKYMCHTOB Ilepenada JOKyMEHTOB HAa XpaHEHHE B rOCYAAPCTBEHHBIN apXUB.

B Tom unciie B popMe npaKkTHYECKOH NOATOTOBKH

CocTtaBreHue TOKyMEHTOB: IPOTOKOJIA 3aCENaHUs SKCIIEPTHON KOMUCCHH CYJa, aKTa O BBIICICHUH

JIOKYMEHTOB K YHHUUYTOXKEHHIO.
Tewma 4.4 Coaepxanne OK 01 -OK 09
Obecneuenue TpeOoBanust, TpeabsIBIIEMbIE K 3IaHUSIM U TOMEIIEHUSIM apXHUBOB. K 3.1 -TIK 3.5.
COXPaHHOCTHU YcnoBus XpaHeHHs apXUBHBIX IOKYMEHTOB.
JAOKYMEHTOB [IpoBepka HaTMYMs ¥ COCTOSTHHUS JOKYMEHTOB (JIEKTPOHHBIX JOKYMEHTOB) B apXHBE.
apXMBHOTO (OHIA Co3pmanne cTpaxoBoro GoHa apXUBHBIX JOKYMEHTOB.
Cynos B Tom unciie B popMe npakTHYECKOH NOATOTOBKH

CocraBneHue nepeyHs TpeOOBaHUH K MOMENICHHIO apXUBa Cy/ia.
Tema 4.5 Copepxanne OK 01 -OK 09
Ucnons3zoBanue @DopMBbI UCTIONB30BAHNS APXUBHBIX TOKYMEHTOB. K 3.1 -TIK 3.5.
apXUBHBIX [Tops 10K MCTIONIHEHUS 3aPOCOB MOJIB30BaTENEH.
JMIOKYMCHTOB IIpaBuna BeI1auu JOKYMEHTOB, HAXOASIIMXCS HA ApDXUBHOM XpaHEHUHU.




B ToM uncie B gopMe MpakTHYeCKOil MOATOTOBKH 3
CocraBneHue 3ampoca o0 Bblaue JOKYMEHTOB U3 AeJia, HAXOSILEerocst Ha apXMBHOM XpaHEHUH.
Tema 4.6 Conep:xanue 3 OK 01 -OK 09
ApXHBHBIC OTHCH Omnucanue JOKYMEHTOB H JIC) B apXUBE Cy/Ia. IIK 3.1 -TIK 3.5.
Bnusinue knaccudukanuy JOKYMEHTOB H JelT B IpeeiaXx apXuBHOTO (JOH/a HA COCTaBICHUE
ApXUBHOM OMHUCH.
CocraBneHue cpaBOYHOr0 MaTepuasa K OIKCH.
B ToM unciie B popMe NpaKTHYECKO# MOATOTOBKH 3
CocTraBieHue ONKUCH HAPSI0B, TOAJESKAIINX TOCTOSHHOMY XpaHEHHI0, 0(popMiIeHHe BHYTpEHHEH
OIMCH JJOKYMEHTOB.
[IpomexyTrounas arrectanus B hopme audpepeHIImpOBaHHOTO 3a9eTa OK 01 -OK 09
IK 3.1 —IIK 3.5.
[IponsBoacTBeHHAs MPAaKTHKA 72 OK 01 -0OK 09
IIK 3.1 —IIK 3.5.
DK3aMeH 110 MOJYJII0 6 OK 01 -OK 09
IK 3.1 —IIK 3.5.

Bcero
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3. YCJIOBMS PEAJIU3ALIMUA TPOTPAMMBI IPO®ECCUOHAJILHOTO
MOV

3.1 TpeﬁoBaHnﬂ K MUHUMAJIBHOMY MaT€PHAJIBHO — TCXHHYECCKOMY o0ecnevYeHuIo

[TpodeccronanbHbIl MOAYNb peaTH3yeTcsl B yaeOHOM KaOMHETE KOJUIeIKa, MPAKTHKA, HA OCHOBAaHUH
JIOTOBOPA O MPAKTHYECKOH MOJATrOTOBKE, B MPOQIIBHBIX OPraHU3aIMIX, COOTBETCTBYIOLINX YPOBHIO
MOJITOTOBKH U CIIEHUAIIBHOCTH CTYJIEHTOB.

O6opynoBanure ydeOHOTO KaOMHETa KOJUISKA: MOCaJ0YHbIe MECTa 00yJaromuxcs, pabouee MecTo
npernoiaBaTens, yueOHas 10cKa.

Texnndeckue cpeactBa OOy4deHUsS: MYJIbTUMEOUIHOE O000pyIOBaHHE (ayJHOBU3yalbHBIE U
KOMIIBIOTEPHBIE CPEJICTBA C JIMLIEH3UOHHBIM ITPOTPAMMHBIM 00ECTICUCHHEM ).

OcBoeHHEe MOAYNS WHBAIMAAMH M JIMIAMA C OTPAaHUYEHHBIMH BO3MOXHOCTSMH  37I0POBbS
OCYIIECTBIISIETCS C MCIIOJIb30BaHUEM CPEJCTB 00yUEHUS OOIIET0 U CIeHaIbHOTO Ha3HAYCHUS:

— JIeKIMOHHAs ayAWTOpPHS — MYJIbTHMEAMHHOE OOOpYIOBaHUE, WCTOUYHUKU TUTAHUS IS
WH/IMBUYAIbHBIX TEXHUUECKUX CPEJICTB;

— yueOHas ayUTOpUS JUIsl MPAKTHYECKUX 3aHATHH (CEMUHApPOB) — MYJIBTUMEAUHHOE 000pyJOBaHHE;
— yueOHas ayauTOpHst JJsl CaMOCTOSITENIbHOW paboThl — CTaHAapTHBIE pabdoune Mecra ¢
NEPCOHATILHBIMUA KOMITBIOTEPAMH.

B kaxnoi aymuropuu, rae oOydaroTCs WHBAIMIABI U JIMIA C OTPAHUYCHHBIMH BO3MOKHOCTSIMH
3JI0POBBSI, IMPEIYCMOTPEHO COOTBETCTBYIOIIEE KOJIMYECTBO MECT ISl OOYYArOIIUXCS C Y4ETOM
OTpaHUYECHUH UX 310POBBSI.

B yueGnble ayauropun oOecrieueH OECHpPENSITCTBEHHBIH TOCTYN Ul OOYYalOIIMXCS MHBAIHIOB H
00y4aroImuxcs ¢ OrpaHUYEHHBIMH BO3MOKHOCTSIMH 3/10POBBSI.

3.2. UupopmanuoHHoe odecrieyeHne 00ydeHust

Ilepeyens pexoMeHAyeMbIX Y4YeOHBIX wu3Aanuii, HWHTepHeT-pecypcoB, JAONOJTHHUTEIbHOI
JIMTEPaTypPbl

3.2.1. OcHOBHBIE NIeYaTHbIE U YJIEKTPOHHbIE U3AAHUS

1. AnMMHHCTpaTHUBHOE MpaBo : yueOHuk / noj pen. JIJI. ITonosa, M.C. CryneHukuHoi. — 3-€
u31., nepepad. u gon. — Mocksa : Hopma : THOPA-M.2021. — 736 c. - ISBN 978-5-00156-083-8. -
Tekcr : snextponnbiii. - URL: https://znanium.com/catalog/product/1216381 (mara oOGparieHus:
09.05.2022). — Pexxum qocTyma: 1o MOAMUCKE.

2. ApOuTpaxsslii niporecc : yueOHHK / oTB. pen. B. B. fpkos. - 8-e u3x., nepepad. u gom. -
Mocksa : Craryr, 2021. - 752 c. - ISBN 978-5-8354-1696-7. - Tekct : smekrponHbii. URL:
https://znanium.com/catalog/product/1859243 (nara obpamenus: 09.05.2022). — Pexum noctymna: mo
TIOJIITHCKE.

3. bparanosckuii, C. H. AnmunucrparuBaoe npaBo Poccun : yuebnuk / C.H. Bparanosckuii,
K.M. Konmxakynan, M.C. bparanosckas. — Mocksa :PUOP : UHOPA-M, 2019. — 499 c. —
(Boicuiee obpasoBanue). — DOI: https://doi.org/ 10.29039/0876-8. - ISBN 978-5-369-01798-2. -
Tekcr : snextponnbiii. - URL: https://znanium.com/catalog/product/1001188 (mara oOGparieHus:
09.05.2022). — Pexwum q0CTyIIA: 1O TOATHKCKE.

4, brikoBa, T. A. JlokymeHTaIimoOHHOE 00ECTICUCHHE YIIpaBiIeHUs (IETOTPOU3BOJICTBO) : yueOHOE
nocodue / T.A. beikoBa, T.B. Ky3nenona, JI.B. Cankuna ; mox oom. pea. T.B. KyznenoBoid. — 2-¢
u3., nepepad. u qomn. — Mocksa : UHOPA-M, 2022. — 304 c. + Jlon. MaTepuansl [DNeKTpOHHBIH
pecypc]. — (Bwicmiee oOpa3oBanme: bakamaBpumar). - ISBN 978-5-16-004805-5. - Tekct
anekTpoHHbIN. - URL: https://znanium.com/catalog/product/1863409 (nara obpamenus: 09.05.2022).
— PexuM gocryna: o noamucke.

5. bypmura E.B., Mawmbikun A.C., Ilponskua A.J[. OOGecmedeHue paccMOTpeHHE CYAOM
IPaKTaHCKUX, YTOJIOBHBIX, aIMUHACTPATUBHBIX AN, JENT MO Pa3pelIeHUI0 SKOHOMUYECKUX CIIOPOB.



Vuebnoe nmocooue. - M. PI'VII, 2019, -304 c. ISBN 978-5-93916-720-8
http://biblioteka.raj.ru/MegaPro/Web

6. ['paxxnanckwii iporiecc : yueOnuk / moxa pea. A.A. JlemudeBa. — Mocksa : UTHOPA-M, 2021.
— 404 c¢. — (Cpennee npodeccuonanpHoe obpazoBanme). - ISBN 978-5-16-016640-7. - Tekcr :
anekTpoHHbId. - URL: https://znanium.com/catalog/product/1204678 (nara oopamenus: 09.05.2022).
— Pexxum foctyma: o noamucke.

7. ['paknanckuii rpoiiecc: y4eOHUK AJIs CTYJCHTOB IOPUINYECKHUX BBICIINX YUeOHBIX 3aBe/ICHUN

/ YpallbCKHii TOC. IOPHU/. YH-T ; OTB. pell. I-p IOpul. HayK, pod. B. B. fpkos. - 11-e u3x., nepepad. u
nom. - Mockga : Craryr, 2021. - 721 c. - ISBN 978-5-8354-1705-6. - TekcT : anekrponHsiid. - URL:
https://znanium.com/catalog/product/1859244 (nara o6pamenus: 09.05.2022). — Pexxum gocTyma: mo
IIOAITMCKE.

3.2.2. JlonoJTHUTEIbHbIE IeYaTHbIE U 3JIEKTPOHHbIE U3IAHUSA

1. ['paxxmanckuii mporecc : yaeOHuk / moxa pen. A.A. lemndyeBa. — Mocksa : UHOPA-M, 2021.

— 404 c¢. — (Cpennee mpodeccuonasibHoe obOpa3oBanue). - ISBN 978-5-16-016640-7.
https://znanium.com/catalog/product/1204678.

2. I'yryesa, T. A. KorduaeHnnaapHOE TEIOMPOU3BOJCTBO : yueOHoe mocooue / T.A. I'yryeBa. —
2-e u31., nepepad. u gon. — Mocksa : UTHOPA-M, 2021. — 199 c. — (Cpennee npoheccuoHambHOe
obpazoBanme). - ISBN  978-5-16-016585-1. - Tekcr : oanektponHbii. - URL:
https://znanium.com/catalog/product/1191331 (nara o6pamenus: 09.05.2022). — Pexxum gocTyma: mo
TIOJIITUCKE.

3. Kab6amos, C. }O. Opranuszamusi o0IIEro M CHCHUATBHOTO JEIONPOM3BOJCTBA B OpraHax

MECTHOTO caMoyrtipaBienus : yaeoHnoe nmocobue / C.1O. Kabamos. — Mocksa : UTHOPA-M, 2022. —
421 c. — (Cpennee npodeccronanbHoe obpazoBanue). - ISBN 978-5-16-014860-1. - Tekcr :
anexTpoHHbId. - URL: https://znanium.com/catalog/product/1855469 (nara o6pamenus: 09.05.2022).
— PexuM gocryna: o noamucke.

4, Kab6amog, C. FO. DnekTpoHHOE MPaBUTENHCTBO. DIEKTPOHHBIN TOKYMEHTOOO00OPOT. TepMUHBI
u omnpenenenus : yueonoe nocodue / C.}O. Kabamos. — Mocksa : UHOPA-M, 2021. — 320 c. —
(Boiciiee obpazoBanue: bakanaspuart). - ISBN 978-5-16-006835-0. - Tekcr : anexTponHsIil. - URL:
https://znanium.com/catalog/product/1132150 (aara obpamenus: 09.05.2022). — Pexum goctyma: mo
TMIOJIITHUCKE.

S. KondunennuaabHoe A€I0NPOU3BOICTBO U 3ALIUIIEHHBIN 3JIEKTPOHHBIM JOKYMEHTOOOOPOT :
yueonnk / H. H. Kynsies, A. C. Iémymkun, T. B. Korapamosa, A. I'. ®a6puunoB ; mos o6, pexa. H.
H. Kynsesa. - 2-e u3x., nepepad. u gomn. - Mocksa : Jloroc, 2020. - 500 c. - (HoBast yauBepcureTckas
oubmmoreka). - ISBN  978-5-98704-711-8. - Teker : omektpoHnsii. -  URL:
https://znanium.com/catalog/product/1212394 (nata o6pamenus: 09.05.2022). — Pexum mocTymna: 1o
TIOJIITUCKE.

6. KoH(muKT MHTEpecOB Ha TOCYAapCTBEHHOW M MYHMLMIAIBHOM CiIy)kOe, B JEATEIIbHOCTH
OpraHu3alMii: MPUYMHBI, IPEJOTBPALCHHE, YPETYIHMPOBaHUE : HaydyHO-TIpakTHyeckoe nocodue / T.C.
I'nazsipun, T.JI. Ko3nos, H.M. Konocosa [u ap.] ; otB. pea. A.®. HozapaueB. — Mocksa : UHCTUTYT
3aKOHOJIATENbCTBA U CPaBHUTEIBHOTO IpaBoBeneHus npu [IpaBurensctBe Poccuiickoit denepanmu :
NH®PA-M, 2021. — 224 ¢. — DOI 10.12737/18874. - ISBN 978-5-16-012101-7. - Tekcr :
anekTpouHbiid. - URL: https://znanium.com/catalog/product/1133903 (mara o6parnenus: 09.05.2022).
— Pexxum goctyna: mo noamucke.

7. Kysnemnos, 1. H. [lenonpousBoctBo : yue6HO-cripaBounoe nocobue / . H. Ky3nenos. - 11-e
u3a. - Mocksa : M3narenbcko-Toprosas koprnopauus «JlamkoB u K», 2022. - 405 c. - ISBN 978-5-


http://biblioteka.raj.ru/MegaPro/Web

394-04867-8. - Tekcr : anekrponnbid. - URL: https://znanium.com/catalog/product/1865740 (mara
obpamienus: 09.05.2022). — Pexwum qocTyna: 1mo moAmnucke.

8. Kysueros, B.A., O6ecrnieueHue pacCMOTPEHUS CyJJaMH YTOJIOBHBIX, TPAYXKIAHCKUX JIeT U JIEJT 00
aJIMUHUCTPATHUBHBIX MIPaBOHAPYIIEHUX : yueOHoe mocodue / B.A. Ky3nenoB. — Mocksa : KnoPyc,
2022. — 179 c. — ISBN 978-5-406-09119-7. https://book.ru/book/942453

9. JlarpimeBa, H. A. CyneGHoe 1enonpou3BOACTBO: KypC JIEKIMNA U MPAKTUKYM JJISl CPEIHETO
npodeccuonanbHoro oopasosanus / H. A. Jlateimea. - Mocksa : PI'VII, 2021. - 268 c. - ISBN 978-
5-93916-891-5. - Tekcr : anekrponHbd. - URL: https://znanium.com/catalog/product/1869183 (nara

obpamienus: 09.05.2022). — Pexwum qocTyna: 1mo moAmnucke.

10.  Jlynumnuckas, I1. A. YromoBHo-mpoueccyanbHoe mpaBo Poccuiickoit denepanuu : yueOHUK /
otB. pea. I.A. Jlynunckas, JI.A. BockooutoBa. - 3-¢ u3n., nmepepad. u mom. - Mocksa : Hopma :
NH®PA-M, 2022. - 1008 c. - ISBN 978-5-91768-905-0. - Tekcrt : snekrponHbii. - URL:
https://znanium.com/catalog/product/1862396 (nata o6pamenus: 09.05.2022). — Pexxum goctymna: mno
TIOJIITHCKE.

11.  Mawmsikus, A. C. ApxuBHOE 11e10 B cyze : yaeOoHoe mocoodue / A. C. MaMBIKHH. - 2-€ U3]1., JIO1I.
u ucnp. — Mocksa : PI'VII, 2020. - 219 c. - ISBN 978-5-93916-833-5. - Tekct : anekrponHsiid. - URL:
https://znanium.com/catalog/product/1190638 (mara obpamienus: 09.05.2022). — Pexxum gocTymna: mo
TIOJIITUCKE.

12. Marsees, P. ®@. IIpaBoBoe obecneyeHre npohecCuOHaNbHON AEITETbHOCTH : KpaTKUi Kypc /
P.®. MarseeB. — 3-¢ u3a., ucnp. u gomn. — Mocksa : ®OPYM : UHOPA-M, 2022. — 128 ¢. —
(ITpodeccnonansuoe obpazoBanme). - ISBN 978-5-00091-063-4. - Tekct : snexkrpoHHsid. - URL:
https://znanium.com/catalog/product/1834716 (nata obpamenus: 09.05.2022). — Pexum nocTymna: mo
TIOJIITHCKE.

13. MuponoB, A. H. AaMuHHCTpaTHBHO-TIpOIlECCYaIbHOE MpaBo : ydeOHoe mocodme / A.H.
MupoHoB. — 2-e u3f., nepepad. u gon. — Mocksa : ®OPYM : UHOPA-M, 2022. — 169 c¢. —
(Cpennee npodeccronanpuoe oopazoanue). — DOI 10.12737/textbook 5a02a01f8b6cd3.35971508.
- ISBN 978-5-00091-478-6. - Tekcr : AJIEKTPOHHBIH. - URL:
https://znanium.com/catalog/product/1818286 (xara obparmenus: 09.05.2022). — Pexum goctyma: mo
TIO/IMTUCKE.

14,  OcobeHHOCTH OpraHM3allMOHHO-TEXHUYECKOT0 obOecredyeHus: cyneOHON JesTeabHOCTH
yuebHoe nocobue / aBT.-cocT. E. B. I'epacenxo. - Mocksa : PI'VII, 2020. - 284 c. - ISBN 978-5-93916-
816-8. - Tekcr : osmekrponnbii. - URL: https://znanium.com/catalog/product/1689603 (nara
obpamenust: 09.05.2022). — Pexxum gocTyra: 1Mo moAMrCKe.

15.  TlpaBooxpaHutenbHble opraHbl : yueOHuk A By3oB / H. I'. Croliko [u 1p.] ; moj penakuuein
H. I'. Croiiko, H. I1. Kupunnosoi, M. U. JlogpokeHckol. — 5-¢ u3f., nepepad. u ngomn. — Mocksa :
WznarensctBo KOpaiit, 2022. — 601 c. — (Bsicmiee oopazosanne). — ISBN 978-5-534-11907-7. —

Texkcr : onektponHsli // OOpa3oBarenbHas 1iargopma HOpaiir  [caiit]. — URL:
https://urait.ru/bcode/504276 (nata oopamenus: 04.05.2022).
16.  TIpaBooxpaHuTebHBIC Opranbl Poccuiickoii @eneparuu : yaeOHUK 11 By30B / B. M. Bo3zpor

[m np.] ; mox penakmueit B. M. bo3poBa. — 4-¢ u3a1. — Mocksa : M3narensctBo IOpaiit, 2022. — 362
c. — (Bricmree oopazoBanue). — ISBN 978-5-534-14380-5.

17.  TlpaBooxpanutenbHbie opranbl Poccuiickoit @enepanmu. [Ipaktukym : yuedHOE TTocoOue st
By30B / A. B. I'punenko [u ap.] ; mox penakuueit A. B. I'punenko, O. B. XumunueBoit. — 3-e u3n.,
nepepad. u norn. — Mocksa : M3aarensctBo FOpaiit, 2022. — 211 c. — (Briciee o6pazoBanue). —
ISBN 978-5-534-13436-0. — TexkcT : anexTpoHHsIi // O0pa3oBarensHas miardopma FOpaiit [caiit].
— URL: https://urait.ru/bcode/489410 (nara obpamenus: 04.05.2022).


https://book.ru/book/942453

18.  IIpobGnembl co3nmaHus IUEGPOBON IKOCUCTEMBI: MPABOBBIE U JKOHOMHYECKHE aCIEKTHI :
moHorpadust / MI'Y um. M.B. JlomonocoBa, Yuusepcuter uM. O.E. Kyradpuna (MI'HOA), Mock.
otneneHue Accoruanuu opuctoB Poccun, Mex . coro3 opuctoB u 3koHoMUcTOB (Ppannus) ; E. H.
AbpamoBa, A. I1. Anekceenko, C. H. benosa [u np.] ; mox obm. pen. B. A. Baitmana, M. A. EropoBoii.
- Mockaga : FOctummmagopm, 2021. - 276 c. - ISBN 978-5-7205-1728-1. - Tekcr : anekTpoHHbIN. - URL:
https://znanium.com/catalog/product/1481723 (mata obpamenus: 09.05.2022). — Pexum mocTymna: 1o
TIOJIITUCKE.

19.  IIpommtsikos, A. [I. Yromosuslil npornecc : yueonuk / A. JI. IIponuiskos. - Mocksa : Hopma :
NH®PA-M, 2022. - 888 c. - ISBN 978-5-00156-190-3. - Tekct : smektponHbri. - URL:
https://znanium.com/catalog/product/1699408 (nata o6pamenus: 09.05.2022). — Pexxum gocTyma: mno
TIOJIITHCKE.

20.  PemernukoBa, U. B. I'paxkmanckuii mporecc : y4eOHHK IS CpEAHEro MpodhecCHOHATBLHOTO
obpasoBanus / 1.B. Pemeraukosa, B.B. SIpkoB. — 2-e u3x., nepepad. — Mocksa : Hopma : UHDPA-
M, 2021. — 272 c¢. — (Abovo). - ISBN 978-5-00156-145-3. - Tekcr : smekrponHbiii. - URL:
https://znanium.com/catalog/product/1215823 (nara obpamenus: 09.05.2022). — Pexum goctyma: mo
TIOJIITUCKE.

21.  Poccunckuii, b. B. AaMuHHCTpaTHBHOE MpPaBO M aJIMUHHCTPATUBHAS OTBETCTBEHHOCTH :
yaeOHOoe 1mocobue sl CpeHero npodeccruonanbHoro oopaszosanus / b. B. Poccunckmii. — Mockaa :
Hopma : UTHO®PA-M, 2021. — 352 ¢.— (Abovo). - ISBN 978-5-91768-927-2. - TekcT : 3JIeKTPOHHBIH.
- URL: https://znanium.com/catalog/product/1215336 (nmara oOpamenus: 09.05.2022). — Pexum
JOCTYTIA: TI0 TIOATIHNCKE.

22.  Psbuesa, E. B. KoH(aIMKTBI IPaBOBBIX HHTEPECOB B CYACOHON JIEATENBHOCTH: MIPAKTUYECKHUE
acriekTsl : MoHorpadus / E. B. Psouesa. - Mocksa : PI'VII, 2021. - 191 c. - ISBN 978-5-93916-911-
0. - Tekcr : anekrponHslid. - URL: https://znanium.com/catalog/product/1869196 (nata oOpatieHus:
09.05.2022). — PexuM 0CTyMa: Mo HOAIHUCKE.

23.  VYroioBHO-TIpoLleCCyallbHOE TMpaBO : Yy4eOHMK Juig OakanaBpuaTta, CHELUANINTETa,
MarucTpaTypsl U aCUPAHTYPHI (BIOHKTYPHI) / o o611, pen. B.M. JlebeneBa. — 3-e u3j., mepepad.
u norn. — Mocksa : Hopma : UHOPA-M, 2022. — 936 c. - ISBN 978-5-00156-081-4. - Tekcr :
anektpouHbiid. - URL: https://znanium.com/catalog/product/1836452 (mnara obpamienus: 09.05.2022).
— PexuM focryna: mo noamucke.

24, ®enoroBa, E. JI. MHpopmanoHHbIE TEXHOJIOTMH B MPO(PECCHOHATBHOM NEATENBHOCTH !
yuebnoe nocodue / E.JI. ®enoroBa. — MockBa : DOPYM : UHOPA-M, 2022. — 367 c¢. — (Cpennee
npodeccuonansHoe obpazosanme). - ISBN 978-5-8199-0752-8. - Tekct : anmektponHnsri. - URL:
https://znanium.com/catalog/product/1786345 (nara obpamenus: 09.05.2022). — Pexum noctyma: mo
TIOJIITHCKE.

25.  XabuOymuH, A. T'. [IpaBoBoe obecnieueHne MpodecCHOHATEHOMN ASSITeTLHOCTH : YIeOHUK / A.
I'. XabuOymuH, K. P. MypcanmumoB. — 2-¢ u3j., iepepad. u gorm. — Mockpa : DOPYM : UTHOPA-M,
2021. — 364 ¢. — (Cpennee mpodeccuonansHoe oopazoBanue). - ISBN 978-5-8199-0874-7. - Tekct
: anekTponHsIit. - URL: https://znanium.com/catalog/product/1150310 (nara oopamienus: 09.05.2022).
— Pexxum noctyma: mo mojmucke.

26.  Yepusasckuii, A. I'. CirysxeO6Hoe nipaBo : yueOHuk / A.I'.UepHsBcKuil. — 2-e u3n., nepepad. u
non. — Mocksa : UH®OPA-M, 2020. — 418 c. — (Bwiciiee o6pa3oBanue: bakanaspuar). — DOI
10.12737/1014650. - ISBN 978-5-16-015936-2. - Tekcr : oamekTponHbii. - URL:
https://znanium.com/catalog/product/1014650 (nata obpamenus: 09.05.2022). — Pexum mocTymna: 1o
TIOJIITUCKE.

27.  lllysamoBa, H.H. OcHOBBI nemOTpPOW3BOJACTBA : YYECOHHUK M TPAKTHKYM IJIs CPEAHETO



npodeccuoHanpbHoro obpaszoBanmsi/ H. H. lllyBamoBa, A. }O. MBaHoBa ; mox oOmel pemakmue
H. H. lllyBanoBoii. — 3-¢ u3n., nepepad. u gomn. — Mocksa : M3garensctBo FOpaiit, 2022. —
384 ¢. — (IIpodeccrnonansuoe odbpazoBanue). — ISBN 978-5-534-15488-7. — TekcCT : 2JIeKTPOHHBII
/I Ob6pa3zoBarenpHas mnargopma HOpaiit [caiit]. — URL: https://urait.ru/bcode/507981 (nara
obpamenus: 05.05.2022).

28.  Smmna, A. A. Opranu3zamnus ciy>kObl CyJIeOHON CTAaTUCTUKH B CyJaxX: y4eOHOE MOocoOue Jyis
CIIO / A. A. Smwuna. - Mocksa : PI'VII, 2021. - 112 c. - ISBN 978-5-93916-895-3. - Tekcr :
anekTpoHHbId. - URL: https://znanium.com/catalog/product/1869204 (nata o6pamenus: 09.05.2022).
— PexuM gocryna: o noamucke.

29.  Amngpromeukuna, 1. H. Cyne6nHas cratuctuka : yueoHoe mocooue / M. H. Anapromeykuna. -
Mocksa : PI'VII, 2016. - 275 c. - ISBN 978-5-93916-487-0. - Tekcrt : anekrponHbid. - URL:
https://znanium.com/catalog/product/1195541 (nata o6pamenus: 09.05.2022). — Pexxum goctymna: mno
TIOJIITUCKE.

30.  Buixosa, T. FO. CynoycTpoiicTBO W MpaBOOXpPAHHUTEIBHBIE OPTaHbl | YUCOHUK U MPAKTUKYM
mst By30B / T. FO. Bunkosa, C. A. Haconos, M. A. XoxpsikoB. — 3-€ u3/1., mepepad. u nomn. — MockBa
: UsmarensctBo FOpaiit, 2022. — 351 ¢. — (Bsicmee oopazoBanue). — ISBN 978-5-534-11575-8. —

Texct : onekrponHsii // OOpazoBarenpHas miatdpopma FOpaiit [caiit]. — URL:
https://urait.ru/bcode/489698 (nara obpamienus: 04.05.2022).
31.  [enucenko, O. W. [Ienonpou3BOJACTBO U PEKUM CEKPETHOCTH : yuebHoe mocodue / O. U.

Henucenko, C. B. Ozepckuii. - Camapa : Camapckuii ropuanueckuit unctutytr ®CHUH Poccun, 2021.
- 92 ¢ - ISBN 978-5-91612-348-7. - Tekcr : osmekrponneii. -  URL:
https://znanium.com/catalog/product/1870998 (nata obpamenus: 09.05.2022). — Pexum noctymna: mo
TIOJIITHCKE.

32.  XKypasnesa, 1. B. OdopmiisieM DOKYMEHTHl Ha MEPCOHAILHOM KOMITBIOTEpE: I'PaMOTHO H
kpacuBo. [[OCT P 6.30-2003. Bo3moxnoctn Microsoft Word : mpaktudeckoe nocobue / M. B.
XKypasnesa, M. B. XKypasnera. — Mocksa : UH®PA-M, 2019. — 187 c¢. — (Ilpocro, kpatko,
obictpo). -  ISBN  978-5-16-003154-5. -  Teker :  oanekrponned. -  URL:
https://znanium.com/catalog/product/1030249 (nara obparmenus: 09.05.2022). — Pexxum goctyma: mo
MIOJIITHUCKE.

33.  HMutepnperanus v NpuMeHEHUE OOIBIINX IaHHBIX B FOPUCTIPYACHIIUN IOPUINYECKOIN TPAKTHUKE
: monorpadus / FO. A. Tuxomupos, A. B. Kamanun, B. JI. YUypakoB [u ap.] ; Hayu. pen. 0. A.
TuxomupoB. - Mocksa : FOctummadopm, 2021. - 188 c. - ISBN 978-5-7205-1723-6. - Tekcr :
anexTpoHHbId. - URL: https://znanium.com/catalog/product/1481725 (nara oo6pamenust: 09.05.2022).
— Pexxum goctymna: mo noamucke.

34.  Hcaes, 1. A. Uctopus rocynapctsa 1 ipaBa Poccun : yueOnuk / M.A. Ucaes. — 4-e u3n., crep.
— Mocksa : Hopma : UHOPA-M, 2022. — 800 c. - ISBN 978-5-91768-378-2. - TekcT : 371€KTPOHHBIH.
- URL: https://znanium.com/catalog/product/1855974 (nara oOpamenus: 09.05.2022). — Pexum
JOCTYMA: 10 MOATHUCKE.

35.  Kozynuna, M. B. Ommbku, KOTOpsIe HE 3aMedyaeT KOMIBIOTEp : ydeOHoe mocodue / M. B.
Kosymuna. - 4-¢ u3n., crep. - Mocksa : ®JIMHTA, 2022. - 192 c. - ISBN 978-5-9765-1829-2. - Tekct
: anekTpoHHbIi. - URL: https://znanium.com/catalog/product/1875460 (nara o6pamenus: 09.05.2022).
— Pexxum goctymna: mo noamucke.

36.  Komynraes, C. A. Uctopus cyaa u npaBocynusi B Poccun : monorpagus : B 9 tomax. Tom 1.
3akoHOIAaTeNbCTBO U NpaBocyaue B Jpesueii Pycu (IX — cepenuna XV Beka) / C.A. Konynraes, B.M.
Criprix, B.B. EpmoB. — Mocksa : Hopma : THOPA-M, 2022. — 640 c. - ISBN 978-5-91768-688-2.
- Texkcr : amekrponnsiit. - URL: https://znanium.com/catalog/product/1854766 (mara oOparieHus:


https://urait.ru/bcode/507981

09.05.2022). — PexxuM A0CTyIa: 1O MOAMKCKE.

37.  Kommenrapuii k @enepanbHoMy 3aKoHY «O0 UCIIOIHUTEIFHOM ITPOU3BOCTBEY / 1IOA pen. B.
B. Spkoga, JI. b. AGymenko. — 3-e u3a., ucnp. u gorn. — Mocksa : Hopma : UHOPA-M, 2022. —
752 c. — DOI 10.12737/1863278. - ISBN 978-5-00156-241-2. - Tekcr : snekrpoHHblid. - URL:
https://znanium.com/catalog/product/1863278 (nara o6pamenus: 09.05.2022). — Pexxum gocTyma: mno
TIOJIITUCKE.

38.  IlamkoBa, O. B. TeopeTnueckue OCHOBBI TPABOCYAUs MO JeiaM 00 aJIMHHUCTPATHBHBIX
npaBoHapymieHusx. : Mornorpadus / O. B. [TankoBa. - Mocksa : Ctaryt, 2020. - 232 ¢. - ISBN 978-5-
8354-1618-9. - Tekct : anekrponnbii. - URL: https://znanium.com/catalog/product/1153133 (mata
obpamienus: 09.05.2022). — Pexwum qocTyna: 1mo moamnucke.

39. Tlomagenxo, E. B. Cyn npucsokHbIX : yaeOHOe nocobue aiis By3oB / E. B. Ilomanenko, E. B.
KpacunpankoBa. — Mocksa : U3natenberBo FOpaiit, 2022. — 169 ¢. — (Bsicmiee o0pa3oBanue). —
ISBN 978-5-534-09733-7. — Tekct : anexTpoHHbIi // O0pazoBarenpbHas miardopma FOpaiir [caiit].
— URL: https://urait.ru/bcode/494872 (nara obpamenus: 04.05.2022).

40.  PoxkoBa, M. A. AKTyasbHbie TIPOOJIEMbl YHU(DHUKAIUN TPAXKITAHCKOTO MPOIECCYaTbHOTO U
apOUTPaKHOTO MPOIIECCYATBHOTO 3aKOHOIaTebcTBa : MOHOrpadus / M. A. Poxxkosa, M. E, 'na3koga,
M. A. CaBuna ; mox obm. pexn. M. A. PoxkoBoil. — MockBa : MHCTUTYT 3aKOHOAATEILCTBA U
CpaBHUTEIBHOTO MpaBoBenenus npu [IpasutenscrBe Poccuiickoit ®enepanuu : UHOPA-M, 2022. —
304 c¢. - ISBN  978-5-16-010863-6. -  Tekcr : omekrponssii. -  URL:
https://znanium.com/catalog/product/1725240 (nata ob6pamenus: 09.05.2022). — Pexxum gocTyma: mo
TIOJIITUCKE.

41.  Psab6uesa, E. B. Opranuzamus u ocyiiecTBiIeHHEe KOAU(PHUKAIUU 3aKOHOJAATETbCTBA B CY/E :
yuebHoe nocobue / E. B. Pabuesa. - 2-e u3a., ucnp. u nom. - Mocksa : PI'VIIL, 2020. - 56 c. - ISBN
978-5-93916-844-1. - Tekcr : snexkrponusid. - URL: https://znanium.com/catalog/product/1689601
(mata obpamenus: 09.05.2022). — PexxuMm gocTymna: 1mo moJickKe.

42.  IImenea, M. B. Cuctema rocyaapCTBEHHBIX (MYHHUIIMIAIBHBIX) 3aKYMOK: METOIONIOTUS U
peanu3zanus : MmoHorpadus / M. B. [llmenesa ; nox. pea. E. B. Basununa. - Mocksa : FOctutiuadopm,
2021. - 904 c. - ISBN 978-5-7205-1725-0. - Tekcr : onekrtponnbni. - URL:
https://znanium.com/catalog/product/1859690 (nara oopamenwus: 09.05.2022). — Pexum gocTyma: mo

MOJIITUCKE.
43.  T'moccapuil [OpUAMYECKHMX TEPMHMHOB I10 AHTUKOPPYIMIMOHHOW TEMaTHKE :@ CIOBaph-
cnpaBoyHuk / coct. H.A. Brnacenko, A.M. Hupun, E.M. Cnekrop [u ap.]. — Mocksa : UHCcTUTYT

3aKOHOJATENHCTBA U CPABHUTEILHOTO MpaBoBeneHus npu [IpaBurensctBe Poccuiickoit @enepanui :
NH®PA-M, 2021. — 168 c. — DOI 10.12737/18663. - ISBN 978-5-16-012084-3. - Tekcr :
anexTpoHHbId. - URL: https://znanium.com/catalog/product/1216856 (nara oopamenus: 09.05.2022).
— Pexxum goctymna: mo noamucke.

44.  CnoBapb TEPMHHOB POCCHUHCKOr0 3aKoHOAaTenbCTBa: O6osee 6 000 TepMUHOB : cloBaph / aBT.-
coct. M. B. barromkuna. - Mocksa : @JIMHTA, 2021. - 568 c. - ISBN 978-5-9765-4575-5. - Tekcr :
anekTpoHHbIN. - URL: https://znanium.com/catalog/product/1859917 (nata o6pamenus: 09.05.2022).
— Pexxum octyma: mo moamucke.

3.2.2. JlonoJTHUTEIbHbI€ HCTOYHUKH.

Me:xkayHapoaHble HOPMATHBHbIE IPABOBbIE AKTHI H I0TOBOPbI:

1. Banranopckue npuHIMIBI TOBEACHUS cyaed (0100peHbl pe3omonueii DKOHOMUYECKOTO U
Conumansraoro Cosera OOH 2006/23 ot 27 urosst 2006 1.) // CIIC «Koncynbrantlnrocy.



2. KOHBEHIHs POTHB Koppymiuy (mpuusita B r. Hero-Mopke 31.10.2003 Pesomonueit 58/4 Ha
51 nnenaprom 3acenanuu 58 ceccuu ['enepanbroit Accam6biien OOH). // CIIC «KoncynbprantlLmtocy.
3. Hexnapanus MOT 00 ocHOBoIONIararonux NpUHIMIIAX U MpaBax B cdepe Tpyna (XKenesa, 19
utons 1998 r.) // Poccmiickas razera. 1998. 16 nexabdps. // CIIC «Koncynprantllmocy.

4. OcCHOBHBIE IPUHIIHMITBI HE3aBUCUMOCTH CyIeOHBIX OpraHoOB, MPUHATHIE Ha ceapMoM Konrpecce
Opranuzanun OO0benquHEHHBIX Hanuii mo mnpeaynpexAaeHHuI0 MPEeCcTYHOCTH U OOpalleHHuI0 ¢
MpaBOHAPYIIUTEISAMHU, TpoxoauBiieM B r. Munane ¢ 26.08.1985 mo 06.09.1985 u omoOpeHHbIC
Peszomronueit 40/146 I'enepanshoit accamoien OOH ot 13.12.1985. // CIIC «KoncynasTantlmocy.

5. EBporneiickass KOHBEHIMS O 3allMTE€ IpaB U OCHOBHBIX cBOOON (3akiroyeHa B r. Pume
04.11.1950) (Bmecrte ¢ «IIpoTokonom Ne 1» (ITonnucan B r. [Tapuxe 20.03.1952), «IIporokosnom Ne 4
00 obOecrieueHNH HEKOTOPBIX MpaB U CBOOO MOMHUMO TeX, KOTOpPbIE yXKe BKIIO4YeHbl B KOHBeHIINIO 1
niepBbIit [Iporokon k vei» ([lognucan B 1. CtpacOypre 16.09.1963), «IIpotokosnom Ne 7» (IToanucan
B T. CtpacOypre 22.11.1984)) //C3 P®. 2001. Ne2. Cr. 163.

6. «KonBeH1Ms 0 TUKBUAAIMH BCeX GOPM TUCKPUMUHAIINK B OTHOLLIEHUH KEHIIUH» (3aKitoueHa
18.12.1979) Bceobmias nexnaparus mpas yenoBeka 1948 r. [IpuHsTa u nmpoBo3IiiamieHa reHepalbHON
Accamb6neeit OOH 10 nexabps 1948 r. // Coopuuk gokymentos. M.: HOPMA-MH®PA-M. 1998.

7. Bceobmas neknapanus npaB yenoBeka 1948 r. Ilpunsta u mpoBo3riaiieHa TeHEpalbHON
Accam6neeit OOH 10 nexabps 1948 r. // CIIC «Koncynsrantllnrocy.

HopmartuBHblie npaBoBble akThbl Poccuiickoii ®enepannu, akTbl MUHMCTEPCTB U BeJOMCTB,
BBICIHINX CY/1eOHBIX OPTaHOB, MAaTEPHAJIbI Cy1e0OHOM NPAKTHKH:

1. Konctutynus Poccuiickoit @enepannu (MpuHATa BCEHAPOAHBIM rojocoBanueM 12.12.1993 r.).
Poccuiickass rasera, 25 npexabps 1993 r. Jlio6oe wusmanme ¢ 4 wmrons 2020 r. // CIIC
«KoncynbrantlLimtocy.

2. ®denepanbHbI KOHCTUTYIHMOHHBIN 3aKk0oH OT 14 ¢eBpans 2011 r. Ne 1-OK3 «O cynax obuieit
opucaukiuny // C3 PO. 2011. Ne 7. C1.298.

3. ®denepanbHbIl KOHCTUTYIHMOHHBIN 3akoH OT 31 nekabps 1996 r. Ne 1-OK3 «O cynebHoi
cucteme Poccuiickont @enepamuny // C3 PD. 1997. Neo 1. Cr.1.

4. ®denepanbHbI KOHCTUTYIIMOHHBIN 3aK0H oT 28 ampenst 1995 r. Ne 1-OK3 «O06 apOuTpaxHbIX
cynax B Poccuiickoit ®enepanun» // C3 PO. 1995. Ne 18. Cr.1589.

5. O®epnepanbubiii 3akoH 0T 18.04.2018 Ne 76-®3 «O BHECEHMM HM3MEHEHUW B OTHEIbHBIE

3aKoHOJarenpHble akThl Poccuiickoit @enepanuu B CBSI3M C COBEPIICHCTBOBAHMEM IIPABOBOIO
peryaupoBaHus B cepe OpraHU3alMOHHOTO 0OeCHeueHus NesITeIbHOCTH MHPOBBIX cyaei»// CIIC
«Koncynprantllimrocy.

6. ®epnepanbubiii 3ak0H 0T 23.06.2016 No 220-®3 «O BHEeCEeHMM HM3MEHEHUM B OTHEIbHBIE
3aKOHOJATeNbHbIe akThl Poccniickoit denepanuu B 4aCTH MPUMEHEHHUSI JJIEKTPOHHBIX JOKYMEHTOB B
JesITeIbHOCTH OPTaHOB Cy/IeOHOM BIACTH».

7. ®enepanpubiit 3akoH oT 02 mast 2006 r. No 59-@3 «O mopsigke paccMoTpeHust oOparieHui
rpaxaan Poccuiickoit @enepauun» // C3 PD. 2006. Ne 19. Cr. 2060.

8. Oenepanbablii 3akoH oT 27 utons 2004 1. Ne 79-d3 «O rocynmapcTBEHHON Tpa)kITaHCKOW
ciry)x6e Poccuiickoit @enepauun» // C3 PO. 2004. Ne 31. Cr. 3215.

9. ®enepanbHblil 3akoH 0T 17 gexadbps 1998 r. Nel18-d3 «O mupoBbIx cyabsix B Poccuiickoit
®eneparny» // C3 PO. 199. Ne 51. Cr1.6270.

10.  ®epepanbubiii 3akoH OT 08 sHBaps 1998 r. Ne 7-®3 «O CynebHOM nemapTaMeHTe TpH
Bepxosaom Cyne Poccuiickoit @enepauuny // C3 PD. 1998. Ne 2. Cr. 223.

11.  ®epepanbubiii 3ak0H OT 21.07.1997 No 118-®D3 «O06 opranax mpUHYIUTEITHHOTO UCIIOTHEHUS

Poccuiickoit @enepanuun» // C3 PO. 1997. Ne 30. Cr. 3590.
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4. KOHTPOJIb 1 OHEHKA PE3YJIbTATOB OCBOEHUSA NPO®ECCUOHAJIBHOI'O

MOAYJIA
Kopa IIK n OK,
(¢popmMupyemsbIX B Kpurepum ouenkn MeToabl OIEHKH
pPaMKax MORYJIst
[K 3.1. Pemenne mnpaktuyeckux cutyauuid 1o mnpuémy, | OueHka
perucTpalnmu 1 yuéTy ABHKEHNS KOPPECTIOHACHIIMU U | BBIMTOJTHEHUS
HACII. MPaKTUYCCKUX
Pemenune mnpakTHueckux 3agad Mo O(OPMIIEHUIO paboT.
CyAeOHBIX JIeJl U MaTepUaoB. TecTupoBaHHe.
Pemenune mnpakTHuecKWX CUTyalud oOpalieHus Ouenka  3aaHuil
CyAeOHBIX aKTOB K HCIIOJIHEHHIO. .
IIPOMEKYTOYHON
aTTECTaLlUN.
1K 3.2. JleMoHcTpanuss pabOThl ¢ HOPMAaTUBHO-NIPABOBBIMHU | OrieHKa
aKTaMU, OIpECaACIIAIOIINMHU MMOPAIA0K XpaHCHUA pe3ysIbTaToB
JOKYMEHTOB U CyJI€OHBIX JIe]I B apXHUBE Cy/a. TIPOXOKICHHUS
Pemenne npakTHyecKuX CHUTyallMd IO HOJATOTOBKE yueGHOI -
CyIneOHBIX JeNl U JOKYMEHTOB JJIs Iepeayu B apXuB [POW3BOJICTBEHHO
A IIPaKTHUK.
1K 3.3. PemeHne mnpaxkTHYecKuMX 3aJad IO COCTaBIICHUIO
CITy)KEOHBIX TJOKYMEHTOB Cy/a.
[1K 3.4. Pemenne mnpakTHYECKHX CHUTyallMii 10 MpUEMY
oOpaleHuH, MOCTYMAIOIUX B CY/.
1K 3.5. JleMOHCTpalrs HaBBIKOB pabOTHI IO OOPAIIEHUIO K
UCIOJHEHUIO CYAeOHBIX aKTOB.
OK 01. 00OCHOBAaHHOCTh TIOCTAHOBKM IIeNTM, BbIOOpa W
IPUMEHEHHUsI METOJOB U  CHOCOOOB  pelIeHUs
npoecCHOHANBHBIX 337124
OK 02. - HCTIONB30BAThH o(uIHaNTbHBIE HCTOYHHKH




OITyOJIMKOBaHUS HOPMaTHUBHO-TIPAaBOBBIX u
HOPMATHBHBIX  aKTOB,  CIIPAaBOYHO-IIPABOBbIE
CUCTEMBbI

OK 05.

IPAMOTHOCTb YCTHOW U NHCbMEHHOU pedH;
SICHOCTBH (POPMYJIMPOBAHUS U U3JI0KECHUS MBICIICH;

ITPOSABJICHUEC BBIACPIKKHN B IIPOLECCCE O6H.I€HI/IH.

OK 09.

MPABUIILHOCTH UCIIOJIb30BaHUs IPO(ECCHOHATHLHON
TEPMHHOJIOTUH;

4ETKOCTh (DOPMYITHPOBOK.




