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1. ITacmopt padoueii nporpammsbl IIM.01 Opranu3zanmoHHO-TEXHUYECKOe oDec-

neyeHue padorTsl Cy10B

1.1 ObaacTh NpUMeHEeHHUs TPOTPAMMBI

Pabouas mporpamma npohecCHOHaTBbHOTO MOIYJS — SIBJISIETCS YacThbl0 OCHOBHOM mpodeccro-
HaJbHOUM 00pasoBarenbHOM nporpaMMbl B cooTBeTcTBHM ¢ PI'OC 1o cnenuansnoctr 40.02.03 «IIpaBo
U cyneOHoe aIMUHUCTPUPOBAHUE)» B YACTH OCBOCHHS OCHOBHOTO BHJIA MPO(ECCHOHATBHON IeATENbHO-
ctu (BIIJ]): opraHnu3anuoHHO-aIMUHUCTPATUBHAS JCSITEIBHOCTD 1O CO3/IaHUI0 YCIOBUU VISl OCYIIECTB-
neHuss mnpasocynus B Poccuiickoit ®exepanuu, mnpaBoBoe, HH(POPMALMOHHOE, OpraHU3aIMOHHO-
TeXHHYECKoe o0ecreueHne cyeOHOMl 1eaTeIbHOCTH.

Pabowas mporpamMma mpohecCHOHAIBHOTO MOJYJISI MOXET OBITh MCIIOJIb30BaHAa B JIOTIOJIHUTEIb-
HOM o00pa3oBaHUM U NPO(ECCUOHATHLHON TMMOATOTOBKE paOOTHUKOB B 00JacTH OpraHU3alMOHHO-

TEXHUYECKOr0 00eCIIeueHns Cy,[[e6HOI71 ACATCIIBHOCTH.

1.2.. lean u 3a1a4u MOyl — TPeOOBAHUSI K pe3yJIbTaTaM OCBOEHHS MOJYJIsl:

C uenbio OBIAJCHUS YKa3aHHBIM BHJIOM NMPOQPECCUOHANBHOMN J1€ATENbHOCTH U COOTBETCTBYIOIIMMHU
npodeccuoHaNbHBIMM KOMIETEHLIUAMU O0yYaromuiics, B X0JIeé OCBOCHHUS MPOPECCUOHATBHOIO MOAYIIS,
JOJKEH:

HNMeTb NpaKkTHYeCKHil ONbIT:

- 110 OCYIIECTBJICHHUIO MOJIHOMOYUN COOTBETCTBYIOIIEro pabOTHHKA almapara Cyia B COOTBET-
CTBHHU C €T0 JOJKHOCTHBIM PErJIaMCHTOM;,
YMeThb:

- I10JIb30BAThCS] HOPMAaTUBHO-METOANYECKUMU JOKYMEHTAMU 110 IEJIONPOU3BOJCTBY B CY/E;

- Becth pPaboTy C JAOKYMEHTaMH (perucTpanus, KOHTPOJb WCIOJHEHUS, CIPaBOYHO-
nH(popManmonHas pabora);

- COCTaBJIATh ¥ 0(OPMIIATH HOMEHKIIATYpPY €T B CYy/IE;

- (hopMuUpOBAaTh JeNia Ha CTaIUU NPUHATUS U HA3HAYEHUS K CyA€OHOMY PaCCMOTPEHHIO H MOCTIe UX
PacCMOTpPEHMUS;

- COCTaBJISITh, PEIAKTUPOBATH U O(POPMIISATH OPraHU3AIMOHHO-PACTIOPSTUTETHHBIC TOKYMEHTHI;

- 00palaTh K UCHOJIHEHHUIO IPUTOBOPHI, PEIICHHs, ONPEACICHHUS U MTOCTaHOBIEHHS Cy/1a; UCIOb-

30BaTh UH(OPMAIIMOHHBIE TEXHOJIOTUH MPH JOKYMEHTUPOBAHUH U OPTaHU3ALUHU pabOTHI C JOKYMEHTAMU;



- OCYIIECTBJISTH MEPBUYHBINA YUET CTaTUCTUYECKOM MHGOpMaIuU B CyJe Ha OyMa)KHOM HOCHUTEJe
Y B BJICKTPOHHOM BH/JIE;

- OCYIIECTBIIATH (OPMHUPOBAHKE JAHHBIX OMEPATUBHON OTYETHOCTH;

- OCYUIECTBIIATH CIIPABOYHYIO pabOTy IO Y4eTy Cy/1eOHON MPAKTUKHU B CY/IE;

- OCYILECTBISITh OCHOBHBIE MEPOIPUSTUS HAIMPaBJICHUS OPraHU3allMOHHOrO oOecredeHus aes-
TEJIbHOCTU CY/Ia;
3HATh:

- HOPMaTUBHO-METOANYECKHUE JOKYMEHTHI [0 IOKyMEHTAllMOHHOMY 00ecTieueHUI0 padoThl Cy/a;

- KJIacCU(UKALIUIO CITYKEOHBIX TOKYMEHTOB U TpeboBaHus K HUM B cooTBeTcTBHH ¢ [[OCT;

- KOMITBPIOTEPHYIO TEXHUKY U COBPEMEHHBIC HH()OPMAIIMOHHBIC TEXHOJIOTUH;

- OCHOBBI OXPaHbI TPYy/la U TEXHUKU OC30ITaCHOCTH.

1.3 PexomeHnnyemoe KOJIMYECTBO YaCOB HA OCBOEHHE NMPOrpaMMbI MPogecCHOHAIBLHOTO MOTY-
Js:
Bceero 446 gyacos, B TOM 4HCIIE:
MaKCHUMaIbHOU yueOHON Harpy3ku oOyuaromierocsi 338 yacoB, BKIIOYAS:
— o0s3arenpHON ayTMTOPHOU yueOHOM Harpy3ku oOydaromerocs 214 daca,
—  caMOCTOATENBHOH paboThl oOy4daromerocs 124 gacos,

- yueOHOH U Mpon3BOACTBeHHOM npakTuku 108 yacos.



2. Pe3yabTaThl 0CBOEHUS MPOGecCHOHATBHOT0 MOLYJIA

PGBYHBTaTOM OCBOCHUA NIPOIrpaMMBblL HpO@GCCHOH&HBHOFO MOAYJIA SABJIACTCA OBJIAACHUC O6yan}

IMMECS BUIOM TnpodeccroHanbHoi aestensHoctu (BIIJl) opranmzanmoHHO-aAMUHUCTpATUBHAS Jesi-

TEJIBHOCTD 110 CO3JaHUI0 YCIOBHUH Ul OCYLIECTBICHUS IpaBocynusa B Pocculickon denepanuu, mpaso-

BOoe, WH(MOPMAIMOHHOE, OPraHU3AIMOHHO-TEXHUYECKOE OOecreueHue CyAeOHOW AesITeNbHOCTH, B TOM

yucie npodeccnonanbHbiMu (1K) xommeTeHIMsAMMU:

Kon HaumeHoBaHue pe3yjibTaTa 00y4eHUus

IIK 1.1. | OcymecTBisATh paboTy C 3asBICHUSIMH, KaJ00aMH U MHBIMH OOpalieHUSMHU TPaKIaH U Opra-
HU3aLUH, BECTHU IIPUEM IIOCETUTENEH B CYJE.

IIK 1.2. | Ilognep>kuBaTh B aKTyaJIbHOM COCTOSSHUM 0a3bl HOPMATUBHBIX NIPABOBBIX aKTOB U CyAeOHON
MPAKTHKU.

IIK 1.3. | OGecnieunBath pabOTy OPITEXHUKU M KOMITBIOTEPHON TEXHUKH, KOMITBIOTEPHBIX CETEH U MPo-
IPaMMHOI0 o0ecIie4eHus Cy0B, CAUTOB CyJI0B B ceTH MIHTepHeT.

IIK 1.4. | OGecnieunBath paboTy apxuBa cyza.

IIK 1.5. | OcymecTBisATh BeileHUE Cy1eOHOM CTaTUCTUKK Ha OYMa)KHBIX HOCUTEISAX U B 3JIEKTPOHHOM
BU/IE.

IIK 2.1. | [loHumarh CyImHOCTb U COLIMANIBHYIO 3HAUUMOCTb CBOEH Oyayuieil nmpodeccuu, mposBIsSTh K
HEl yCTOMYMBBIN UHTEPEC

IIK 2.2. | [IpuHuMaTh pemieHus B CTAHJAPTHBIX U HECTAHAAPTHBIX CUTYallUsX U HECTH 3a HUX OTBET-
CTBEHHOCTH

[IK 2.3. | OcymiecTBisITh MOUCK U UCIIOJIb30BaHUE HH(POpMAIUU, HEOOX0AUMOM JTst 3P PEeKTUBHOTO
BBITMIOJTHEHUS TPOPECCUOHANBHBIX 3a/1a4, MPO(PECCHOHAIBHOTO U IUYHOCTHOTO Pa3BUTHUS

IIK 2.4. | Ucnonb3oBaTh HHPOPMALMOHHO-KOMMYHUKATHBHbBIE TEXHOJIOTUHU B IPO(HECCHOHAIBHON Aes-

TCIIBHOCTH




3. CTpykTypa M coaep:xaHue nNpodeccuoHAIBLHOT0 MOIYJIs

3.1. TemaTnueckuii niiaH nNpogecCHOHATBHOT0 MOAYJIA

Bcero O0beM BpeMeHH, OTBeJeHHbII Ha 0CBOeHHe MexK-
IIpakruka
4acos JAUCHHUIIJIHHAPHOIO Kypca/KypcoB
MaKc.y4 CamocTosiTeIbHAS IIpousBoacTBeHHAN
Kon npodec- Oos13aTes1bHAs Ay IUTOPHASA yueOHast
HaumeHoBaHus pa3esioB cOHas pabora (110 mpoguiiro crnenu-
CHOHAJIBbHBIX HArpy3kKa o0y4aionerocs Yu4eo-
. npo¢eccCHOHATBHOI0 MOAYJIA Harpys- ol0yyarouerocs AJIbHOCTH), YACOB
KOMIeTeHI Ui Hasl,
Ka u B T.4. IPAKTH- B T.4. Kypco- (ecin mpexycMoTpeHa
Bcero B T.4. KypcoBasi Bcero 4acoB
MpaKTH- JecKHe 3aHSATHS, Basi padora, paccpenoToYeHHAS
4acoB pa0ora, yacoB 4acoB
KH) 4aCcoB 4aCcOB NMPAKTHKA)
1 2 3 4 5 6 7 8 9 10
MK 1.1 - 1.5; | IIM. 01. Opranu3anmoHHO-TEXHUYECKOE 446 214 78 20 124 36 72
2.1-2.4 obecrneyenne paboThI CyI0B
MJK 01.01 Cyne6roe nenonpousso- 100 64 32 36
CTBO
MJIK 01.02 Obecnieuenne paccMOTpEHHUs
CyIlbEH YrOJIOBHBIX, IPAKIAHCKUX JE] U 130 86 30 44
Jient 00 aIMUHUCTPATUBHBIX IPABOHAPY-
MICHUSAX
MK 01.03 Opranusanust 1 OCyLiecTB-
JICHUE KOIU(PHUKAINH 3aKOHOJaTEIbCTBA 4 32 8 22
B cyzie
MJIK 01.04 OcobOeHHOCTH OpTaHU3AIIH-
OHHO-TEXHHUYECKOTO oOecrieueHus jiesi- o4 32 8 22
TEIILHOCTH CyJIeH
Y4eOHast MpaKTHKa 36 36
[IpousBoacTBeHHAs NpakTHKA (TI0 MPO-
(huITIo CrenuaNsHOCTH), 4acoB (Konyen- 72 72
Mpuposannasi))
Bcero: 446 214 78 20 124 36 72




3.2. Cogepxanne 00yyeHus no npopeccuoHaibHomy moayaro (IIM) «OpranuzanuoHHO-TeXHHYECKOe oOecredyeHue padoThl Cy10B»

HaumeHoBaHue pa3ieioB
npodeccuoHaTIBLHOI0 MOY-
Conep:kanue y4eOHOT0 MaTepHuaJia, MIPaKTUYeCcKue 3aHATHS, CAMOCTOsSITeJIbHAsI pado- Oo0bem YpoBeHb
ast (ITM), MexaucuunIn-
Ta 00y4yaloluXxcs, KypcoBasi paéora 4acoB OCBOEHHS
HapHbIX KypcoB (MIK)
U TeM
1 2 3 4
IIM 01. Opranu3zanoHHO-
TEXHUYECKOe o0ecreueHne
paboThI CyZI0B
MJK. 01.01. Cyne6noe ne- 100
JIONPOU3BO/ICTBO
Paznen 1. Opranusanus cy-
JAONPOU3BOACTBA B Cy1e0HBIX
oprasax
Tema 1.1 Opranuzanus geno- Conep:kaHue 2
gg:l;:}({)ncma B CynebHbIX 1 O6miee u cynedbHOe Ienonpou3BocTBO. [ToHsTHE 00IIIETO U CY/1e0HOTO ACIOMPOU3-
BojcTBa. JlokymeHTHpoBaHue. Opranusanus paboTsl ¢ JokymMmeHTamu. Knaccuduka- 2
st TOKyMeHTOB. [ 'pymmbel nokymerToB. HomeHkaTypa gei.
2 Hcropus pa3BuTHs 00IIero u cyaeOHOro JeJonpou3BoJCTBa. BO3HUKHOBEHUE MPH-
ka3Horo pnenonpousBoacTBa. Cynebnuxu 1497 u 1550r.r. CoOopHoe yrnoxeHue
1649r. IlerpoBckue pedopmbl Hauana XVIIIB. Pepopma obmenmnepckoil cynebHoi 2
cuctembl Hayasia XIX B. PedopmupoBanue cynebHoit cucremsl 1917r. .CoBerckas
cyneOHas cucrema. CuctemMa COBPEMEHHOT0 CyJeOHOr0 JeJIONPOU3BOICTBA.
3 [IpodeccuonanbHast MOATOTOBKA CHEIHAIMCTOB B 00JIACTH CyA€OHOTO JEIOMPOU3-
BoJicTBa. [loBbIIIEHNE POIM U 3HAYEHHS CYIEOHOM 3alUThHI MpaB, CBOOO IPaXaaH. 2
Heo0X0IMMOoCTh TOATOTOBKH CIIEITUAIMCTOB JIJISl CYIeOHON CHCTEMBI.
4 OCHOBBI CyJIeOHOTO JEIONMPOU3BOJCTBA KaK HAayyHas qucuuIuivHa. Llens, npeamer 2




| yue6HO# AMCLHTLIHHEL

IIpakTHYeckoe 3aHATHE

1

dopmyiisip- 0Opaser] J0KyMeHTa

Cam

ocTosiTeibHAsI padora:

JlebeneB B.M. «CraHoBnenue u pa3Butue cyneOHoi Bnactu B Poccuiickoit denepa-
mun». M., 2000. C.21

Pabota c nonoxxeHusimu:

1. TocymapcTBeHHOH CHCTEMBI TOKYMEHTAIIUOHHOTO  00€CleYeHHsl  yIpaBlICHUS
(I'CO0Y), 'OCTa P51141-98 "Jlenonpon3BoOACTBO U apXUBHOE 1ei0. TepMUHBI U
onpeaeneHus";

2. TOCT P 630-2003 "YaudurnumpoBaHHbIE CHCTEMbI JOKYMEHTAIIUU. YHUDUIUPO-
BaHHAsl CUCTEMa OpPraHU3allMOHHO-PACIIOPIIUTENBHON JOKyMeHTauu. TpeGoBaHus K
0(hOPMIICHUIO TOKYMEHTOB".

Tema 1.2 Opranuzanus Tpyaa
paboTHUKOB cdepbl CyaeOHO-
r'0 JISJIOMPOU3BOJICTBA

Conepxanue

Bugsl nomkHocTel B chepe cyaeOHOro JeI0npon3BOICTBA, COJACPKAHNE, BHITTOIHSI-
emoii pabotsl. [Tomomuuk npexacenarens cynaa. HauansHuk npueMHoil cyna. 3aBe-
JIYIOIIUN KaHIEISIpUeH Cya MepBOM MHCTAHIMM. 3aBENYIOIUN KaHIEIIpHe cyna.
Cekperapp cyzaa. 3aBeAyrOLIUN KaHUENSIpUEH, OTBETCTBEHHBIN CEKPETAph BTOPOM
uHcTaHuu. Cekperappb Cy/neOHON KOJUIETHH BTOPON MHCTAHIIMK. 3aBEIYIONINN KaH-
HeNspuel - OTBETCTBEHHBIM cekpeTapb npesuanyma cyzaa. Cekperapb cyneOHOM
KOJUIETMM — ceKpeTapb pykoBojcTBa. Cekperapb mpe3uauyma cyia. ApXuBapHyc.
Beaymmii cienuanuct no cyie0HOM cTaTUCTHKE CyJa, CTaTUCTUK. KOHCYNbTaHT cy-
na no u"dopmaruzanuu. Cekperapb Cye0HOr0 3ace/laHus M0 YTOJIOBHBIM JIEJIaM.
Cekperapp cyneOHOTro 3aceaHus IO TPaKAAHCKUM JeiaM. AmmapaT MHpPOBOIO
CYJIbU.

Hayunas opranuzamus Tpyaa B obiactu cyaeOHoro aenornpousBozctsa. [lonsTue,
HeNMd U 3a/ladd HaydHOW OpraHu3alliu Tpyda B 00JIacTH CyIeOHOro J1eI0pPOU3BOI-
cTBa. YCIOBUS TpyJa cekperaps cyna. O0opyaoBaHue NEPCOHATBHOIO pabovyero Me-
cTa cekpetapsa cyna. [lmanupoBanue paboOThl cekpeTaps cyla. YYeT ICHXOJIoruye-
CKUX O0COOEHHOCTEH paboThl cekperaps cyAa. ABTOMAaTH3MPOBAaHHBIE WH(OpMAIIK-
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OHHBIC TCXHOJIOTHUU B Cy,[[e6HOM ACJIOMPOU3BOACTBC. VY3en cucreMsbl HpaBOBOfI HH-
dbopmarmu. HopmupoBanue Tpyaa pabOTHUKOB CyA€OHOTO JEI0MPON3BOICTBA.

I[IpakTHyeckoe 3aHATHE

1

Cemunap «Hayunas opranusanus B cyne»

2

Jenosas urpa «Pabouee MecTo cexperaps cyaa»

CamocrosiTesqbHasi padora:

1

Pabora ¢ nuteparypoii: «HaydHas opraHuzanus TpyJa B ammapare CyJoB U y4pe-
JKICHUH rocTuIn». M., 1984.

Pa6ota ¢ monoxenusmu D3 ot 27 urons 2004 r. Ne 79-®d3 «O rocymapcTBEeHHOU
rpaxaaHckon ciryxoe Poccuiickoit Deneparmm.

Pabora ¢ nonoxenusimu MHCTpYKIIMK MO OPraHU3alIMOHHO-IITaTHON paboTe B dere-
pPaTBHBIX Ccyaax oOmiel opucaukiuuu u cucreMe CynedHoro nenaprameHTa mnpu Bep-
xoBHOM Cyze Poccuiickoit @enepannu, yreepxaeHnas npukazoMm CynaeOHoro aemnap-
tamenTa nnpu BepxoBaom Cyne Poccuiickoii @enepanuu ot 2 anpeins 2010 r. Ne 61.

PabGorta ¢ MeroanueckuMu peKOMEHAAIMSIMU MO pa3padOTKe ITOKHOCTHBIX periia-
MEHTOB (heZiepaibHBIX TOCYIaPCTBEHHBIX I'PaXTaHCKUX CIY>KaIIMX alapaToB CyJ0B
obmieit ropucaukiuu u cuctembl CymeOHOro nenapramenta npu BepxoBHom Cyue
Poccuiickoit denepaunu, yrBepkiaeHHbIe npuka3oM CyneOHOro aenapramMeHTa mpu
Bepxosaom Cyne Poccuiickoii @enepariu ot 21 despans 2006 r. Ne 18.

Paznean 2. lesionpounsBon-
CTBO B CyJaax 0o01ueH opuc-
AUKIHH.

Tema 2.1. JlenonpousBoaCcTBO
B CyJlax TEepBOM MHCTAHIIUU

Conepxanue

PYKOBOI[CTBO OpFaHI/I3aI_[I/IeI71 Cy,[[C6HOFO JACJIOIIPOU3BOJACTBA. [TomaOMOUMS npeace-
JaTeiid Cyada 110 OpraHu3aluu pa6OTLI cyaa. 33.,[[8.‘11/1 u q)YHKI_II/II/I OTACIIOB ACJIOIIPO-
HU3BOJACTBA, obecrieucHus Cyaonpou3BOACTBa 110 I'paKAaHCKUM ACJIaM, o0OecreyeHus
CyA0IIPOU3BOACTBA IO YI'OJIOBHBIM JICJIAM.

IIpakTH4Yeckoe 3aHATHE




1.

CemuHap «PyKoBOCTBO OpraHu3anuei AeJ0NpOU3BOACTBA B CYIEN.

CamocrosiTesqibHasi padora:

1

Pa6ota ¢ monoxxenmsimu 4. 3 c1. 35 ®K3 ot 7 deBpans 2011 r. N 1-OK3 "O cynax
obmelt ropucnukimu B Poccuiickoit @eneparun’.

Pabora ¢ momoxxerusimu cT. 6.2 3akoHa P® or 26 urous 1992 r. N 3132-1 «O cra-
Tyce cynen B Poccuiickoit denepanumy.

Pa6ota ¢ Ilpukazom CynebHoro nenapramenta npu Bepxosuom Cyae PD ot 21 ne-
kabps 2012 r. Ne 238 «O6 yrBepxkaeHuu Ilonoxenus o6 ammapare dhenepabHOTO
cyJia o0Iel FOPUCIUKITUIY.

Tema 2.2 OO0mue

Conep:xkanue

opranu3anv JCJIOIPOU3BOI-

1

[Topsimox mpuema, OTIIpaBlICHUS JIe] U KoppecnoHaeHuu. [IpueM u nepBuuHas pe-
TUCTpallUM BXOISIIEH KoppecnoHAaeHUUU. [IopAIoK OTIpaBKH HMCXOIALIECH KOppe-
CIOHJEHIIUH.

Perucrpanus ¥ ydeT YrojlOBHBIX, FPOKIAHCKUX J€J, J1ed1 00 aIMUHHCTPATUBHBIX
[IpaBOHApyLICHUAX. PerucTpanys u yder yrojaoBHbIX Jei. Peructpanus u y4er rpax-
JAHCKHX JieN. Peructpars u yder fen 00 aIMHHUCTPATUBHBIX NPaBOHAPYIICHUH.

Perucrpanus u yuer maTepuanoB, pa3peliaeéMbIX B MOPsIKE CyA€OHOr0 KOHTPOJIS

Peructpanus u y4der npeuiokeHui, 3asBIeHUH U jkano0 Ha padoTy cyna, He Toase-
KallUX PAacCCMOTPEHHMIO B MOPSJIKE, YCTAaHOBJICHHOM YI'OJOBHO-IIPOLECCYAbHBIM U
TpaXXIaHCKO-TIPOIIECCYaTbHBIM 3aKOHO/IATEILCTBOM. Perucrpanus u yder BHENpo-
1[eCCyaJIbHBIX OOpaIlIEHUI.

Cam

ocCTOoATC/IbHAA paﬁoTa:

Pa6ota ¢ I[Ipukazom Cynebnoro aemapramenta npu Bepxosuom Cyae PD ot 21 ne-
kabps 2012 r. Ne 238 «O6 ytBepxnaenun I[lonoxxeHus o6 anmapate (enepanbHOro
cyzia 001Iel FOPUCTUKITUNY.

Pa6ota c Ilpukazom CyneOHoro aenapramenta npu BepxosHom Cyne P® ot 29 amn-
pemnst 2003 1. N 36 «O0 yTBEpKI€HUHM UHCTPYKITUH TI0 IETIOTPOMU3BOJICTBY B pailoH-
HOM CYyJIe».

Tema 2.3 Odopmiienne e B
WHCTAHIINH

Conepxanue




OdopmiieHne YroloBHBIX A€ Ha CTaausIX MPUHATUS U Ha3HAUYEHUS K CyleOHOMY 3a-
cenanuio. BHeceHHe B yUETHO-CTATHCTUYECKYIO KAPTOUKY CBEICHHIA IO YTOJOBHO-
My Aeny. V3BeleHne y4yaCTHHKOB YTOJIOBHOTO cyjorpou3BojactBa. Odopmienue
YrOJIOBHOTO JIeJia MIPH W3MEHEHHH MOJCYIMMOMY Mephl npecedeHus. OdopmiieHue
[IPY HAMIPABJICHUH YTOJIOBHOTO Jiefia 1O MoAcyAHOCTH. CIUCOK JIeT, Ha3HAUYEHHBIX K
paccmotpenuto. [IpoBepka SIBKM y4aCTHHKOB IpoOIecca Mepell HadajloM CyaeOHOTro
pazOupaTenbCTBa.

Odopmitenne rpaxIaHCKUX A€ U Jell 10 aIMUHUCTPATUBHBIM IIPAaBOHAPYIICHUAM
Ha CTa/IMY NPUHATHSA U Ha3HAYCHUA K CyZeOHOMY paccMOTpeHuIo. BHecenue B y4er-
HO-CTaTUCTHYECKYIO KaPTOUKY CBEICHUN 10 Jeny. M3BenieHre y4yacTHUKOB Cy10-
npousBoacTBa. OQopmiieHHe CIIPaBOYHOTO JIUCTA 10 Aeny. CHHCOK J1ell, Ha3HaueH-
HBIX K paccMoTpeHuto. IIpoBepka SIBKM y4acTHHKOB IpOLECca IIEpe]l Ha4alloM pac-
CMOTpPEHHUS JIena.

OdopmieHne yroiaoBHbIX, TPaXAaHCKHUX A€l U J1e] 00 aIMUHUCTPATUBHBIX IIPABO-
HapYIIEHHUSX TOCIIe UX PacCMOTpeHus. Bpyuenne cymeOHBIX MOCTaHOBICHHM IO Je-
ny. HampaBneHue cyieOHBIX MOCTaHOBIICHHI JIMIIaM, HE SIBUBIIMMCS B CyIeOHOE 3a-
cenanue. CocraBieHHne MPOTOKOJIA CYIeOHOTO 3acelaHus 110 YTOJIOBHOMY eIy, TIO
rpaXJIaHCKOMY JICTTy.

HOIIFOTOBKa YIr'OJIOBHBIX, I'PAXKAAHCKUX ACII, ACJI 00 AIMUHHUCTPATUBHOM IIpaBOHA-
PYIICHUH K cliaue B apxuB. [loaimmBka JOKyMeHTOB B eno. Hymeparus TMCTOB jie-
na. CocTaBieHue onucu 10KyMmeHToB. OdopmileHre pe3yIbTaTOB paCCMOTPEHUS Je-
Ja B KypHaJe y4era Jell U y4eTHO-cTaTuctudeckux kaproukax [ «Cynebnoe ne-
JIOTIPOU3BOJICTBOY. 3aIlOTHEHUE KapTOYEK 110 YUeTy CyMM ymiepOa. Brimucka ucmos-
HUTEJBHBIX JOKYMEHTOB 1o aeny. [lepenada nen B oTen cya0npon3Bo/ICTBA.

IIpakTH4Yeckoe 3aHATHE

1 | Henosas urpa «OdopmieHue e B cyjie NepBOi HHCTAHIIUI
2 JIOKyMEHTBI IIEpBOM MHCTAHLIUU
3 | Poub xaHIensIpun B Cye

CamocrosiTesibHas padora:

1

Pa6ota c Ilpukazom CyneOHoro aenapramenta npu Bepxosaom Cyzne P® ot 29 amn-
pemst 2003 1. N 36 «O0 yTBep:KJI€HUH MHCTPYKITMH TI0 JICTONPOU3BOJICTBY B pailoH-
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| HOM cynex.

Tema 2.4 Jlenonpous3BoaCTBO
10 TPHEMY U PaCCMOTPECHHIO
allICJIAIMOHHBIX, YAaCTHBIX
XKano0, MpeaCTaBICHUN TIPO-
Kypopa Ha CyJeOHbIE PEIICHUS
M0 TPaXIaHCKUM M YTrOJIOB-
HBIM JIeJJaM B CyJE€ IIepBOU
WHCTaHIIUH

Conepxanue

1

J1enonpoun3BoICTBO IO MPOXOXKICHHUIO aINeJUISITMOHHON Kal00bl, MPEICTABIICHUS B
CyJi€ IEPBOM MHCTAHIUU.

[Topsimok perucTpanuy U ydera 3asBJICHUN O MPHUCYXJICHUU KOMIICHCAIIUU 33 Hapy-
IIEHUE MpaBa Ha CYAONPOMU3BOJICTBO B Pa3yMHBIN CPOK WJIM MpaBa Ha HCIOJHEHUE

Tema 2.5. OOGparmienue K uc-
MOJIHEHUIO TPUTOBOPOB, pe-
LIEHUM, OINpPENEIEHUA W TO-
CTAHOBJICHMH cCyJa TepBOH
nHCcTaHuu. OpraHu3anus jae-
JIONPOU3BOJICTBA IpPU  pac-
CMOTPEHHUH JEJI CYJIOM C y4a-
CTUEM NPHUCSHKHBIX 3acefare-
JIEH.

2 | cyneOHOro MOCTaHOBJICHHUS B Pa3yMHBIH CPOK.
Conep:xkanue

O6mue mpaBuia. ObpaiieHrue K UCTIOTHEHHUIO MTPUTOBOPOB, OMPEACICHUN U MOCTa-
HOBJICHUU MO YTroJOBHBIM JenaMm. OpraHuzanusi paboThl MO MOJATOTOBKE CIHCKOB

1 MIPUCSKHBIX 3acenarenieid. M3Berenue mpucsKHbIX 3aceaaresieid. AHKeTa MPUCKHO-
ro 3acegaresis. @opMupoBaHUE KOJUIETUU MPUCSKHBIX 3aceAaTeseil. YueTr BpeMeHU
MIPUCYTCTBUS B CYJI€

2 | OO6parmieHue K UCTIOHEHUIO CyIe0OHBIX TTOCTAHOBICHUHN IO TPaXTAHCKUM JIEJIaM.

3 | Obpamienne K UCIOJHEHUIO TIOCTAHOBIICHUM 10 J€J1aM 00 aJMUHHUCTPATUBHBIX IIpa-

BOHApYHICHUAX.

IIpakTH4yeckoe 3aHATHE

1 | Cemunap « IloaroroBka yrojaoBHBIX U TPaXIAHCKUX K pacCMOTpeHuro nen. IIpu-
CSDKHBIE 3aceaTen»

2 | 3HAKOMCTBO C JJIOKYMEHTaMH CyJa

3 | Hsyuenne nonoxennit MHCTpyKIMu 1mo cyaebHOMY JENONPOU3BOACTBY B PAHOHHOM
cyne

4 | CocraBieHue MpOTOKOJa CyIe0HOTO 3ace aHus

CamocrosiTesibHas padora:

Pa6ota c IIpukazom CyneOHoro aenapramenta npu Bepxosaom Cyzne P® ot 29 amn-

1 pemnst 2003 1. N 36 «O0 yTBEpKI€HUH UHCTPYKITUH TI0 IEITOTIPOMU3BOJICTBY B pailoH-
HOM CYyJIe».

2 | 1. Pa6ora ¢ momoxenusimu: 1. YIIK P®; 2. KoAIl P®; 3. I'TIK P®.
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Tema 2.6 OcobeHHOCTH Je-
JIOTIPOM3BOJICTBA IO  JIeJaM
(MaTepuanaM), CcyacOHBIC pe-
IICHHSI 110 KOTOPBIM BCTYITHIIN
B 3aKOHHYIO cuJy (Kaccalu-
OHHOE, HaJI30pHOE 00KaIoBa-
HUE U T.11.), U IPYTUM MaTepu-
ajlaM, paspelraeMbIM CYyIaMH,
B TOM YHUCIIC B MOPSAIKE CY-
JNCOHOTO KOHTPOJISA, MCIIOIHE-

HUS [IPUTOBOPOB
Jlenonpou3BoacTBO B Cyze
BTOpPOH HHCTaHIINH

Conep:xkanue

1

[Tpou3BoaCTBO 1O Jenam, CyeOHbIC PEIICHHS IO KOTOPBIM BCTYITHIIN B 3aKOHHYIO
cuTy (KaccallMOHHOE U HAJ30pHOE 00’KaJIOBaHUE U T.11.).

[Tpon3BOICTBO O HAJIOKEHUH JACHEKHBIX B3bICKAHUH U IITPadoB B MpoLecCyaIbHOM
nopsiike U 00 oOpalleHUH B 10X0J rOCy1apCcTBa 3aJ10ra, BHECEHHOIO B KaUeCTBE Me-
pBI IpeceYeHUsl.

I'ocnuranuzanus I'paXXaaHMHa B MCAUIMHCKYIO OpraHmu3alyio, OKa3bIBarOIlyrO IICHU-
XHaTPUYICCKYIO ITIOMOIIb B CTAIMOHAPHBIX YCIIOBUAX B HC,Z[O6pOBOJ'II)HOM IOPAAKE U
NCUXUATPHUICCKOC OCBUICTCIILCTBOBAHUC B Hel[06pOBOJIBHOM TMOPAJKE.

[Tpon3BoaCTBO MO MaTepuaiaM, MOCTYNUBIIKUM B CyJl B HOPSAAKE AOCYIEOHOTO Mpo-
U3BOJCTBA. Peructpamus, y4er u odOpMICHHE TIOCTYINUBIINX MaTEPHUANIOB.
[Tpuiem 1 y4eT amelUISIMOHHBIX XKano0 u mpencrtaBieHuil. OOpalieHne K UCIOIHe-
HUIO pPEIlIEHUH cy/ia 110 MaTepuaiaM Cy1e0HOro KOHTPOJIS.

[TpounsBoacTBO 10 kano00aM Ha IEHUCTBHS Cy1IeOHOTO IIPUCTaBa - HCIIOJHUTES 10
WCITOJTHCHUIO PEIICHMS WJIM Ha OTKa3 B COBEPIICHUH TaKUX JEHCTBUM.

MaTepI/IaJ'ILI O IMIOMCHICHUH HECCOBCPIICHHOJCTHUX, HC ITOAJICIKAIIUX erHOBHOﬁ oT-
BCTCTBCHHOCTH, B CIICLIMAJIBHBIC y‘~IC6H0-BOCHI/ITaT€JII)HI)Ie YUPCIKACHUA 3aKPBITOTO
THIIA.

[Tpon3BOACTBO IO MaTepHaiaM, pa3perraeMbiM B TIOPSIIKE UCTIOTHEHUS TIPUTOBOPOB.
[Tpon3BoCcTBO MO MaTepuaiam, pa3perraeMblM B opsiike ctatbu 13 denepanbHoro
3akoHa oT 25.07.2002 N 114-®3 "O npoTHBOIEHCTBHH IKCTPEMHUCTCKOM IESATETHHO-

CTH .

Jlenonpou3BoACTBO (IIpHEM, YYET, perucrpaiusi, pacCMOTpEHUE, HalpaBleHUE) MO
aneuUIALIMOHHBIM Ka00aM U MPeICTaBICHUSM, YaCTHBIM Xajlo0aM, MpeICcTaBIeHUsIM
IPOKYpOpa Ha cy/ieOHbIE PEeLIeHUs, TPUHATHIE CyJaMU 10 IEPBOW MHCTAHIIUH.

Perucrparust nen ¢ anemisiiuoOHHON kanmo0oi, MPeICcTaBICeHEM Ha MOCTaHOBIICHUS
Cyla MepBOM WHCTAaHIMKM B 0a3e JaHHBIX aBTOMATH3UPOBAHHOTO CYyAeOHOTO Aerno-
npon3BojAcTBa. llepenaua nenma cynabe-mokiaaauuky. V3BereHue y4acTHHUKOB IPO-
1[ecca 0 paCCMOTPEHUH JKaJI00bl, TPEJICTABICHHS B alleJUISIIMOHHOM TOPSIKE.

10

Brecenue pe3ynbTaToB pacCMOTPEHUS aNeUISIIMOHHBIX KAIOOBI, TPEJACTABICHHUS B
0a3y JaHHBIX aBTOMATHU3WPOBAHHOTO CyAeOHOTO0 nenonpous3BoacTa. CocTaBlieHne
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HpOTOKOJIa CyI[€6HOFO 3accaHusl. HanpaBneHI/Ie IIOCTAHOBJICHU A cy;[a arreJuIInnuoOH-
HOW MHCTAHIMU C JI€JIOM B CyJ IEPBOM MHCTAHIIUH.

CamocrosiTesibHasi padora:

Pabota c Ilpukazom Cynebnoro aenapramenta npu Bepxosuom Cyzne P® ot 29 amn-
1 | pens 2003 r. N 36 «O0 yTBep»ACHUU UHCTPYKIIMH TI0 JISTONPON3BOJICTBY B paiiOH-
HOM CYyJIe».

Tema 2.7 Kontpons 3a oOpa-
HICHUEM K UCTIOTHEHUIO
IIPUTOBOPOB,  pELICHUH U
ONpPEACIICHUN, BBIHECCHHBIX B
CyJie MepBOii, BTOPOM U Kacca-
LMOHHOW MHCTaHLIHM.
Jlenonpou3BoACTBO B CyJe
KacCCallMOHHOW MHCTaHLIMU

Conepxanue

OcyImecTBIeHHEe KOHTPOJIA 32 0OpalleHHeM K UCIIOJIHEHUIO CYIeOHBIX MOCTaHOBIIE-
1 | Hull CcynOB NEepBOH, aNCIUIAIIMOHHON U KaCCAIIMOHHOW WHCTAHIIMKA CYbEH, MO/ Mpe/I-
CeZIaTeIbCTBOM KOTOPOTO PACCMOTPEHO JIETIO.

OcHoBanust 1711 opOpMIIEHUST U ClIayll B apXWB YTOJOBHBIX Jen. OCHOBaHMS IS
2 | obopmiieHUsT U clauM B apXWB TpaxaaHckux nen. OcHoBaHUs JUIsl OPOPMIICHUS H
CIlauu B apXUB el 00 aJIMUHUCTPATUBHBIX MPABOHAPYIICHUSX.

Jlenonpon3BOACTBO MO NMPHEMY M PACCMOTPEHUIO KAaCCAIIMOHHBIX KaloObl, Mpei-
CTaBJICHUS MO TPaXJTaHCKUM U YroJOBHBIM JenaM. Peructpanus, yder, opopmiieHue
3 | mpou3BOACTBAa MO KACCAIIMOHHBIM JKalo0aM, MPEACTABICHUSM IO YrOJOBHBIM U
rpaXJaHCKUM JielaM B 0a3e JaHHBIX aBTOMATH3UPOBAHHOTO CyIeOHOTO JAEeNOMpPOn3-
BOJICTBA.

Tema 2.8 Ilpuem, yuer u
XPaHEHUE BEIECTBEHHBIX J0-
Ka3aTCJIbCTB U JIMYHBIX JOKY-
MEHTOB OCYKJIEHHBIX

Conepxanue

HpI/ICM, YUE€T W XPAHCHUC BCHICCTBCHHBLIX HOKA3aTCJIbCTB M JIMYHBIX JOKYMCHTOB
1 OCYKJCHHBIX. HOpHI[OK BbIJa4H CYI[C6HBIX ACIT 1 JOKYMCHTOB.

Pasznea 3. Ocodennocru ae-
JIOMPOU3BO/JICTBA B CHCTEMe
apOUTPAaKHBIX CY/10B

Tema 3.1 OO1ue MOI0XKEHUS
JIeJIONPOU3BOJICTBA B apOUT-
PaXHBIX Cyax

Conepxanue

OYHKIIMOHAIBHBIE 00S3aHHOCTH PaOOTHUKOB apOUTPAKHBIX CY/IOB IO BEJACHHIO JIE-
nonpousBojacTBa. O0mue TpedoBanus Kk padbote ¢ fokymeHTamu. [Ipuem, oOpaboTka,

1 o
perucTpanms U pacrpeieicHiHe KOPPECIOHICHITNH, IMOCTYIAIONICH B apOUTpakHbIE
CY/JIBI.

2 Cyne6Hoe aenonpou3BoAcTBO. CBeneHus 00 uctie u oTBeTunke CyneOHbIe H3BeIe-

Hust. [IpoTokon cyneOHoro 3acemanus. BuneokoHdepeHI-cBI3b Cyae0HOro 3acea-
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Hus. MsroroBnenue cyneOHbIX akToB. M3rotoBienue u odopmiieHne Komui cymued-
HBIX akTOB. O3HAKOMIICHHE C MaTeprajiamMu cyieOHbIX nein. [Ipuem, yder u XxpaneHue
BEIIICCTBCHHBIX JIOKA3aTEIbCTB U IICHHBIX Oymar. J[enompou3BOJICTBO, CBS3aHHOE C
NIPUBEJICHUEM B HCITOJIHEHHE CYJCOHBIX aKTOB apOUTPAKHBIX CYJIOB.

Jlenonpou3BOACTBO MO MPUHATHIO apOUTPaX]KHBIM CYAOM OOECIEUUTENbHBIX Mep,
HaIlpaBJIECHHBIX Ha 00€CleUeHHEe MCKA WM UMYIIECTBEHHBIX MHTEPECOB 3asBUTEIIS,
MPUOCTAaHOBJICHUE HCIIOJHEHUS CY/IeOHBIX aKTOB.

HpaKaneCRoe 3aHsATHE

1

Cemunap «CTpyKTypa amnmapara apOUTpaskHOTO Cyaa»

CamocrosiTesibHas padoTa:

Pa6ota ¢ monmoxxenumsimu: DPK3 ot 28.04.1995 N 1-DK3 "O06 apbutpakHbIX cyaax B
Poccuiickoit denepamny.

2

Pabora ¢ monoxeHusiMu ApOUTPaXHOIO IpolieccyallbHOTO Kojekca Poccuiickoit
Odenepanuu (nanee - AIIK PO).

Tema 3.2 OcobeHHOCTH AETI0-
IIPOM3BOJICTBA B apOUTPaXK-
HOM Cy/Ie

Conepxanue

Oco0eHHOCTH AETONPOU3BOACTBA B apOUTPAKHOM CyJie nepBoit MHcTaHuu. [Ipuem
Y PETUCTpaLUs UCKOBBIX 3asBJIEHUH (3asBiaeHU). Opranuzanus JeJI0Ipor3BOICTBA B
cyneOHOM cocTtaBe. Jlenonpou3BOJICTBO IO JejlaM, pacCMaTpUBAaEMbIM C ydacTHEM
apOUTpakHBIX 3acenarenei. Jlenonpon3BoACTBO MO JI€aM, pacCCMaTPUBAEMBbIM B I10-
psAKE YIPOUIEHHOIO ITPOU3BO/ICTBA.

Oco0eHHOCTH JICITOTPOU3BOACTBA 0 MPOXOXKICHHUIO aleJUISIIIMOHHBIX kao0. Jle-
JIOTIPOU3BOJICTBO MO MIPOXOXKACHUIO aNeJUIAIMOHHON allo0bl B Cy/ie epBOM UH-
craniuu. OcOOEHHOCTH JEIONPOU3BO/ICTBA B apOUTPAKHOM CYJI€ anesIIsIIuOHHOM
MHCTaHIINH.

Oco0EHHOCTH JIETIOMPOU3BOJICTBA 10 MPOXOXKIECHUIO KACCAIIMOHHBIX kano0. Jlemo
MIPOM3BOJICTBO IO MPOXOXKIECHUIO KaCCAIIMOHHOM jKaJ00bI B Cy/ie IEPBOM WHCTAHITHH.
Oco6eHHOCTH JIETIOTPOU3BOJICTBA B ApOUTPAKHOM CY/I€ KACCAIlMOHHOW MHCTAHITNH.

Jlenonpou3BOJACTBO MPH MEPECMOTPE BCTYNHUBIINX B 3aKOHHYIO CHITY CY/1€0HBIX aK-
TOB 10 HOBBIM WJIM BHOBb OTKPBIBIIUMCS O0CTOSTEILCTBAM.

Jenonpoun3BocTBO O paccMOTpeHMIO Aes1 Cyn0oM MO HHTEIUIEKTYAIbHBIM ITPaBaM.
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Jlenonpoun3BoACTBO pU paccMOTpeHHUH Jesl Cya0oM N0 HHTEJUIEKTYaJIbHBIM IIpaBaM B
Ka4yecTBE CyJia MepBO MHCTAHLIMH. J[emonpon3BoaACcTBO MpHu paccMoTpeHuu aen Cy-
JIOM T10 MHTEJUIEKTYaJIbHBIM IpaBaM B KAU€CTBE CyJa KaCCallMOHHOW MHCTAaHIUH.

IIpakTHYeckoe 3aHATHE 8
1 [TpoxoxkaeHue 3asiBICHUN U CYCOHBIX 1€l B apOUTPaKHOM CyJIe
2 OdopmieHune nmpoTokoa cyaeOHOro 3aceIaHus B apOUTPaKHOM CYIe
3 OdopmieHue cyneOHbIX e B apOUTPAKHOM CYyJIe
4 J1enonpou3BoOACTBO JBMKCHHUS aTICIUIAIIMOHHOMN 5KaI00bI
CamocrosiTesibHas padora: 8
Pabora ¢ monoxxenusiMu MHCTpYKIMH 1O JEIONPON3BOACTBY B apOUTPaKHBIX CyAax
1 Poccuiickoit ®@enepanun (MepBoid, aneUIAIMOHHON M KAaCcCAllMOHHOW HMHCTAHIIM),
y1B.IlocranoBnenuem Ilnenyma Beiciero Apoutpaxtnoro Cyna P® ot 25 nexalps
2013 r. N 100.
MIAK 01.02 Oo6ecnedyenue
paccMoOTpeHusi Cyabell yro-
JIOBHBIX, TPaKIAHCKHX e 130
U Jeq 00 aAMHUHHCTPATHB-
HBIX IPABOHAPYIIEHUAX
Paznen 1. ObGecneuenue cy-
AONPOM3BOACTBA B  CyAax
cyobexkta P®, paiioHHBIX
cyaax.
Tema 1.1 OOmme m0OJI0KEHNA C 4
00 ammapare (enepanbHOro OAcpikaHue
cyza o01ei FOpUCANKINH 1 | Crpykrypa annapara ¢enepaipHoro cyza oomei ropucaukinui. OOIue nonoKeHus.
2 Haznauenwue u 3amaun oTena obecreueHus Cy0NpOU3BOICTBA MO TPAKIAHCKIM
nenam (oTaena ooeceueHus CyIoNPOrU3BOICTBA).
CamocrosiTesibHas padora: 4
1 | Pabora c Ilpuxasom Cynebnoro nemapramenta npu Bepxosnom Cyne P® or 21 ne-
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kabpst 2012 r. Ne 238 «O6 yrBepxnaenun I[lonoxkenus o6 ammapate (enepanbHOTo
cynia o0IIel FOPUCIUKITUN.

Pa6ota c IIpukazom CynedHoro nemnapramenta rnpu Bepxosaom Cyne PD ot 29 am-
pens 2003 1. N 36 «O0 yTBepACHUH WHCTPYKIIUHU IO JEIIONPOU3BOCTBY B pailOH-
HOM CYyJIe».

Tema 1.2 Obecnieuenue cy-
JOIPOU3BOJICTBA 10 TPaX1aH-
CKUM JIeJIaM B cyAax CyObek-
Ta PD, palloHHBIX Cynax

Conepxanue

Opranmuzanus paboTsl (pueM, ydeT, XpaHeHHe, 00ecledeHne COXPaHHOCTH, KOH-
TPOJIb JBMKEHUS U MHOE) C MOCTYMUBIIUMH B OTJIEN I'Pa)XIaHCKUMHU JeJIaMU U UHBI-
MU MaTepuajllaMH, 3asBJICHUAMH, Kajlo0aMH, NPEICTaBICHUAMU U JPYTMMH JOKY-
MeHTamH, npueM Tenedonorpamm. MupopmupoBanrne 0OpaTUBIIMXCS JIHIL IO BOIIPO-
caM, CBSI3aHHBIM C PAaCCMOTpPEHHEM 3asBIICHHM, >Kaj00, pakIaHCKUX JeNl U MHBIX
MaTepHaOB.

Ocy1iecTBiI€HHNE MEPONPUITHI TTO TOATOTOBKE 3asBICHUH, Kajo0, MpeaCcTaBICHUH,
IPaKJAHCKHUX JI€J1 U MHBIX MAaTE€pUaioB K paccMOoTpeHuto. COCTaBlIeHHE U pa3Melle-
HUE CIHCKOB HA3HAYEHHBIX K PACCMOTPEHMIO CyAeOHBIX nen. M3Bemenune ydyacTHH-
KOB IIPOIIECCca O BPEMEHU U MECTe CyIeOHOT0 3ace/IaHusl.

[TpoBepka u JOKJIaA O SIBKE YYaCTBYIOIIUX B IpakAaHCKoM jene jaull. ObecrneueHue
BesleHUs U oOpMIICHUS NMPOTOKosa cyaeOHoro 3acenanus. KoHTposb 3a ymiatoi
rOCYJapCTBEHHOM MOIIMHBI ¥ UHBIX COOPOB.

O3HaKOMJIEHHE YYaCTHUKOB TPaXIAHCKOTO CYAONPOM3BOJICTBA C MPOTOKOJIOM CY-
JIeOHOTo 3aceaHus, MaTepuanaMu rpaxaanckoro aena. Odopmiuenue konui cyaeo-
HBIX JIOKYMEHTOB M MX BbInada. OdopmieHne pacCMOTPEHHBIX TPAKIAHCKUX JIET U
MHBIX MaTepuasoB, OpraHU3allMs UX HAIPaBJICHUS B CyJ COOTBETCTBYIOIIEH MHCTaH-
1805058

[ToaroToBka, opopmiieHHE U Mepeladya B apXUB 3aKOHUEHHBIX POU3BOACTBOM I'PaX-
JaHcKux Jien. ObecneyeHne oOpalieHys K UICIIOJIHEHUIO Cy/I€0HBIX PEIICHHH.

Benenune 6a3bl TaHHBIX aBTOMAaTH3UPOBAHHOT'O CY1€0HOTO JI€IONPOU3BO/ICTBA.
ObecnieueHne MOJHOTHI U JOCTOBEPHOCTH YYETHBIX JAHHBIX HCIOJIb3YEMBIX B CYZE
ABTOMATH3UPOBAHHBIX HHPOPMALIMOHHBIX CHCTEM.

Benenue mpuema rpaxiaH, uX MNpPEICTaBUTENEH, MPEIACTABUTENEH OpraHu3aludidl U
yUpeXIIeHUH, a Takke paboTa ¢ X o0palleHUus MU B COOTBETCTBUH C YTBEPKICHHBIM
MpeceaTeNIeM COOTBETCTBYIONIETO Cya MOJIOKEHUEM O TPUEMHON Cy/a.

[TonroroBka, oOpaboTka, nenepcoHuUKaUsg HHPOPMAIMK, €€ pa3MelleHUue Ha
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Oq)HHHaJIbHOM caﬁTe B CCTHU I/IHTepHeT 10 BonpocaM, OTHCCCHHBIM K KOMIICTCHIIUN
OTIeNAa.

Cam

ocTOsITeJIbHAsI padoTa:

Pabota c nonoxxeHusimu:

1. I'paxnanckoro nporneccyaibHoro kogekca Poccuiickoit @enepanuu.

2. IIpukaza Cynebnoro nenapramenta npu Bepxosrnom Cyne PO ot 29 anpens 2003
r. N 36 «O0 yTBEpKJICHUHU UHCTPYKIIMHU 110 ICITONPOU3BOJICTBY B PAHOHHOM CYE).

Pabora ¢ nonoxeHusMu:

1. Ilpukaza CynebHoro aenapramenrta npu Bepxonom Cyae Poccuiickoii denepa-
uu ot 15 gexabps 2004 r. Ne 161 «O06 yTBepKACHUM MHCTPYKIHS IO CyA€OHOMY
JIEJIONPOU3BOJICTBY B BEPXOBHBIX CyJaX PecIyOJUK, KPaeBbIX U OOJACTHBIX CyJax,
Cyliax ropoJioB (enepalbHOTO 3HAYCHUs, CyJaX aBTOHOMHOW 00JacTH W aBTOHOM-
HBIX OKPYTOBY.

2. IIpukaza Cyne6Horo nemapramenTa rnpu BepxoHom Cyne P® ot «25» nexadps
2013 r. Ne 257 «PernmameHT OpraHu3alyy U3BEIICHHS YYaCTHUKOB CYIOIPOU3BOJI-
ctBa nocpenctBoMm CMC-coobiieHnin.

Tema 1.3 OGecnieueHue cyao-
MPOU3BOJACTBA IO YTOJOBHBIM
JeiaM, JejaM 00 aIMHHH-
CTPaTUBHBIX  IpPaBOHapyIIE-
HUIl B cymax cyObekta PO,
paliOHHBIX Cyaax

Conep:kanue

Opranuzanus paboTel (IIpUEM, y4eT, XpaHEeHHe, 00eCleYeHHe COXPAHHOCTH, KOH-
TPOJIb IBWXKEHHUS U MHOE) C TOCTYNMUBIIUMHU B OTAEN YTOJIOBHBIMH JIeIaMU U MHBIMU
MaTepuaiamu, 3asBICHUSIMH, Kal00aMH, MPECTABICHUSMHU, IPYTUMU JOKYMEHTaMH,
npueM TeneQoHorpamMmm.

NudopmupoBanue 0O0paTUBIIUXCS JUI] IO BOMPOCAM, CBA3aHHBIM C PacCMOTPEHUEM
3asBJICHUH, 5Kaj00, YTOJIOBHBIX e, el 00 aMUHUCTPATUBHBIX MPABOHAPYIIECHUSIX
Y MHBIX MaTE€pUaJIOB.

ObecneueHne MOArOTOBKU K PACCMOTPEHHUIO MOCTYNMHUBIINX YTOJIOBHBIX JI€J, A€d 00
aJMUHHCTPATUBHBIX TMPABOHAPYIIEHUH M MHBIX MaTEpUajoB, 3asBJICHUH, Xajo0,
IIPEJICTaBICHNUM, B TOM YHUCJIE COCTABIEHUE U Pa3MELICHUE CIIMCKOB Ha3HAYEHHBIX K
pPAcCMOTPEHUIO YTOJIOBHBIX Jeid. M3BelieHne ydacTHUKOB Ipolecca U APYrux JIUI O
BpPEMEHU U MecTe CyJeOHOro pa3doupareabCTBa.

[TpoBepka sIBKM BBI3BaHHBIX B CyAI€OHOE 3acefaHMe JIUIl U HAJIMYHUS yBeIOMIIEHUI 00
UX M3BEHICHUH MO0 CBEICHUI O MpHYMHAX UX OTcyTcTBHs. OOecreueHue BeleHHs
U opopMIIeHHS TPOTOKOJIA CyIeOHOr0 3acejaHusl (10 YTOJIOBHBIM JieJlaM M MHBIM Ma-
TepHajam).
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O3HakoMJICHHE YYaCTHUKOB CyAOIPOU3BOJACTBA B YCTAHOBJICHHOM MOPAIKEC C MaTC-
pHanaMy yroJOBHOTO Jiena, Jena 00 aJIMHHHUCTPAaTHBHOM IpaBoHapymeHun. O3Ha-
KOMJICHHE C MPOTOKOJIOM CYIEOHOTO 3aceliaHus M IpyruMu aokymeHTamu. Odopm-
JICHUE PACCMOTPEHHBIX YTOJIOBHBIX /€T W HMHBIX MaTepuajoB, OpraHM3alUs WX
HAaIpaBJIeHUS B CyJ] COOTBETCTBYIOIIEH NHCTAHIIHUN.

Opranuzanys ¥ KOHTPOJIb OOpaleHns K WCIOJHEHUIO IPUTOBOPOB, ONPEACICHUN U
MHBIX IIOCTAaHOBJICHUH Cylla, B TOM YMCJIE IOArOTOBKA, PETUCTPALUA U Y4€T UCIOJI-
HUTEJBHBIX JIUCTOB, BBIMUCOK | T.J1.. OopmMiieHne u nepegada B apXuB 3aKOHYCHHBIX
IIPOM3BOJICTBOM YTOJIOBHBIX €], JIeJI 00 aJMHUHMCTPATUBHBIX IPABOHAPYIIEHUH M
UHBIX MaTe€pUasoB.

Beznenue 6a3pl JaHHBIX aBTOMAaTH3WPOBAHHOTO CYJCOHOTO JIEIONPOM3BOJICTBA B CO-
OTBETCTBHH C PErJIAMEHTOM €T0 WCIIOIh30BaHUS, YTBEPIKICHHBIM MPECEIaTEIeM CO-
OTBeTCTBYIOLIEro cyna. ObecreyeHne MmoaHOThl U JOCTOBEPHOCTH YUYETHBIX JTAHHBIX
UCIIONIB3YEMBIX B CYJEC AaBTOMAaTHU3UPOBAHHBIX WH(MOpMANHUOHHBIX cucteM. Ocy-
IICCTBJIICHUE MEPOINPUSITHIA 10 OpPraHU3alluM BUICO-KOH(MEPEHI-CBSI3U IS Iesiei
obecrieueHus y4acTusi OJACYAUMOro (OCYXKJI€HHOr0) B cyAeOHbIX 3acenanusix. [loa-
roToBKa, 00paboTka, aenepcoHuduKalus nHGopMaluu, e¢ pa3MelleHrne Ha OQUIlH-
JIBHOM caiiTe B cetu IHTEepHEeT 10 BONpocaM, OTHECEHHBIM K KOMITETCHIIUU OTICII.

Cam

OCTOsITe/IbHAsA padora:

Pabora ¢ monoxeHusMu:
1.YronoBHo-TIponieccyanbHOro kojaekca Poccuiickoit @eaepanuu.
2. KoAIl PO.

Pabota ¢ nonoxenusamu:

1. UHCcTpyKIMu mo cyzeOHOMY JeNTONpPOU3BOJCTBY B BEPXOBHBIX CyllaX pECITyOJHK,
KpaeBbIX M 0OJACTHBIX CyJaX, CyJax ropoJoB (perepalbHOr0o 3HauU€Hus, Cy/lax aBToO-
HOMHOM 00JIaCTH U aBTOHOMHBIX OKPYTOB, YTBepkKJeHHas npukazom CyneOHoro jae-
napramenTa npu BepxosHoMm Cyne Poccuiickoit @enepanuu ot 15 nexadpst 2004 .
Ne 161.

2. VHCTpYyKIIMH 10 CyZIeOHOMY JI€JI0NPOU3BOJICTBY B palOHHOM CYyZ€, YTBEp)KIE€HHAas
npukazoM CynebHoro nenapramenta npu Bepxosaom Cyne Poccuiickoit @eneparumn

ot 29 anpens 2003 r. Ne 36.
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Tema 1.4 OGecrieuenue nes-
tenpHOCTH lIpesmauyma cyna
cyorekra PD mo paccmotpe-
HUIO JIENT

Conepxanue

Opranu3zanMoHHOe obecneueHue MpH MOArOTOBKE U MpoBeAeHuM 3acenanuii [1pesu-
JUyMa Cy/a M0 pacCMOTPEHUIO Kallod, MpeICTaBICHUM, CyIeOHBIX 1€ U UHBIX Ma-
TepuayoB. V3BenieHre y4acTBYIOIUX B JIE€JIE JIULl O BPEMEHU U MECTE PAaCCMOTPEHUS.
dopmMHUpoBaHUE CIIHCKOB Ha3HAUEHHBIX K pacCMOTpeHHIo cyneOHbIx aen. [IpoBepka u
JIOKJIAJI O SIBKE BBI3BAHHBIX B CyJIcOHOE 3aceqaHue JInI.

Pabora ¢ paccMOTpeHHBIMHU >KanoOamu, MPEACTABICHUSMHU, CyIeOHBIMU JEIaMU U
HWHBIMHU MaTCpuajiaMu U NOKYMCHTaMH, B TOM YHUCIIC O(l)OpMJICHI/IC IMpOU3BOACTB IIO
)KanobaM U MpeACTaBICHUsIM, Cy1e0HBIM JIeJiaM Iociie uX paccMotpenus [Ipesunny-
MoM cyza. Benenue u oopMieHre mpoToKoIoB 3acenanuii [Ipesnamyma cyna.

Opranu3anus nepefayu CyIeOHbIX A€, MHBIX MaTepUaloB U JOKYMEHTOB B CYJIbI
COOTBETCTBYIOLIEH MHCTAaHIUM, a TAaKXKe KOHTPOJIb IIpU ee ocyuiectBiaeHun. Odecrie-
YEeHUE 03HAKOMJICHHSI B YCTAHOBJIEHHOM IMOPSJIKE ¢ CYACOHBIMU JICJIaMU U JIOKYMEH-
tamu. [loaroToBKa JOKYMEHTOB I [I€peladl Ha XpaHEHUE B apXUB.

Benenue cyaeOHOro 1e10Mpou3BOACTBA U MOJATOTOBKA CTATUCTUYECKONW OTYETHOCTH.
Opranuzanus moadopa MaTepHaIoB M OOeCIieUeHrue APYroil HeoOXOIUMOM TOMOIIN
IIPY BBIIOJIHEHUHU PabOT MO aHAIKM3y U 0000IIeHHIO CyeOHOM TPAKTUKU U CTATUCTH-
YEeCKUX MoKasaresen padbotsl [Ipesuanyma cyna.

[TonroroBka, oOpaboTka, nenepcoHUUKaLMs HHPOpManUKM, ee pa3MelleHHE Ha
odpuianbHoM caiite B cet MHTepHer. OcylecTBieHEe MEPOIIPUITHI IO OPraHU-
3allUM BHUJEO-KOH(EPEHI-CBSI3U C HCIPABUTEIbHBIMH YUPEKACHUSAMHU Ul Iieneil
o0ecreyeHns yJyacTusl OCYKJIEHHBIX B CyJeOHbIX 3acenanusx [lpesnauyma cyna.

Cam

ocCTOoATC/IbHAA paﬁoTa:

Pabora ¢ 1moJyIoKeHUsAMU:

WucTpyKimu 1o cyneOHOMY JENONpPOU3BOACTBY B BEPXOBHBIX CylaxX pecnyOIuK,
KpaeBbIX M OOJACTHBIX CyJaX, CyJaxX TopoJoB (perepabHOro 3HAUYCHUS, Cy/1aX aBTO-
HOMHOM 00JIaCTH M aBTOHOMHBIX OKPYTOB, yTBep:kaeHHas npukazom CyneOHoOro ne-

napramenTa npu BepxosHoM Cyne Poccuiickoit @eneparuu ot 15 nexadpst 2004 .
Ne 161.

Pazgen 2. OcoOenHoctu
o0ecrieyeHusi Cya10NpPoOU3BOI-
CTBa B BOCHHBLIX CyJaaXx.

Tema 2.1 OcobeHHoctu Op-

Con

ep:kaHue
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raHm3anuu ACATCIBHOCTH BO-
CHHBIX CYyI0B

BoenHble cypl B crcteMe cy10B 001iei opucankunu. OcoOeHHOCTH OpraHu3aluu
palboThI B BOCHHBIX CyJaXx.

OcobeHHOoCTH OpPraHru3alMOHHOTO obecreyeHus ACATCIIBHOCTH BOCHHBIX CYJIOB.

CamocrosiTesibHas padoTa:

Pabota c nonoxxeHusimu:

1.®K3 «O Boennbix cymax Poccutickoit @eneparum» ot 23.06.1999r. 1- OK3

2. Ilpukaza Cynebnoro nemapramenta npu BepxoBHom Cynme P® ot 9 okrsa0ps
2014 1. Ne 219 «O06 yTBepKACHHMU WHCTPYKIMH IO JEIONPOU3BOJCTBY B BOCHHBIX
cynax».

Tema 2.2 ObGecnieueHue cCy-
JIOTIPOM3BOJICTBA 10  TPax-
JaHCKUM JIeJlaM B BOCHHBIX
cyaax

€prkaHue

OpFaHI/I?:aIII/I?I pa6OTI)I C IMNOCTYIIMBIIMMHA B OTACI IpaXJaHCKHUMHU JCJIaMHU M WHBIMH
MaTepuaiaMH, 3asiBICHUAMH, jKaI00aMu, MPEICTABICHUSIMH U IPYTUMH JOKYMCHTa-
MU, TIpUEM TelIe(hOHOTPAMM.

OcymiecTBiIeHne MEPONPUATHH 110 NOArOTOBKE 3asBIEHUM, *ajo0, MpeacTaBIeHUH,
Ipa)/IaHCKHX JIe] U UHBIX MaTepUalioB K PAaCCMOTPEHMIO, B TOM UYHMCIIE HalpaBJICHUE
Y4YacTBYIOUIMM B JeJie JUIaM KOMUH 3asiBIICHUM, kKano0, MpercTaBlIeHUl U Mpuio-
JKEHHBIX K HUM JIOKYMEHTOB, COCTaBJICHHE U Pa3MEILIEHUE CIUCKOB HAa3HAYEHHBIX K
paccMOTpeHHI0 CyeOHBIX Jien. V3Berienne yyacTHUKOB Ipolecca O BpeMEHH U Me-
CTe Ccyne0HOro 3acelaHusi, PACCMOTPEHUs 3asBJICHUS, *KaJIOObl, MPEICTaBICHUS, a
TaKXe OpraHM3alus U KOHTPOJIb UX HANPaBJIEHHUs COOTBETCTBYIOIUM JIUIAM.
[TpoBepka u 10KIaa O SIBKE YYacCTBYIOIIMX B FpakJaHCKOM Jene jull. ObecrneueHue
BeIeHUs1 M 0(OpMIIEHUS IPOTOKOJIA CyIeOHOr0 3aceJaHusl.

Odopmienne pacCMOTPEHHBIX MPaXXAAHCKUX JeNl U UHBIX MaTepuanos. [loarorosxa,
odopmieHHe U nepesiaya B apXUB 3aKOHYEHHBIX POU3BOJICTBOM TPAKAAHCKHX /€T, a
TaK)K€ YYETHBIX >KYpHaJOB, KapTOTEK M MHBIX JOKyMeHTOB. ObecneueHue oOpaiie-
HUS K UCTIOJTHEHUIO CYJIEOHBIX peIIeHui.

Benenne 0a3bl JaHHBIX aBTOMaTU3UPOBAHHOI'O CY1€0HOr0 1€10IPOU3BOJICTBA.
[TonrotoBka, o0OpaboTka, aenepcoHuuUKanus HHGOpPMAIUM, €€ pa3MelleHUuEe Ha
oduIanbHOM caiite B ceTh HTepHeT.

ocTosiTeJibHasi padora:

Pabota ¢ monoxenusimu Ilpukaza Cyne6Horo nemapramenta npu BepxoBaom Cyne
P® ot 9 okTsa6ps 2014 . Ne 219 «OO0 yTBepk/I€HUN UHCTPYKIIMU IO AEIONPOU3BOJI-




‘ CTBY B BOCHHLIX CyJax».

Tema 2.3 OGecmneueHue pac-
CMOTPEHHSI  YTOJIOBHBIX JIEl,
aen o0 aaMUHHCTPATUBHBIX
NpPaBOHAPYIICHUH BOCHHBIMU
cyaMu

Conepxanue

Opranuzanus paboTel (IIpUeM, y4eT, XpaHeHHe, 0OecleYeHre COXPAaHHOCTH, KOH-
TPOJIb BHXKEHHUS U MHOE) C TOCTYNUBIIUMU B OTAEN YTOJOBHBIMH JIeIaMH U UHBIMU
MaTepuaIaMHu, 3asIBICHUSMH, KAI00AMHU, TIPEICTABICHUSIMH, TPYTUMH JOKYMEHTaAMH,
npueM TeneQoHorpamMmm.

Opranu3zanust ¥ BeICHHE JCJIONPOU3BOJCTBA 1O YIOJOBHBIM JielaM, B TOM YHUCIE C
y4acTUEM MPUCHKHBIX 3acefaTeseil.

ObecneueHue MOArOTOBKM K pACCMOTPEHHIO MOCTYIHUBIINX YTOJIOBHBIX /1€ U UHBIX
MaTepHaloB, 3asBICHUH, Kano0, npeacTaBieHnil. 3BeleHre yuacTHUKOB Ipolecca
U IPYTUX JIUI] O BPEMEHH U MECTE CYyIeOHOT0 pa30upaTenbCTBa. BbI30B MPHUCSKHBIX
3acenaresnell. [IpoBepka sIBKM BBI3BAHHBIX B cy/ieOHOe 3acenanue ul. ObecrieueHue
BeJICHUs U 0(OpMIIEHHSI IPOTOKOJIA CYIeOHOr0 3aceaHusl.

OdopmiieHne pacCMOTPEHHBIX YTOJOBHBIX €]l M MHBIX MaTepHajioB, OPraHU3aLus UX
HaIpaBJIEHUs B CyJl COOTBETCTBYIOLEH NHCTAHIINU.

Opranu3anus ¥ KOHTPOJIb OOpAIeHNs K WCIOJIHEHUIO IPUTOBOPOB, ONpPEAEICHUN U
MHBIX MTOocTaHOBIeHHUU cya. OdopmileHre U reperavya B apXuB 3aKOHYEHHBIX MTPOMU3-
BOJICTBOM YT'OJIOBHBIX JI€]1 U UHBIX MaTEPUAJIOB.

Benenue 0a3bl JaHHBIX aBTOMAaTU3UPOBAHHOTO CYAEOHOT0 J1€JI0IPOU3BOJICTBA.
[TonroroBka, oOpaboTka, nenepcoHUUKaALMs HHPOpMaLUKM, €e pa3MelIeHHE Ha
oduiansHoM caiite B cetu MHTepHeT. OcyliecTBiieHne MEPOIIPUATHI IO OpraHu3a-
UM BUACO-KOH(EPEHL-CBSI3M Ui 1LieJed oOecredeHus ydacTHsl MOJCYIHMMOIo
(OCYXJIEHHOT0) B CYZICOHBIX 3aCEIaHUIX.

Cam

OCTOATC/IbHAA paﬁoTa:

Pabota c¢ monoxenusmMu PykoBoacTBa MO AEIONPOM3BOACTBY B BOCHHBIX Cylax
(yrB.mpHKa3zoM 3amectutens ['eHepanbHoro aupexropa CyneOHOro aemapraMeHTa
npu BepxoBHom Cyne Poccuiickoit denepannu - HayaapHUKa [ 1aBHOTO ynpaBiieHus
o0ecrnieyeHns qesiTeIbHOCTH BOEHHBIX cyJ0B oT 27 aBrycta 2013 r. N 8).

Pa3zgea 3. OcobenHocTn
ol0ecrieyeHus: CyI0NPOM3-
BoacTBa B BepxoBHoMm Cyne
PD.

Tema 3.1 OOecrnieuenue nesi-

Conepxanue
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tenbHOCTH Ipesunnyma Bep-
xoBHoro Cypga P® mno pac-
CMOTPEHHUIO JIe]

[Tpuem u peructpauus cyneOHbIX aen U qokymeHToB Cekperapuarom llpesuamyma
Bepxosuoro Cyma. ObecrieueHre 03HAKOMJICHHSI B YCTaHOBJIEHHOM TOPSIJIKE C CY-
IICGHBIMI/I AcIaM U JOKYMCHTAaMH, BPYy4YCHHUEC JOKYMCHTOB, YBCIIOMHGHI/If/’I U BBI3OBOB,
YJIOCTOBEPEHUE KOMUM Cy/IeOHBIX IOKYMEHTOB.

Ocy1ecTBIeHNE OPraHU3aMOHHOTI0 00eCIeUeHus IPU MOATOTOBKE U IPOBEACHUU
3acenanuii [Ipesuanyma Bepxosuoro Cyzaa. Begenue nporokonos 3aceganuii [pe-
suauyma Bepxosnoro Cya.

dopmMupoBaHe MPOU3BOACTB U HAPSAOB, OCYIIECTBICHHE UX BPEMEHHOTO XPaHECHHUS.
Benenue yuera u ¢popmMupoBaHue JaHHBIX IEPBUYHON CTATHCTUYECKON OTYETHOCTH O
pesynbrarax aestenbHoctd Ilpesmauyma Bepxosnoro Cyma mo paccMOTPEHHIO
IPaKIaHCKHUX, YTOJIOBHBIX, aIMUHUCTPATUBHBIX M WHBIX €, OTHECEHHBIX K KOMIIE-
teHiuu BepxosHoro Cyna.

CamocrosiTesibHas padora:

PabGoTa ¢ ImoJjIoKeHUAMU

1. ®K3 «O Bepxosuom Cyne Poccuiickoit denepanun» ot 5 despans 2014 roxa 3-
DK3.

2."llonoxxenuss o060 ammapare BepxoBuoro Cyma Poccuiickoit ®Penepauun”
(ytB. IlocTranosnenuem Ilpesnanyma BepxosHoro Cyna P® ot 28.12.2011).

Tema 3.2 OOecneueHue nesi-
tenbHOCTH  Koseruin  Bep-
xoBHoro Cyna P® mo pac-
CMOTPEHHIO JIeT

Conepxanue

Hanpasnenust pesrenpHocTH annapara kosuiernid Bepxosnoro Cyna u cexkperapua-
TOB KoJuteruit (cynedHsix coctaBoB) BepxoBHoro Cyna. Ilpuem u peructparnus cy-
JeOHBIX J1e] U JoKyMeHTOB. O0ecrnieueHne MoAroTOBKU CyA€OHBIX JIel U IOKYMEHTOB
K PACCMOTPEHUIO B Cy€OHBIX 3acejaHusax Kouleruii BepxosHoro Cyaa.

ObecnieueHne O3HAKOMJIEHUS B YCTAaHOBJIEHHOM MOPSAJKE C CyA€OHBIMU JeaMU U
JIOKYMEHTaMH, BpY4YeHHE JIOKYMEHTOB, YBEJAOMJIEHHH U BBI30BOB, yJOCTOBEpEHME
KOMU CyneOHBIX JOKYMEHTOB. OCYIIECTBIEHHE OPraHWU3aIMOHHOTO O0ecreueHus
IpY NOJTrOTOBKE U NMPOBEJICHNUHU CyAeOHBIX 3aceqannii koyuteruii Bepxosnoro Cyna.

Benenue npotokonos cynedHbIX 3acenanuii koeruii Bepxosnoro Cyna.
dopmupoBaHue CyneOHBIX A€, MPOU3BOJACTB M HAPSJIOB, OCYILECTBIEHUE UX Bpe-
MCHHOI'O XpaHCHUA.

CamocrosiTesibHas padora:

Pa6ota ¢ monmoxenusimu ®K3 ot 5 despans 2014 roga Ne 3-OK3 «O BepxoBHoM
Cyne Poccuiickoit denepanuny.
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Pabota ¢ BpemeHHO# HMHCTpyKIMH 1O JAenonpou3BoAcTBy B BepxosHom Cyzae Poc-

2 | cumiickont ®eneparnuu, ytB. Ilpmkazom Ilpencenatens Bepxosnoro Cyma P® ot
08.08.2014r. Ne 28-I1.
3 | Pabora c Ilonoxennem o6 anmnapare Bepxosnoro Cyna Poccuiickoiit ®enepanyu.
Pa3nea 4. Ocodennoctu
odecreyeHusi CyJa0Npoun3-
BO/JCTBA B apOMTPaKHBIX
cyaax.
Tema 4.1 OGecneuenue nes- Conepskanue
TEIBHOCTU apOUTPaKHBIX CY-
0B o PACCMOTDEHHIO Opranuzanus npenBapuTesIbHOTO I0CYJeOHOro MpreMa JIMIl, yYacTBYIOIIUX B Jielie
e, arnmapaToM apOUTPaKHOTO Cya.
1 | Pacchuika u BpyueHHE JOKYMEHTOB, IPOBEPKA YIUIAThl TOCYJAPCTBEHHOMN MOILIHUHBL,
CyIeOHBIX PacXo/0B, MOJICKAIINX BHECEHUIO HA JIETIO3ZUTHBIA CYET apOUTPaKHOTO
CyJia, a Tak)Ke apOUTPaKHBIX MITPAQOB.
CopelicTBHE CyIbsIM B ITOATOTOBKE JIEJI K PACCMOTPEHHUIO B CYACOHBIX 3aceaHMIX.
VY4er IBUXKEHUS JENI U CPOKOB UX MPOXOXKACHUS B apOUTPAKHOM CYJIE, OCYILIECTBIISA-
2 | er XpaHEHHeE Je]l M TOKYMEHTOB, 00001IeHNne Cy1e0HON MPaKTHKH.

Opranuzyet paboTy 10 00paIEHUIO K UCTIOTHEHHIO CYAeOHBIX aKTOB apOUTPaXKHOTO
cyJa.

CamocrositesibHasg padora:

Pabora ¢ monoxxenusamu: ®K3 ot 28.04.1995 N 1-OK3 "O06 apOuTpa’kHbIX cyaax B

1 | Poccuiickoii @enepanumn»; ApOUTpa)kHOTO MpoIecCyaabHOro kojekca Poccuiickoit
®enepannu (nanee - AIIK P®D).
Pabora ¢ nonoxenusimu MHCTpyKIMK 1O JEIONPOU3BOACTBY B apOUTPAXKHBIX Cy/ax
5 Poccuiickoii ®@enepanuu (nepBoi, aneuISIMOHHOW W KacCAllMOHHOW WHCTAHIIMM),
ytB.IlocranoBnenuem Ilnenyma Boicmero Apoutpaxnoro Cyna P® ot 25 nexabps
2013 r. N 100.
MJK 01.03 Opranuzanus u
OCYILIECTBIICHHE  KOJIU(UKa-
[IMH 3aKOHOJIaTEIbCTBA B CY/IE
Tema 1. Opranusauus u Be- CoznepaHue
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JeHre KOAM(pUKAIUU 3aKOHO-
JaTeNIbCTBA B CY/C

Opranuzanus Koau(pUKanOHHO-CIIPAaBOYHOM paboThl B CyJe, B TOM YHUCIE IO MOJ-
00py, XpaHEHHIO, CUCTEMATH3allM U Y4eTy HOPMaTUBHBIX IIPABOBBIX AKTOB, Cyne0-
HOM IIPAKTUKH.

BCIICHI/IG KOHTPOJIbHBIX 3K3EMIIIIPOB HOPMATUBHBIX IMPABOBLIX dKTOB, BHCCCHUC CO-
OTBETCTBYIOLIMX OTMETOK B COOTBETCTBUU C U3MEHEHHSIMH 3aKOHO1aTesibeTBa Poc-
cuiickor denepannmu.

Benenune paboTs! o noa00py U NpuoOPETEHUIO EYATHBIX U3/1aHUI HOPMaTUBHBIX
IPaBOBBIX AKTOB, CIIPABOYHOM, HAYYHOH U y4eOHO TUTEpaTyphl, OpraHU3aIHs MO/I-
IUCKHU Ha IEpUOJIMYECKUE U3/1aHus], He00X0AUMBIE B paboTe cyJa.

IIpakTHyeckoe 3aHATHE:

1

BHecenue usMeHeHUN U COOTBCTCTBYIOIIUX OTMETOK B KOHTPOJIbHBIC 3K3CMILJISAPhI
KOJCKCOB.

CamocrosiTesibHas padora:

1 | Pabora c uamenenusmu B 3akoHoarensctse PO (I'K PO, TK PD, CK P®, HK PO,
3K PO®, I'TIK PO, AIIK PO, YK PD, YUK PO, VIIK PD, KoAIl PD u np.).
2| Ilogroroska COOOIIEHNH, JOKJIaA0B 00 M3MEHEHHNH 3aKOHOomaTensCcTBa PO.
Tema 2. Opranuzauus U Be- Conepkanne
JICHUE nH()OpPMAITMOHHO- =
N HNudopmupoBanue cyaeit 1 pabOTHUKOB anmnapara cyna 00 M3MEHEHUsX B 3aKOHOa-
CIPaBOYHOM pabOThl IO 3aKO- . .
tenbcTBe PO u dopMupoBaHun cyaeOHOM MPaKkTUKH (eaepanbHbIX CYAOB OOIIen
HojarenbcTBy P®, konTpomwo | 1 o
. IOPUCAUKITNH, OKa3aHUE MPAKTHUYECKON MOMOIIIH B MOUCKE U MOAOOpe HEOOXOAUMBIX
HW3MEHCHHUI 3aKOHOIATEILCTBA N o .
PD HOPMATHBHBIX MTPABOBLIX aKTOB, CIIPABOYHOM, HAYYHOM U YU€OHOU JTUTEPATYPHI.
Opranuzanus BbIaYU CyAbSM U PaOOTHHKAM ammapara cyna HeoOXOIUMBIX HOpMa-
2 | TUBHBIX NPABOBBIX AKTOB, FOPUIUYCCKON W CIPABOYHON JMTEPATYPHI, a TAKKE KOH-

TPOJIb ITpU €€ OCYHICCTBJICHUU.

IIpakTHYeckoe 3aHATHE:

1

Cemunapckoe 3aHatue: «OpraHuzanus U 1MoJ00p HOPMATHBHO-NIPABOBBIX AaKTOB M
CyJ1eOHON MPAKTHKU MO0 KOHKPETHOW MPABOBOM CUTYAIHI.

CamocrosiTesibHas padoTa:

Pa6ota ¢ Ilpukazom CynebHoro nenapramenta npu BepxoBaom Cyae PD ot 21 ge-
kabps 2012 r. Ne 238 «O06 yrBepxkaenuun Ilonoxenus o6 ammnapate (eaepaibHOTO
cyna o01Iel FOPUCIUKITUN .
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2 Pabota ¢ denepanbubiM 3aKoHOM OT 8 stHBaps 1998 1. Ne 7-03 «O CyneGHOM ne-
napramenTe npu BepxosHom Cyze Poccuiickoit @enepannm.
Tema 3. OOecneuenue ynk- | Comep:kanue
[IMOHUPOBAHMS  YCTAHOBJICH- Obecneuenne (yHKIIMOHUPOBAHUS YCTAHOBJICHHBIX B CyJI€ CIPAaBOYHBIX MPABOBBIX
HBIX B CyJ/ie CIIPaBOYHBIX Ipa- cucteMm (eaepaabHOro0 3aKOHOAATEIbCTBA U 3aKOHOJIATENIbCTBA CyObekTOB Poccuii-
BOBBIX cucTeM (enepanbHoro | 1 | ckoit ®exepanuu, obecrieueHue (HYHKIMOHUPOBaHHS 0a3 MAHHBIX BEJOMCTBEHHBIX
3aKOHOJATENIhCTBA M 3aKOHO- HOPMAaTUBHBIX aKTOB CyJeOHON cucteMbl (mporpammuoe uznenue «llpaso», 'AC
naTenbeTBa CyobekToB PD «IIpaBocynuey).
9 OxkazaHue IOMOIIU CyAbsIM U pabOTHHKAM armapara Cyjia B OCBOCHUU NMPUMEHSIEMO-
r'0 B Cy/Ie CHEIHATU3UPOBAHHOTO TPOrPAMMHOTO 00eCTIeueHUs
CamocTrosiTesqibHasi padora:
1 Pa6ota c Ilonoxenuem 06 mHMOPMAITMOHHO-TIPABOBOM OOECIICUEHHUH JCSTEIBHOCTH
cynoB (yTB. mpuka3zom CyzneOHoro aenapramenta ot 19 nexabps 2013 r. Ne 249).
Tema 4. Opranuzauus mepo- | Coaep:kanue
MNPUATHH 110 HHPOPMAITHOH- 1 Ocy1ecTBiIeHre MEPONPUITUN IO HTHPOPMAITMOHHOMY OOECIICUCHHUIO ACSITENbHOCTU
HOMY 00€CIIEUEHUIO JIeSATEIb- CyJla, aBTOMaTH3UPOBAHHOMY COOpY M CHCTEMaTH3aIlMK JAHHBIX U WHPOpPMAIINH.
HOCTH cyJa. 5 [TogrotoBka, oOpaboTka, aenepcoHuukanus HHPOpPMAIUHU, €€ pa3MelIeHHEe Ha
oduIanbHOM caiite B ceth HTepHeT.
Obecneuenme (HyHKIIMOHUPOBAHUS, OOCTY)KMBAHUE U COIPOBOMKICHUE AIEKTPOHHOM
3 | mouthl U caiiTa cyaa B ceTu MIHTepHET, B TOM YHCIie TOATOTOBKA U pa3MelIeHHe UH-
dbopmariu o 1esATeaTbHOCTH CyJa Ha OUITMaIbHOM caiiTe B cetn MIHTepHeT
Opranu3anus TNpUMEHEHHs M OOCIYXHUBaHME CHUCTEM BHJI€O0-KOH(EPEHII-CBS3H,
4 | YIMOBHJICOTIPOTOKOTUPOBAHHUS, TEXHHIECKHX CPE/ICTB H3MEHEHHUS TONI0Ca CKPBITOTO
CBUJIETENSA, pa3paboTKa M BHEAPEHHE MPOrpaMM B LENAX pacIIMpeHus cepbl ux
NPUMEHEHHS U PacTipOCTPaHEHUSI.
Opranu3anys J1IaMy, OTBETCTBEHHBIMH 3a BeJleHHe 0a3 TaHHBIX aBTOMAaTU3UPOBaH-
S | HOro cyneOHOro JeJI0NpOU3BOJICTBA U CYAMMOCTH, BBIBEPKH MH(OpMAaLUU MEPBUY-
HOT'O CTATUCTHYECKOTO yueTa U CPOPMUPOBAHHBIX CTATUCTUYECKUX JTaHHBIX.
6 [IpoBenenue paboT Mo aHaIU3y CyNeOHOW CTATUCTHKH M JAPYTUX CTAaTHUCTUYECKUX
nokasaresel o HalpaBJIeHUsIM OpraHu3aluy AeITeIbHOCTH CYy/Ia
IIpakTHYeckoe 3aHATHE:
1 Jenepconunduxarms nHOpMAIMU M0 CYAeOHBIM MOCTAHOBJICHUSAM U MOATOTOBKA K
pa3MeIIeHHIO ee Ha caiiTe cy/a.
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2 [TpoBepka MHPOpPMALIMK TMEPBUYHOTO CTaTUCTHYecKoro ydera. [IpoBexenue pabot
110 aHAJIMN3Y Cy/1e0HOM CTATUCTHKU EATEIbHOCTH CYJa.
CamocrosiTesbHasi padora:
1 Pabora c monoxenusimu @3 ot 22 nexadpst 2008 r. No 262-D3 «O6 obecrieueHUN
JocTyna K “HpopMaIiu o aedareiabHocTu cynoB B Poccuiickoit denepanum.
Pab6ota ¢ PermamenToM pasmenienus HHPOPMALIUHU O AEATEIBHOCTU CYA0B O0IIEi
o | TOPHCTHKIIMH, OPTaHOB cyneiickoro cooOuiecTBa, cucteMbl CyaeOHOTo enapTaMeH-
ta npu BepxoBHom Cyne Poccuiickoii @enepannu B cetu «MHTEpHET» (YTB. IpUKa-
3oM Cynebnoro aenapramenta ot 20 ampess 2009 r. No 71).
Pabora ¢ PernmameHTOM OopraHu3anuy pa3MeLEHUS CBEACHUN O HAXOASIIUXCS B CYy/e
JIeJIax U TeKCTOB Cy/IeOHBIX aKTOB B HH(POPMAIIMOHHO-TEIEKOMMYHUKAIIMOHHOM CeTH
«HTepHET» Ha OHIMANTBHOM caiiTe cyna oOmiel ropucaukuuu (yTB. MOCTaHOBIIE-
3 | auem Ipesumuyma CC Poccuiickoit @eneparuu ot 27 siuBapst 2011 r. Ne 253);
[TopsinkoM pa3mernieHus B nH(HOPMAIIMOHHO-TEJICKOMMYHUKAIMOHHOM cetn VHTEp-
HeT HHQOPMAIINK O BHEMPOIleCCYaIbHbIX oOpanieHusx (yTB. mpukazom CyneOHoro
nenapramenTa ot 11 nexabps 2013 No 241).
Tema 5. Opranuszauus u npo- Conepikanue
BeJcHUE O0O0OImeHM Cyneo- = >
HOM TIpAKTHKH 1 [TpoBenenne 0600mEeHNH CyIe0HOM TTPAKTUKH PaccMOTPEHNs yTONOBHEIX, IPaxIak-
CKHUX JIeTI, JIe 00 aJMUHICTPATUBHBIX MPAaBOHAPYIICHUH.
Opranuzanus nmogoopa MaTepHAIOB U 00ECTICUeHHE IPYroil HE0OXO0AUMON TTOMOIIN
2 | mpu BHIIOJIHEHUH PAa0OT MO aHAIU3y U 00OOIEHHIO CyAeOHON MPaKTHKH U CTaTH-
CTHYECKUX TTOKazaresiel paboTwl cyza.
M/IK.01.04. OcobeHHoCcTH
OpraHMU3alIOHHO-TEXHUYEeC-
KOTo obecrieueHus JiesTelb-
HOCTHU CyAeHn
Pa3nea 1. OcHoBHBIC
HANpaBJIEHUs OPraHU3aIH-
OHHOIO0 o0ecneyeHus aes-
TeJIbHOCTH CY/10B.
Tema 1.1 OOmas xapaktepu- Conep:kaHnue

CTHKa OpraHu3alluOHHOTI'O
obOecrnieueHUs JACATCIIbHOCTH

1 | IlonsaTHe, e ¥ OCHOBHBIE HAMPABIICHUS] OPTaHU3AIMOHHOTO OOCCTICUCHHS JIEATEIb-
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CYIOB 00IIIeH IOPUCIUKIINH

HOCTH CY/IOB O0IIEH FOPUCAUKIINY.

2

OcHOBHBIE MEPOTIPUATHS OOIIIETO HAMIPABICHUS OPTaHU3AIMOHHOTO 00eCTICUeHUs Jesi-
TEJILHOCTHU CYJIOB 0OIIEH FOPUCTUKITIH.

CamocrosiTesibHas padoTa:

1 | Pabora ¢ ®enepanbubiM 3akoHOM OT 8 stHBapsi 1998 r. Ne 7-D3 «O CynebHOM nemnapra-
menTe pu Bepxosnom Cype Poccuiickoin denepanmn»
Tema 1.2 HWudopmaruzanus Conepskanue
;ﬁfgpiﬁfoﬁiiiiiﬁeﬂﬁmﬁ 1| OcHoBbl oNUTHKK MH(pOpMaTU3aluu cynoB. KoMnbioTep Kak HHCTPYMEHT U3rOTOBIE-
JICATEIBHOCTH CyJI0B HUS cnuynce6HHx JIOKYMEHTOB. KOMHLIOTE:p KaK CpeACTBO pabOThl C MPaBOBOi HMHQOP-
Manuei ¥ NoAJIep>KKHU MPUHSATHUS PEIICHHH.
2 | Ucrionb30BaHNe KOMIIBIOTEPHON TEXHUKH B OPraHU3allMU U KOHTPOJIe paboThI Ccya.

IIpakTHYeckoe 3aHATHE:

1 | Cemunapckoe 3ansitue: «O0ecrneueHrne Ha OCHOBE KOMITBIOTEPHBIX TEXHOJOTUH JA0CTY-
1a rpakKJaH K MPaBOCYJIMIO M €r0 OTKPBITOCTH JIJisi 00IIIECTBAY.
Pazgen 2. MarepuajbHo-
TeXHUYeckoe obecrneyeHue
AeATeJIbHOCTH Cy/10B.
Tema 2.1 MarepuaibHo-
TEXHUYECKOEe W (PUHAHCOBOE Conepxanue
obOecrieueHrne AESITENbHOCTH
Cynos 1| 3naueHue u 3aa4ll MaTEPUATHLHO-TEXHHUYECKOTO U MHOTO OOECTeueHUs NesTeIbHOCTH
cynoB. dunancupoBanue cynoB. PazBurrue maTepHalIbHO-TEXHUYECKOTO OOECIICUCHHS
CyneOHON CUCTEMBI.
2 | OGecricueHNe WHBECTUIIMOHHOW JCSTEILHOCTH, OCYIIECTBIseMOi B (hopme rocyaap-

CTBEHHBIX KallUTAIbHBIX BIOKEHUU B CTPOUTEIHCTBO, PEKOHCTPYKIIUIO, IPUOOpETEHIE
3aHUMN CYJOB.

OOecrieueHrie BBIMOJTHEHHUS B TIPEJENax BbBIJACIEHHBIX aCCUTHOBAHUN paboT o
CTPOUTENTHCTBY M BBOJIY B DKCIUTyaTallUIO 37aHUM, TOMEIIEHUN U IPYyruX 00ObEKTOB Ma-
TEePUAILHO-TEXHUYECKON 0a3bl CyIOB.
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Opranuzanus ¥ KOHTPOJIb IPOBEACHHUSI PEMOHTA 3J1aHUM, COOPYXEHMH, MOMEUICHMH,
MH)XEHEPHBIX ceTel U 000py/l0oBaHUs CYyAa, CBOEBPEMEHHOE U KaUeCTBEHHOE IPOBE/e-
HUE PEMOHTHBIX PadoT.

OpraHu3anus TEXHUYECKOro 00CIyKMBAaHUS 3JaHUH, COOPYKEHUH M MOMELICHUH cyaa
U TIpUJIETAIOIIEH K Cyly TEpPUTOPHH, B TOM 4Hcie oOecrieueHne 6e3aBapuifHON IKCILTy-
aTalluu MHXXEHEPHbIX ceTeil u o6opynoBaHus. KOHTpOJb 3a TEXHUUECKUM COCTOSHUEM
3JTaHH, COOPY>KEHHI 1 TTOMEIIEHHIH, HH)KEHEPHBIX ceTeil 1 000py0BaHUsI.

Opranuzanus padoT Mo COAEPIKaHUIO, SKCIUTYaTalluu, IPOX0KIECHUIO TEXHUYECKOTO
OCMOTpA, TEXHUYECKOTO OOCITYKUBAHUS U PEMOHTA CIY>KEOHOT0 aBTOTPAHCIIOPTA CyAa.
Opranuzanus paboT 1Mo coONII0ACHNUI0 CAaHUTAPHBIX HOPM, MPaBUJI OXKapHOH Oe3omac-
HOCTH, OXPaHE TPY/AA U TEXHUKHU 0€30MaCHOCTH, HAJUJICKAIICH IKCILTyaTalliy 3aHuH,
COOPYKEHHH U TOMEIEHUH cyaa.

YdacTre B OpraHu3alliy pa3MeIleHUs 3aKa30B Ha MOCTAaBKU TOBapOB, BBHIIIOJIHCHUE pa-
00T, OKa3aHWe yCIyT, B TOM YHCJIE TOATOTOBKA B YCTAHOBJICHHOM TOPSIKE HEOOXOIHU-
MOW JIOKyMEHTAIIUU, & TAaK)KE OpraHU3alysi UCIIOJHEHUS 0053aTeIbCTB U KOHTPOJIb 3a
HCIIOJIHCHUCM T'OCYJAPCTBCHHBIX KOHTPAKTOB.

VYdacTrie B NPOBEICHUM WHBCHTApU3alMU MATCPHAIBHBIX IICHHOCTEH W TEXHUYECKUX
CPEJICTB.

IIpakTH4yeckoe 3aHATHE:

1

Cemunapckoe 3anstue: «llomHoMOumsT TeppuTopuanbHbiX opranoB CymeOHOro nemap-
TaMeHTa Mo o0ecrnieueHuto cyaoB. Pabora ammapaToB Cyq0B MO OOECIEUEHHUIO UX JIes-
TEIIBHOCTH.

CamocrosiTesbHast padoTa

1

Pabora ¢ @enepanpapiM 3akoHOM OT 27 mtons 2004 r. Ne 79-@3 «O rocynapcTBEeHHOM
rpaxjaaHckoi ciyxx6e Poccuiickoit @enepannny,

2

Pa6ora ¢ denepanbHbiM 3ak0HOM OT 8 siHBaps 1998 r. Ne 7-@3 «O CynedbHoMm nenapra-
MeHTe npu BepxoBHom Cyne Poccuiickoit enepanun»

Pa6ora ¢ Ilpukazom CynebHoro nenapramenta npu Bepxosaom Cyzne PO ot 21 neka0-
ps 2012 . Ne 238 «O06 yrBepxnaenun llonoxenuss o0 ammapate QenepaibHOro cyna
00111eH IOPUCTUKITHI.

Pazgen 3. Opranuzanmon-
Hoe o0ecreyeHue JeATeb-
HOCTH CYJ0B B 00J1aCTH
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MEKIYHAPOIHO-TIPABOBOIO
COTPYAHHYECTBA.

Tema 3.1. MexayHapoaHo-
MPaBOBOE  COTPYIHHYECTBO
KaKk OJIHO W3 HaIpaBICHUI
OpraHu3alMOHHOIO  olecre-
YCHUSI JIEATEIBHOCTH CYIOB
OO0IICH FOPUCIUKITUH.

Conep:xkanue

1

[IpaBoBbIE OCHOBBI MEXKAYHAPOJAHOIO COTPYIHUYECTBAa CYIEOHBIX OpPraHoB OOLIEi
FOPUCTUKITUH.

2

Lenn, OCHOBHBIC 3aJ1au M HATIPABJICHUS MEKIYHAPOIHO-TIPABOBOTO COTPYIHHUYECTBA
CyneOHBIX OPraHOB OOIIEH FOPUCIUKITHH.

IIpakTHyeckoe 3aHsATHE:

1

Cemunapckoe 3ausitue: « OCHOBHBIE HAMPABIICHUS MEKYHAPOIHO-TIPABOBOTO COTPY/I-
HUYECTBA CY/I€OHBIX OPTaHOB OOIICH FOPUCAUKITUIY.

CamocrosiTesibHas padoTa

1 | Pa6ota c [locranosnenuem [Inenyma BC P® ot 10.10.2003r. Ne 5 «O npuMeHeHUH Cy-
namMu oOLIe IOPUCAMKIMKM OOUIENPU3HAHHBIX NPUHUIUIIOB U HOPM MEXKIYHapOJHOTO
IIpaBa U MEXTYHAPOJHBIX JOrOBOPOB PDy.
2 | Pabota c [TonoxxeHneM o MexayHapoaHO-TIpaBoBoM otjene Bepxoaoro Cyna PO. I1o-
JI0XKeHHe 00 OT/esIe MEXTyHapOAHO-IIPaBOBOTo coTpyaHuuecTBa CyaeGHoro aenapra-
MeHTa npu BepxoBHom Cyne PO.
Tema 3.2. BzaumoneiictBue Conepkanue
Cynebnoro  jpemapTraMeHTa =
O6mue nonoxxeHust o B3aumojeiictBuu CyneOHoro JAenapTaMeHTa ¢ ToCyIapCTBEHHBI-
npu BepxosHom Cyne PO ¢ | 1
MU OpraHaMy ¥ OOIIECTBEHHBIMU OpPraHU3alHH.
roCy/lapCTBEHHBIMU ~OpraHa- — —
Bsaumopeiicteue CynebHoro aenapramMeHTa ¢ OpraHaMu 3aKOHOJATEeNbHOM BIIACTH
MH U OOIIECTBEHHBIMH Opra- | 2 N
Poccuiickoii denepanuu.
HU3ALMAMU TIO0  BOIpOCaM B = Cyeh
obecIicueHns  IeSTEIbHOCTH | 3 3aHM0):[eHc6TBHe yneOHOro JenapraMeHTa ¢ MPaBOOXPAaHUTENbHBIMU OpraHamMH IO
CYJIOB OGIIIEH FOPHCHKIT 1 gonpocaM 0 ecnergﬂnfgz{emenwocm CYyJIOB.
OpraHoB Cymeiickoro coob- | 4| B3auMozerictsue CynebHoro senapraMenta ¢ IpyruMH rocys1apeTBEHHBIMI OpraHami

mIeCTBa.

HCIOJIHUTENBHOM BiacTu Poccuiickoit deneparuu.

CamocrosiTesibHas padora:

1

Pabora ¢ monoxenusmu @enepanbHoro 3akona ot 8 sHBaps 1998 r. Ne 7-03 «O Cy-
nebHom nenapramente npu BepxosaoMm Cyne Poccutickoit @enepamum» . 19, 20 cT. 6

Paznen 4. 'ocynapcTBeHHbIe

30




OpraHbl, T0J:KHOCTHBIE JIH-
A ¥ CTPYKTYPHBIE Moapa3-
JeJIeHHs Cy/10B, OCYIeCTB-
JISIIOIIHE OPTaHH3AIHOHHOE
o0ecrieueHHe UX JesITeJIbHO-
CTH.

Tema 4.1 Cucrema, CTpPyKTYy-
pa U TpaBOBbIE OCHOBBI JeEs-
tenpHOCcTH CynebHoro aemnap-
TamenTa npu BepxoBHom Cy-
ne PO.

Conep:xkanue

1

Cucrema, cTpykTypa U noiaHoMouus CyneOHOro nenapraMeHTa U €ro BBICIIUX JOJK-
HOCTHBIX JIUII.

2

[ToHOMOUMS, CTPYKTYpa U OpraHU3alys AeATeILHOCTH ynpasineHuii (otnemnos) Cyneo-
HOTO JIeapTaMeHTa B cyobekTax Pd.

IIpakTHYeckoe 3aHATHE:

1

CemuHapckoe 3aasTue: «CTaHOBJICHHUE U Pa3BUTHE CUCTEMBI 00CCIICUCHHS IS TSIIBHO-
CTH CYZIOB B X0JIe cyZieOHOI pedopMb».

CamocrosiTesibHas padora

1

PaGora ¢ monoxxeHusimu DenepasibHOr0 KOHCTUTYIIMOHHOTO 3akoHa oT 7 deBpaiis
2011 r. Ne 1-®K3 «O cymax obuieit ropucaukimu B Poccuiickoit denepammmy.

2

Pa6ora ¢ nonoxenusimu denepanpHoro 3akoHa oT 8 ssuBaps 1998 r. Ne 7-d3 «O Cy-
nebHom nenapramente npu Bepxosauom Cyne Poccutickoit @enepamumy

Tema 4.2 Opranuszauus pa-
OOTHI amnmnapara cyja.

Conepxanue

1

Opranuzanus paboThl anmapara cyza. 3ajgaun anmnapara cyaa. Ctaryc pabOTHHKOB arl-
napara cyja.

CamocrosiTesbHas padora:

Pa6ora ¢ IIpukazom CyneGHoro aenapramenTta npu Bepxosaom Cyzae PO ot 21 nexab-
ps 2012 r. Ne 238 «O6 ytBepxkaenuu [lonoxenus 06 anmapare dheaepaibHOTO cyaa
001IeH FOPUCTUKITUNY.

CamocrositebHas padora npu m3ydenun: MJIK 01.01, MJIK 01.02, MK 01.03, MJIK 01.04.
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1. Cucremarnueckas npopaboTka KOHCIEKTOB 3aHATUN, y4eOHOU JIUTEepaTyphl, BHIIOJHEHHE TPAKTUUECKUX 3a/laHuil B BHUJIE
TBOPYECKHUX pabOT, COOOLICHUH, TOKIIaJI0B.
2. BeInoJIHEHNE TNPaKTUYECKHUX 3aJad, NpeJylaraéMbIX MPENoIaBaTelIeM, 0 Pa3IndYHbIM TEMaM Kypca, UCIOJb3Ys TEUCTBY-
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I0II[e HOPMATHBHBIC MTPABOBHIE aKThI, B TOM YUCJIE C IPUMEHEHHEM HH()OPMAIIMOHHBIX CIPABOYHO-TIPABOBBIX cucTeM «KoH-
cynbTaHT [lmocy, «["apanT» Wi Apyrux.
3. Pabora Ha/1 KypCOBBIM MPOEKTOM.

IIpumepHass TeMaTHKa BHeayJIMTOPHOH caMoOCTOsITeJbHON padorsl mpu m3ydyenun: MJIK 01.01, MJIK 01.02, MK
01.03, MK 01.04.

1. CocraBieHue cioBapsi OCHOBHBIX IIOHATUMN, UCIIONb3YEMbIX [P W3YYEHUM MaTepHaa;

2. Hanncanue pedepaToB U MOArOTOBKA COOOIIEHUH (JOKIaI0B), CO3JaHHE IPE3EHTAMH 110 TeMaM MOJYJIs;

3. IlpouTeHue AOMOIHUTENBHON JTUTEPATYPBl, U3YyUEHHE, IEPUOANUYECKON JIUTEPATYPBI Ul MOCIEAYIOLIETO BBIIOIHEHUS CO-
00111eHUH, TOKJIa/10B U BBICTYIIJICHUE HA CEMUHAPCKUX U MPAKTUUYECKUX 3aHATHUSX.

4. Pemenye npakTUYECKUX CUTYaLlUH.

YueOHasi NPaKTHKA: 36
1. Pabota ¢ yue6Ho# nporpammoii 'AC «IIpaBocyaue» noncucremsl: «CynedHoe 1e10npou3BoACTBOY, «CynedHast Koppe-
CHOHJEHIM, «JloOKyMEeHTOO00OpOT U 00pallleHus TpaXIaHy.

IIpou3BoacTBeHHAs MPAKTHKA: 72

Bunel pabor:

1. YuacTue B mpueme U pacnpesieieHnu paboTHUKaMM OT/iela o0ecriedeHus CyA0IpOr3BOICTBA Cy1a IOCTYyNAKoIIel Koppe-
CIOHJICHIIMH, YUeTe UCXOAAIIUX JOKYMEHTOB;

2. Y4acTue B peTUCTPaLlUU U yYETE YTOJOBHBIX J€;

3. Yyactue B perucTpanuu 1 yueTe IpakJIaHCKUX Je;

4. Y4yacTue B perMCTpallii U yueTe Jiesl 00 aIMUHUCTPATUBHBIX ITPABOHAPYLICHUH;

5. Y4yacrtue B perucTpaiuu 1 yuete npeyioxKeHu, 3asBiIeHni 1 xajio0 Ha padoTy cyza, He TOIeKaINX PACCMOTPEHHUIO B
MOPSAJIKE, YCTAHOBJIIEHHOM YTOJIOBHO-TIPOLIECCYAIbHBIM U TPakJaHCKO-TIPOLIECCYAIBHBIM 3aKOHOJATEIbCTBOM;

6. YuacTue B perucTpaiyu U yueTe BHEPOIeCCyaTbHBIX 00paIeHui;

7. YyacTue B IpueMe IOCETUTEIIEH;

8. BHeceHHe B yUETHO-CTATUCTUYECKYIO KapTOUKY CBEICHUM 1O Jeny.

9. Oxazanue MoMoIny pabOTHUKAM OT/ies1a 00ecTIedeHus CyA0IPOM3BOJICTBA Cy/la B Bbljlade KOMUM  CyAeOHBIX MOCTa-
HOBJICHUH y4aCTHHKaM IpPOLECcca;

10. O3HakoMJIeHHE YYaCTHUKOB CYJOMPOM3BOCTBA B YCTAHOBJIEHHOM MOPSI/IKE ¢ MaTepHajaMH YTroJIOBHOTO JieNa, Ipax-
JAHCKOTO JieNa, Aejia 00 aIMUHUCTPAaTUBHOM IIPaBOHAPYIICHHH;

11. OcymiecTBieHne BbI30Ba Y4aCTHUKOB ITPOLIECCA;

12.0ka3anne MOMOIIH IIOMOIIHUKY CYJIb B MOATOTOBKE JIEN K Cy/IOHOMY 3aceIaHHIo;

13.0ka3aHue MOMOIIM CEKpeTapro Cy1e0HOro 3ace/laHusl B MOATOTOBKE U BBIBEIIMBAHUIO CITUCKOB JIeJl, HA3HAYEHHBIX K pac-
CMOTPEHHIO B CyZIeOHOM 3ace/laHuu;
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14.0Oxa3aHre MOMOIIU CEKpeTapio CyAeOHOro 3aceanus B IPOBEPKE SIBKU JIUII, BBI3BAHHBIX B CyJeOHOE 3aceaHue;
15.0ka3anne MOMOIIHM B O3HAKOMJICHUH YYAaCTHUKOB MPOIECca ¢ MPOTOKOJIAMU Cy/IeOHBIX 3aCeTaHMi;

16. Yuactue B hopMupoOBaHUH YTrOJIOBHBIX, TPAXKAAHCKUX JIEI, 1€, 00 aIMUHICTPATUBHBIX MPABOHAPYILICHHUIX MOCIE UX
paccMOTpeHHS;

17. YuacTue B BBIIIUCKE UCIIOJHUTENBHBIX JOKYMEHTOB I10 JI€JaM, [0 KOTOPbIM PELIEHUS MO IeXKaT HEMEUIEHHOMY UCII0JI-
HEHUIO;

18. Oka3aHue OMOIIH B MOJTOTOBKE YTOJIOBHBIX, TPAYKAAHCKUX JIEI, 1€ 00 aIMUHUCTPATUBHOM IIPABOHAPYIICHUH K C1aue
B ApXUB,

19. [loamuBKa JOKYMEHTOB B JIETIO.

20. Hymepanus J1UcToB jeina.

21. CocraBiieHue OIUCHU T0KYMEHTOB.

22. OdopmieHne pe3yabpTaTOB PACCMOTPEHHS Jiefa B )KypHaJe ydeTa Jel U y4eTHO-cTatucTuueckux kaproukax [11 «Cy-
neOHOE IEeTOMPOU3BOJICTBOY.

23. 3anonHeHue KapToyeK 10 Y4eTy CyMM yuiepoa.

24. BpInyucka UCIIOJHUTEIBHBIX TOKYMEHTOB TI0 JIETy.

25.Ilepenava nen B otnen cyaonpousBojctea. OOpalieHre K MCIOJHEHUIO CYIAeOHbBIX MOCTAHOBICHHIA.

O6s13aTesIbHasI ayTUTOPHAsl y4eOHAasi HATPY3Ka 10 KypPcoBoii padore:
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IlpumepHasi TeMaTHKa KYPCOBBIX Pa0oT:

. [Ipunuuner opranu3zanuu cyaeOHoi cuctemsl B PO.

. Bepxognsiit Cyn P® — cTtpykTypa, moaTHOMOYNS U OCOOCHHOCTHU e TEIHLHOCTH.

. Cuctema u nonHomouusi opraHos Cyzne6Horo aenapramenTa npu Bepxosaom Cyzae PO.

. Cynsl cyobekToB P® — BUBI, CTPYKTYpa, MOJTHOMOUYUS U OCOOCHHOCTHU JACSATEIHHOCTH.

. PalloHHBIl cya — cTpyKTypa, OJTHOMOYHUS U OCOOEHHOCTH JI€ATEIHOCTH.

. Cuctema apOutpaxkasix cynoB PD — cTpykTypa, MOJTHOMOUYNS U OCOOCHHOCTH JACSITEIHHOCTH.
. Cuctema BOeHHBIX cys10B PD — cTpyKTypa, HOTHOMOYHS U OCOOEHHOCTH JESTEIbHOCTH.

. YcTaBHOM Cyll — CTPYKTYpa, MOJTHOMOYHNS U OCOOCHHOCTH JESATEIHHOCTH.

9. CynebHnas nonutuka u cynonpounsoactso Poccun XIX B..

10. Vcropus pazButust cyaedHoro aenonpousBozacTsa Poccun.

11. Hayunast opranu3sanus Tpy/ia B armapare CyJ10B.

12. Mupossle cyapu B PO — uctopust 1 COBpEMEHHOCTb.

13. O61mas xapakTepucTuKa, Ha3HaYeHHUE U IPAaBOBOE PETYJIMPOBAHUE JIEATEIILHOCTH OPraHOB CYAEHCKOro coodmiecTna B
P®.

14. Opranusanus, cuctreMa 1 NoJHOMOYHS Cy/10B 001Iell ropucaukuuu B PO.

15. OcHOBHBIE Tanbl pa3BUTHUSL POCCUICKOM Cy/1€0HOM CUCTEMBI.

01O\ DN WK =
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16. OcoOeHHOCTH OpraHU3aLUH U AECATEIbHOCTA BOCHHBIX CYIOB: HCTOPHUS U COBPEMEHHOCTb.

17. Ocobennoctu craryca cyaei B PO: mpaBoMo4usi, TapaHTUX U OTPaHUYCHHS.

18. IIpaBoBOI#i cTaTyC MPUCSHKHBIX U apOUTPaKHBIX 3acenareneii B PO.

19. AktyanpHbIe MPOOJIEMBl OpTraHU3AIMH U IEITSILHOCTH apOUTPaKHBIX Cy/10B B PD.

20. AkryanpHbIe TIPOOIEMBI IPABOBOTO MOJIOKEHUS cyieil B PO.

21. Cypeiickasi TUKa: TOHATHE, 3HAYCHUE, ICTOYHUKH PETYJIMPOBAHUA.

22. KpanudukannoHHast KOJUIETUS CyIeH —

23. JlucuumnianHapHoe cy1e0HOe MPUCYTCTBHE: COCTaB, MOPSI0OK 00pa30BaHUS U MOJTHOMOYHSI.

24. Cyn npucsbKHBIX B coBpeMeHHoM Poccuu.

25. Koncruryuuonssiii Cya PO: cTpykTypa, HOJIHOMOYHMS, OpraHU3alus eI TEIbHOCTH.

26. Ocobennoctu npaBoBoro craryca cyaeit Koncrurynnonnoro Cyna PO.

27. Pemienus Kounctutynmonnoro Cyna P®: mopsaok mpuHATHS U IOpUIUYECKas CUJla.

28. Mcnionb30BaHME HOBBIX TEXHOJIOTHIA JJISi COKPAIICHHUS IOKYMEHTOO00POTa B CUCTEME CYAEOHOTO AEIONPOU3BOICTBA.
29. Opranu3aius AeTONPOU3BOICTBA B CyaxX 00IIeH IOPUCAUKIINN: IPABOBbIE M OPraHU3allMOHHBIE OCHOBBI JIEJIOMPOU3BO/I-
cTBa B cynax. HomeHkiatypa nei.

30. HCTUTYT MUPOBBIX CY/I€ii: HOPMAaTUBHO-TIPaBOBasi 6a3a OPraHu3aluy U AEITeIbHOCTH, MOPSAOK (HOPMHUPOBAHUS, KOM-
TIETCHIIMSL.




4. YcaoBus peajJu3anyy NporpaMmmsl NpogecCHOHATBHOI0 MOXYJIA

4.1. TpeGoBaHUSA K MUHMMAJIbHOMY MATEPUAIbHO-TEXHUYECKOMY 00ece4eHH 0

Peanu3arust mporpamMmbl MOIYJIS TIpEATIOaracT Hanu4ue yaeoHoro kabunera «IIpaBo» u mabopa-
topuu «MHPOpMaIIIOHHBIE TEXHOJIOTHH B MPOPECCUOHAIBHOMN IeITeILHOCTH Y.

Oo6opynoBanue yaeOHoro kabunera «IIpaBoy:

-10CaJI0YHbIE MECTA M0 KOJUYECTBY 00yUaIOLINXCS;

- pabouee MeCTO IpernoiaBaTers;

- KOMILJIEKT y4eOHO-METOMYECKON JOKYMEHTAIINH;

- KOMILJIEKT HarJSAHBIX MOCOOUH, CXeM, MPE3EHTAINH 110 TeMaM NMPOQeCCHOHATBHOTO MOTYJIS.

Ob6opynoBanue sabopatopuu «MHPOpMAIIMOHHBIE TEXHOJIIOTUU B POGECCHOHATBHON 1eATEIbHO-

CTH:

- KOMIIBIOTEPHI, MPUHTEP, CKaHEp, MPOEKTOp, MporpaMMHOEe obecredeHue MnpodecCHOHaTBHOrO
Ha3HAYCHUS.

Peanuzanus mporpamMmbsl MOIYJIsl PEANOaraeT 00s3aTeNbHYI0 IPOU3BOJACTBEHHYIO IPAKTHKY, KO-
TOpast MPOBOAMTCS B CyJax oOIIel I0pucIuKIiu U ApOuTpakHoM cyne YemsiOnHcKon 001acTH.

[Ipy mpoxokIeHUH MPOM3BOACTBEHHON MPAKTUKH paboyee MECTO JOJDKHO OBbITh 00OPYIOBaHO
KOMITBIOTEPHOU TEXHUKOU C TIPOTpaMMHBIM oOecriedeHreM po(hecCHOHATEHOTO Ha3HAYCHHS.

4.2. UndopmanuonHoe odecrieyeHmne
Ilepeuennb pekomMeHayeMbIX yueOHbIX U3aaHuii, UHTepHeT-pecypcoB, 10NOJHUTEIbHON JIUTEPaTy-

phbl.

HOpMaTI/IBHbIe NMpaBOBbLIC AKTbI:

1. Koncturyuus Poccutickoit deneparuu npuHsiTa Ha BceHapoHOM pedeperayme 12.12.1993r.// Co-
Opanue 3akoHomarenbcTBa PD, 2009, Ne 4, c1.445. (B pen. 3akona Poccuiickoit denepaiuu o mo-
npaBke Kk Koncrurynuu Poccuiickont @enepanuu ot 05.02.2014 Ne 2-OK3 "O Bepxosrom Cyzae
Poccuiickoit @eneparuu u npokyparype Poccuiickoit denepanun');

2. @enepaibHBII KOHCTUTYIIHOHHBIN 3ak0H OT 31 nmexabpst 1996 r. Ne 1-OK3 «O cynebHoii cucreme
Poccuiickoit @enepanny;

3. @enepanabHBII KOHCTUTYIHOHHBIN 3akoH oT 7 deBpans 2011 r. Ne 1-OK3 «O cynax obmeit ropuc-
nukiuu B Poccutickon deaepannmny;

4. denepanbHblil KOHCTUTYIUMOHHBIN 3akoH oT 05 despans 2014r. Ne 3-OK3 «O Bepxosaom Cyne
Poccuiickoit @enepanumny;

5. @enepanbHbIIl KOHCTUTYIMOHHBIN 3akoH 0T 28 ampens 1995 N 1-OK3 "O6 apOutpakHbIX Cyaax B
Poccuiickoit denepanuny;

6. DenepanabHbII KOHCTUTYIHOHHBIN 3aKOH 0T 23 mioHs 1999r. Ne 1-OK3 «O Boennsix cynax Poc-
cuiickoi denepannny;

7. T'paxnanckuii mporeccyanbHblil kKojieke Poccuiickoit ®eneparu ot 14.11.2002 Ne 138-D3.// Co-

Opanme 3akoHoAaTenbcTBa PO, 2002, Ne 46, ct. 4532.

ApOuTpaxHslil nporeccyansHbiil Kojeke Poccuiickoit @eneparuu ot 24.07.2002 Ne 95-D3

VYronoBHbI# niporeccyanbHblil Kosieke Poccniickort @enepanum ot 18.12.2001 Ne 174-D3

10. Konekc Poccuiickoii @eneparuu 06 aAMUHUCTPATUBHBIX paBoHapymenusax" ot 30.12.2001 N 195-
o3

11. 3akon Poccuiickoit @eneparuu ot 26.06.1992r. Ne 3132-1 «O cratyce cyaeit B Poccuiickoit ®ene-
paun».// Benomoctu Cwesna HapoaHbix nenyratoB U BepxoBHoro Cosera PO, 1992, Ne 30 cr.
1792.

12. ®denepanbhbiii 3akoH OT 8 stHBaps 1998 . Ne 7-03 «O CynebHoM aenaprameHTe npu BepxoBHOM
Cyne Poccuiickoit @enepanun»

© o
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13. ®enepanbubiii 3akoH oT 27 uronsg 2004 r. Ne 79-03 «O rocyaapcTBEHHOUW TpakIaHCKOH ciryx0e
Poccuiickoit denepaum.

14.®enepanbhblil 3akoH oT 02.05.2006r. Ne 59 —®3 «O nopsiike pacCMOTPEHUsT 00paLEHUs I'paX/1aH
Poccutiickoit ®deneparuny.// Codbpanue 3akoHonareabctsa PD, 2006, Ne 19, ¢1.2060.

15. ®denepanbubii 3akoH oT 25.07.2002 N 114-D3 "O npoTHBOACHCTBUH YKCTPEMUCTCKON IESITEIBHO-
ctu'".
16. ®enepanpubiii 3akoH 0T 30.04.2010 Ne 68-D3 «O xoMIeHcaluM 3a HapylIeHHWE paBa Ha CYyI0-
MIPOU3BOJICTBO B Pa3yMHBIN CPOK WJIM MpaBa Ha UCIIOJIHEHUE CYJeOHOr0 aKTa B pa3yMHBIN CPOK».
17. ®enepanbhbiii 3aK0H OT 22.12.2008 Ne 262-03 «O06 obecnieueHnn q0CTyna K HOOPMALIAU O JIes-
TEJILHOCTH CyJ10B B Poccuiickon @enepaunny,

18. ®denepanphblii 3akoH oT 20.08.2004 No 113-03 «O npucs ) HBIX 3aceaaresax (eaepanbHbIX CyI0B
obmieit ropucaukiuu B Poccuiickoit denepamum.

19. ®enepanpusiii 3akoH 0T 14.03.2002 Ne 30-@3 «OO6 opranax cyneickoro coodmiectsa B Poccuii-
ckoit deneparumny.

20. denepanbublii 3akoH 0T 10.02.1999 Ne 30-03 «O ¢unancupoanuu cynoB Poccuiickoit denepa-
111707008

21. ®enepanpublii 3akoH OT 17.12.1998 Ne 188-D3 «O MupoBsIX cynbsix B Poccuiickoit denepanuny,

22. ®enepanbHbiit 3aK0H 0T 2 Mast 2006r. Ne 59-03 "O mopsiike paccMOTPEHUs OOpaIeHUH TpaxIaH
Poccuiickoit deneparumy.

23. Konekc cyaeiickoit atuku, yrBepxkaen VIII Beepoccuiickum cve3nom cyneit 19 nexadpst 2012 ro-
Aa,

24. ®enepanbublii 3akoH «O0 nHboOpManny, HHOOPMAIIMOHHBIX TEXHOJOTHIX M O 3ammuTe HHpopMa-
uun» oT 27 urojs 2006 r. Ne 149-dD3 // Poccuiickas razera, Ne 165, 29.07.06

25. ®enepanpubiii 3akoH «O cyneOHbIX npuctaBax» oT 21 uronst 1997 r. Ne 118-D3 // Poccuiickas ["a-
3era, Ne 149 ot 05.08.1997 r.

26. denepanbHblii 3akoH OoT 21 wronst 1997r. Nel19-03 «O06 ucnomHHUTEIBHOM Tpom3BocTBe»// C3
P®.1997.Ne30.C1.3591.

Ilepeyennb pexoMeHyeMbIX y4eOHBIX H3IaHUH

OcHOBHbIE HCTOYHUKH

1. KondunaeHuuanbHoe IeIONPOU3BOJACTBO U 3AIIUIIECHHBIA JIEKTPOHHBINA JOKYMEHTO000pOT [Diek-
TpoHHBbIN pecypc]: yueOnuk/ H.H. KynsieB [u ap.].— DnekTpoH. TekcroBble naHHbIe.— M.: Jloroc,
2013.— 452 c.— Pexxum poctyna: http://www.iprbookshop.ru/9083.— DBC «IPRbooks»2. OcHo-
BBI CyJIeOHOTO JIeNonpon3BoAcTBa: yueoHoe mocodue / A.H. Hamun. — M.: Jleno u Cepsuc, 2010,
160 c.;

2. TepexoBa JI.A. DiekTpoHHOE TpaBOCyIUe [DIEKTPOHHBIN pecypc]: yueOHoe mocodue/ Tepexosa
JI.LA.— DnekTpoH. TekcToBble NaHHble.— OMck: OMCKHIl TOCYIapCTBEHHBIM YHHBEPCUTET WM.
®.M. Hocroesckoro, 2013.— 107 ¢.— Pexwum moctyna: http://www.iprbookshop.ru/24964.— 3BC
«IPRbooks»

I[OHO.]IHI/ITCJII)HI)IC HCTOYHUKU:
1. KomMeHnTapuii k YronoBHo-TponieccyanbHoMy Konekcy Poccuiickoir ®@eneparuu. [locraren-

ueiit. // [Tox pen. B.T. Tomun, M.IL. [Tonsxos, M.: 2010, 3-e uzganue, FOPANT .
2. Hanunos E. I1. O6pa3iiel cyneOHBIX JOKYMEHTOB (¢ KOMMeHTapusMu). M., 2009.
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3. . Bumnesckuit A.B. CocraBienue npoueccyalbHbIX U CyAeOHBIX JOKYMEHTOB B TPaKIAHCKOM

u apbutpakHoM mporeccax: [Ipaktudeckoe mocodue/ aBT.cocT. A.B. Bummnenckuii- M.: PAII,
2010.

OTeyecTBEHHBbIE KYPHAJIBI:
1. Poccuiickas rocTULIUA
2. bronnerens BepxoBHoro cyna PO

1. «AndopmManmoHHbIE CIPABOYHO-TPABOBbIE CHCTEMBbI:
«Koncynpsrantllimtocy, «I'apanT» uinu apyrue.

HNuTepHeT-pecypcebl:
1. Caiitr MununcrepcTBa octuin Poccuiickoit @enepanuu - WWW.minjust.ru
2. Caiit Bepxonoro cyna Poccuiickoit @enepanuu - WwWw.vsrf.ru/
3. Caiit Cyneb6noro Jlenapramenta npu BepxoBaom Cyne PO - www.cdep.ru
4. Caiit ®enepaibHbIX apOUTPAKHBIX CYIOB OKPYroB WWW.arbitr.ru
5. CaiiT ApOUTpakHBIX aleUISIIMOHHBIX CYy0B - WWW.arbitr.ru/as/appeal
6. CaiiT ApOuTpaskHbIX CyI0B cyObekToB P -www.arbitr.ru/as/subj

4.3. O0umue Tpe0OBaHUS K OPraHU3aMU 00Pa30BaTeIbLHOIO NMPoLecca

Llenbto n3yueHust mpoheCCHOHATBHOTO MOAYIIS SIBJISIETCS PUOOPETEHHE 00yYaroIUMUCs TI1y0o-
KHUX 3HaHUI O CHCTEME M COJCPKAHUU 3aKOHOJIATEIILCTBA, PETYJIMPYIOIIEro CyaeOHOe aMUHIUCTPHPOBA-
HUE, NMPAKTUKH €r0 MPUMEHEHUS B COBPEMEHHBIX YCIOBHSX, a TAaK)Ke 3HAHUH 00 OCHOBHBIX IpaBHIIAX
npodeccnoHaNbHOM STUKU U TIPUEMOB JI€JIOBOTO OOIICHHS B KOJUIEKTHBE.

[Tpu mpoBeaeHUH 3aHATHI O MPO(YECCHOHATEHOMY MOYITIO UCTIONB3YIOTCS pa3ndHble (HOPMBI
oOyueHusl: IeKIIUU, CEMUHAPbI, TPAKTUUYECKHUE 3aHATHUSA, JIEJIOBbIE UTPHI, 03HAKOMHUTEIbHBIC SKCKYPCUU B
CY/IBL.

OcBoennio nMpodeccuoHaIbHOTO MOAYIS MPEIIIeCTBYeT U3yuyeHHe Y4eOHBIX AUCHUIUIMH O OT-
pacisM rpasa.

B npormecce oOyuenuss mpodecCHOHATBHOTO MOIYJS MpEeAycMOTpeHa ydeOHas IMpakTuka Ha 3
Kypce B oobeMe 1 Hepenu (36 wacoB), KOTOpasi MPOBOIUTCS KOHIIEHTPUPOBAHHO W MPEIIECTBYET IPO-
W3BOJICTBEHHOW MPaKTHKE (110 MPOGUITIO CIEIIMaTLHOCTH). [Ipu pabore Haa KypcoBoil paboToii
00yJaroInMCs OKa3bIBAIOTCS] KOHCYJIbTAIINH.

4.4 KanpoBoe obecnneyeHue 06pa3oBaTeibHOI0 nmpoiecca
TpeOoBanus K KBaJM(PUKANMHA NMeIATOTHYECKHX KA/IPOB, 00eCIeYUBAOIINX 00yUeHHE 10 MEeKIAHC-
LUILIHHAPHOMY Kypcy (Kypcam):

Hanuune Boicimiero mpogeccuoHaqbHOrO 00pa30BaHUs COOTBETCTBYIOILETO MPOQUII0 MOIYIS
«Opranu3aioHHO-TEXHHUECKoe obecrieueHue cyaoB» u cneuuanbHoctu «[IpaBo u cynebHOe agMUHU-
CTPUPOBAHHEY.

TpedoBanusa k KBaIMPUKALMHU MEJATOTHYECKUX KAAPOB, OCYUIECTBJISIOIIUX PYKOBOACTBO IPaK-
THKOM:

JMnnoMupoBaHHBIE CIENUATUCTBI — MPENOAABaTENN MEKIAUCHUIIIMHApHOro Kypca «IIpaBo u cy-
ne0HOe aIMUHUCTPUPOBAHUE.

KBanuuurpoBaHHbIe CTIEUATUCTHI CYJ0B 001el IOPUCIAUKIIMU U apOUTPaKHBIX CYIOB.
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S. KoHTpO/1b M OLIeHKA pe3yabTaTOB 0CBOCHHS NMPO(ecCHOHATBLHOr0 MOAYJIs (BHAA

npodeccnoHAILHOM 1eATEILHOCTH)

OO0pa3oBarebHOE YUPEKICHHE, peali3yIollee MOArOTOBKY 10 IporpaMmme MmpoQecCHOHAIBHOTO
MOJTyJIsl, 00ECIIeYnBaeT OPraHU3AIUI0 M MPOBEICHHE TEKYIIET0 KOHTPOJS M MPOMEKYTOYHOH arTecra-

IHU.

Texymuii KOHTPOJIb MPOU3BOAMTCS TPETOaBaTEIeM B IIpoliecce 00ydeHusl.

OOydeHne 1o MPOW3BOJACTBEHHOMY MOJYJIO 3aBEPIIACTCS KBATM(DUKAIIMOHHBIM 3K3aMEHOM, KO-
TOPBIN IPOBOUT YK3aMEHAIIMOHHAST KOMHUCCHSI.

@DOpMBI U METO/IBI TEKYIIIETO U UTOTOBOTO KOHTPOJIA 1O TPO(HEeCCHOHATTELHOMY MOJTIYJIIO CAMOCTOSI-
TEJIBHO pa3pabaThIBAIOTCS 00Pa30BaTEIbHBIM YUPEKIACHUEM H TIOBOJSATCS JI0 CBEJCHHS O0YYArOIIUXCsl HE
M03/IHEE Havyaja JBYX MECALEB OT Hauaua O0y4YeHHs.

JlJis TeKyIIero ¥ UTOrOBOTO KOHTPOJISE 00pa30BaTeIbHBIM YUPESIKICHUEM CO3JIAIOTCs (DOHJIBI OIIe-

HOYHBIX cpenctB (POC).

®OC BrIIIOYAIOT B cebs neJaroru4€CKUC KOHTpPOJIIbHO — U3MCPUTCIIbHBIC MaTCpUaJlbl, ITPCAHA3HA-
YCHHBIC IJIA OIMPECACIICHUSA COOTBECTCTBUA (I/IJII/I HGCOOTBCTCTBI/DI) HHIUBHUIYAJIbHBIX O6pa3OBaT€JII)HI>IX J0-

CTHKEHHUM OCHOBHBIM IOKa3aTeIsIM pe3yIbTaTOB NOATOTOBKU (Ta6JII/II_IBI).

PesyabTaTsl
(ocBOeHHBIE
npo¢ecCHOHAIbHBIE KOM-
MeTeHnN)

OcHoOBHBIE MOKA3aTeJIN Pe3yabTATOB
MOATr0TOBKH

@opMbI U METO/IbI KOHTPOJIS

I[IK 1.1. OcymectBusTs pa-
00Ty C 3asBICHUSMH, KaJIO-
0aMu ¥ MHBIMU OOpaIeHUsI-
MU TpaXkJIaH U OPTraHHU3aLUH,
BECTH TpPUEM TOCETUTENEH B
cyne.

- JEMOHCTpauus Ipuéma IpaxkIaH I10
3asBICHUSM, Xajlo0aM M MHBIM OOpa-
LIEHUSAM TPaXXJaH U OpraHu3alvii B
Cyl B IEPHOJ NPOU3BOJCTBEHHOU
MIPAKTHUKHU.

- U3JI0KEHUE NPAaBUI YU€ETa, XPaHEHHUS
MMCHbMEHHBIX 00pallleHul rpax/iaH.

Oyenka no npou3eo0cmeen-
HOU U Y4eOHOU npaKmuxe.

I[IK 1.2. IlogaepxxuBath B
aKTyaJlbHOM COCTOSIHUU 0a3bl
HOPMAaTHBHBIX MPABOBBIX aK-
TOB M CyI€OHOM MPaKTUKH.

- JIEMOHCTpalisi HaBBIKOB pabOThl €
HOPMAaTUBHBIMU IIPABOBBIMM aKTaMU C
WCIIOJIb30BAHUEM  MH(POPMAIMOHHO-
KOMIIBIOTEPHBIX TEXHOJIOTHUH.

Oyenka no npou3B00CMEEHHO
npaxkmuxe.

IIK 1.3. ObecnieunBath pado-
Ty OPITEXHUKU M KOMIIbIO-
TEPHOH TEXHHMKH, KOMIIbIO-
TEPHBIX CETeW MU IMPOTrpaMM-
HOro oOecmeueHust Cy/oB,
CalToB CynoB B ceTu MHTep-
HET.

- JIEMOHCTpalLlUsi HAaBBIKOB palbOThI C
OPITEXHUKON M KOMIBIOTEPHOM TeX-
HUKOM, TNpOrpaMMHOro oOecredeHus
CyJIOB.

OL]@HKG 6blNOJIHEHUA NPpAKMU-
YecKo20 3a0aHUsl.

Oyenka no yuebrou u npous-
600CMBEHHO NPAKMUKE.

IIK 1.4. O6ecneunBath pabo-
Ty apX#Ba cyaa.

- pelnieHue MNPAKTUYECKUX 3aJaHuil C
ONPEACICHUEM CpOKa XPaHEHHS Cy-
NeOHBIX JeT U JIOKYMEHTOB;

- COCTaBJICHHUEC OIIMCH ACJI ITOCTOAHHO-
T'O U BpEMCHHOI'O XpaHCHUA

Ouera 6blNOJIHEHUA npAKmu-
YeCcKo2o 3adaHuﬂ, mecmuposa-
Hue.

Oyenka no npouszBo0CmMeeHHOU
npakmuxke.

IIK 1.5. OcymecTBisTh Be-

- JIEMOHCTpAIHs pabOThI C 3JIEKTPOH-

Ouera HA npakmu4eCKom 3a-
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JIEHUE CyJIeOHOM CTAaTHCTUKH
Ha OyMa)XHBIX HOCHUTEISX U B
AJICKTPOHHOM BHJIE.

Houi cucremoit I'AC «lIpaBocynue»
«Jlemonpou3BoACTBO U cyneOHas cTa-
TUCTHKAY;

- paboTa cO CTaTUCTUYECKUMHU KapTO4-
KaMM ¥ CTaTUCTHUYECKMMU OTYETaMH

cyza.

HAMUu.

Oyenka no npousz800CmMEeHHOU
npaxkmuxe.

IIK 2.1. IlonnmaTh CyIHOCTh
U COIMAJBHYI0 3HAYUMOCTh
cBoelt Oymymelr mpodeccun,
IIPOSIBJIATL K HEH YCTOWYH-
BbII HHTEPEC.

- IEMOHCTpAIMsl MHTepeca K Oyyriei
npodeccun

Oyenka Ha Npakmuyeckux 3a-
HAMUAX, NPU BbINOJHEHUU pa-
bom no yueOnou u npoussoo-
CMBEHHOU npakmuxe.

IIK 2.2. Ilpunumatp pemie-
HUS B CTaHJApPTHBIX U He-
CTaHJAPTHBIX CUTyalUsIX U
HECTH 3a HHMX OTBETCTBEH-
HOCTb.

- ACMOHCTpaluia CIIOCOOHOCTH IIPpUHH-
MaTb PCHICHHA B CTAHAAPTHBIX U HC-
CTaHAAPTHBIX CUTyallUsaX U HECTHU 3a
HHX OTBCTCTBCHHOCTD.

Oyenka Ha Npakmuyeckux 3a-
HAMUSAX, NPU BbINOJHEHUU pa-
bom no yweOHolu U npou3soo-
CMBEHHOU NPaKmuxe.

IIK 2.3. OcymectBasTh mO-
UCK M WCIOJIb30BAaHHE WH-
dbopMaruu,  HEOOXOIUMOU
st 3(PEKTUBHOTO BBITIOJI-
HEHUsT MPOQPECCHOHATBHBIX
3aj1a4, NPOPECCHOHATHHOTO
Y JIMYHOCTHOTO Pa3BUTHSL.

- HaxOXJEHHE W HCIOJb30BAHUE HH-
dhopmaruu 11 3HPEKTUBHOTO BBIMOJ-
HEHHsI TPO(ECCHOHANBHBIX  3ajad,
npoeCCHOHATILHOTO W JIMYHOCTHOTO
pa3BUTHSL.

Oyenka Ha Npakmuyeckux 3a-
HAMUSAX, NPU BbINOJHEHUU pa-
bom no yweOHolu U npou3soo-
CMBEHHOU NPaKkmuxe.

I[IK 2.4. HUcnonb3oBaTh WH-
(hopMallnOHHO-KOMMYHHUKa-
TUBHBIE TEXHOJIOTMH B TIPO-
(dbeccroHaIBHON  JIeATENHHO-
CTH.

- JIEMOHCTpalus HAaBBIKOB HCIOJIb30-
BaHHUS WH(OPMAIMOHHO-KOMMYHHUKA-
[IMOHHBIX TEXHOJOTHH B mpodeccuo-
HaJILHOH JIeATEIIHHOCTH.

Oyenka na npakmuyeckux 3a-
HAMUAX, NPU BbLINOIHEHUU pa-
bom no yuebHol U npoussoo-
CMBEHHOU NpaKmuke.
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