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1. O6mas xapakTepucTKa padoyeil mporpaMmMsl NPo(phecCHOHATBLHOT0 MOAYJIS
IIM.0S YupaBiieHue 1eSITeJIbHOCTHIO 10 OKA3AHUIO YCJIYT B 00J1aCTH
KHHOJIOTHH

1.1. Mecrto npogeccuoHATBHOT0 MOAY IS B CTPYKTYpe 00pa3oBaTe/IbHOM NPOrpaMMbl
[Tpodeccuonanpuspiii Moayas [IM.05 YnpaBineHue AesSTEIBHOCTHIO IO OKa3aHUIO YCIYT B 00JaCTH
KUHOJIOTUH SIBIISIETCS 0053aTEIbHOM YacThi0 MPOPEeCCHOHATBHOTO IIMKIIA 00pa30BaTeIbHON
nporpammsl crieriaibHocTr 35.02.15 Kunonorus
1.2. lleab ¥ NJIaHUpPYyeMble Pe3yJIbTaThl 0CBOEHUS MPO(ecCHOHAIBHOI0 MOIYJISA:
B pesynbprate ocBoenus npodeccrnonansaoro Mmoayias 1IM.05 Yopasnenue aesiTeIbHOCTHIO 11O
OKa3aHUIO YCIYT B 001aCTH KHHOJIOTHH O00YJArOIIHIACS TOJIKCH:
uMemv npaKmuyecKuli Onvim:
- ydacTus B IUIAHMPOBAHMM U aHAJIU3€ OCHOBHBIX IOKAa3aTesied NeATEIbHOCTH KHHOJOTMYECKOU
OpraHu3aluiy;
- yd4acTus B YNPaBICHUH MEPBUYHBIM TPYIOBBIM KOJUIEKTHBOM;
- BEJEHHUs JOKYMEHTAIMU YCTaHOBJIEHHOTO 00pa3la;
ymemy:
- aHaJM3UPOBATH COCTOSHUE PHIHKA M KOHBIOHKTYPY YCIYyT B 001aCTH KMHOJIOTHH;
- IUIAaHUPOBAThH PAOOTY CTPYKTYPHOTO MOAPA3EICHUS OPraHU3aIlui U MaJIOTO MPEANPUSTHS;
- paccuMThIBaTh [0 IPUHATON METOAMKE OCHOBHBIE TIOKA3aTENIN JAESITEIbHOCTH OpraHU3aluy;
- MHCTPYKTUPOBATh U KOHTPOJIMPOBATh UCIIOJIHUTENIEH HA BCEX CTaAUIX paldoT;
- pa3pabaThIBaTh M OCYIIECTBISITH MEPOIPHUSATHS [0 MOTUBALIUU U CTUMYJIMPOBAHHIO IIEPCOHATIA;
- OLEHHUBATh KAYE€CTBO BBHIMOIHIEMBIX padoT;
3Hamy:
- XapaKTepUCTUKU PHIHKA U KOHBIOHKTYPHI YCIYT B 00JACTH KUHOJIOTUH;
- OpraHu3alHrI0 KMHOJOTHYECKUX CIIYKO pa3InyHOr0 Ha3HAYCHMUS;
- CTPYKTYpPY OpraHM3alii U PYKOBOAMMOIO IIOPa3AcIICHUS;
- XapakTep B3aUMOJCHCTBUS C APYTMMH M0JIpa3/IEJICHUSIMY;
- (QyHKUIMOHANbHBIE 00S3aHHOCTH PAOOTHUKOB M PYKOBOIUTENEH;
- OCHOBHBIE NIEPCIEKTHBbI Pa3BUTHS MaJIoro Ou3Heca B 001acTH KMHOJIOTHH;
- 0COOEHHOCTHU CTPYKTYPbI U (PYHKIIMOHUPOBAHUS MAJIOTO MPEANPUATHUS;
- OCHOBHBIE TIOKA3aTeNN JAESITEIbHOCTH KMHOJIOTMUECKON OpraHu3ally;
- METOJbI INIAHUPOBAHUS, KOHTPOJISI U OIIEHKH pa0dOT UCTIOTHHUTENEH;
- BUABL, (OPMBI MU METOJABl MOTHBAIIMM TIEPCOHANa, B T. Y. MaTepuaJbHOEC M HEMaTepHUaIbHOE
CTUMYJIHPOBaHUE PAOOTHUKOB;
- METO/Ibl OLIEHMBAHUs KayecTBa BBIMIOJIHAEMBIX paloT;
- IpaBuJIa MEPBUYHOTO JIOKYMEHTOO0OpOTa, yueTa U OTYETHOCTH.
Obwue xomnemenyuu (OK):
OK 1. TloHumaTh CyIIHOCTh U COLIMAJBHYIO 3HAUUMOCTh CBOEW Oynyiied mpodeccuu, NposBIsATh K
HEW yCTOWYMBBINA HUHTEpEC.
OK 2. OpraHu3oBbIBaTh COOCTBEHHYIO [ESTEILHOCTh, BHIOMPATh THUIIOBBIE METOABI M CHOCOOBI
BBITIOJTHEHUS MPOPECCHOHANTBHBIX 33/1a4, OIEHUBATh MX Y(P(EKTUBHOCTH M KAUeCTBO.
OK 3. TlpuHuMaTh pemieHUs B CTAaHJAPTHBIX M HECTAHIAAPTHBIX CHUTYallUAX M HECTH 3a HUX
OTBETCTBEHHOCTb.
OK 4. OcymiecTBasTh MOUCK M HUCIHOJIb30BaHUE HWH(MOpPMALNK, HEOOXOIUMOHN g 3PPEKTUBHOTO
BBINOJIHEHUS MTPO(ECCHOHAIBHBIX 33/1a4, TPO(PECCUOHATBHOTO ¥ IMYHOCTHOTO PA3BUTHA.
OK 5. Hcnonbs3oBath HHGOPMAITMOHHO-KOMMYHUKAITMOHHBIE TEXHOJOTHH B MPOdeCcCHOHATHHOU
NESTENIBHOCTH.
OK 6. PaGorarh B KOJUIEKTHBE W KOMaHJe, Y ()EKTUBHO 00OMIATHCA C KOJUIETaMH, PYKOBOJCTBOM,
NOTPeOUTENAMHU.
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OK 7. bpatp Ha ce0s1 OTBETCTBEHHOCTh 3a pabdOTy WIEHOB KOMaHJbl (OJYUHEHHBIX), 32 pPe3yJabTaT
BBIITOJIHEHUS 3aJJaHU.

OK 8. CamocTosATeNbHO ONpeAessaTh 3aJaud NPO(PECCHOHATBHOTO M JIMYHOCTHOTO Pa3BUTHS,
3aHUMAaThCSA CaMOOOPa30BaHKUEM, OCO3HAHHO IJIAHUPOBAThH MOBBIIICHHE KBATU(DUKAIINH.

OK 9. OpueHTtHpoBaThCsi B YCIOBHUAX 4YacTOM CMEHBI TEXHOJOTHH B TNpPo(ecCHOHATBHON
NEeSATEIbHOCTH.

Ipogpeccuonanvuvie komnemenyuu (I1K):

[IK 5.1. YyacTBOBaTh B IUIAHUPOBAHUM OCHOBHBIX IIOKAa3aTeNIel IEATEIbHOCTH 110 OKA3aHHIO YCIIYT B
00JIaCTH KMHOJIOTHH.

IIK 5.2. IlmanupoBaTh BBHITOJHEHUE PAa0OT UCTIOJHUTEIISIMHU.

1K 5.3. Opranu3oBbIBaTh padoTy TPYAOBOTO KOJJICKTHBA.

I1IK 5.4. KoHTpOoaupoBaTh X0 U OIEHUBATh PE3YJIbTAThl BHIMOTHEHUS PAOOT UCTIOTHUTEIISIMH.

[1K 5.5. V3yuaTh ppIHOK 1 KOHBIOHKTYPY YCIYT B 00JIACTH KMHOJIOTHH.

IIK 5.6. YuacTBOBaTh B BbIpaOOTKE Mep MO ONTHUMHU3ALMU MPOIECCOB OKa3aHUs yCIyr B 0OJIACTH
podhecCHOHATLHOM IS TEIIEHOCTH.

[IK 5.7. BecTu yTBEpKA€HHYIO YYETHO-OTUETHYIO JOKYMEHTALUIO.

Jluunocmuwie pezyromamut (JIP):

JemoHcTpupyomuii ymerne >(QQEeKTHBHO B3aUMOJCHCTBOBATH B KOMAaHJIE, JIP 16
BECTH JIMAJIOT, B TOM YHUCJIE C UCIOJb30BaHUEM CPEICTB KOMMYHUKALIUN
JleMoHCTpHpyIOIIMII HaBbIKM aHajIM3a W HUHTEpHpeTauuud HHPOpMALUU U3 JIP 17
Pa3JIMYHBIX HCTOYHUKOB C Y4€TOM HOPMATHBHO-IIPABOBBIX HOPM

JleMoHCTpHpYOLIUil TOTOBHOCTh U CIIOCOOHOCTh K 00pa30BaHUIO, B TOM YHCIIE JIP 18

camM000pa3oBaHuI0, HA TPOTSDKCHUN BCEH JKHU3HM, CO3HATEIIBHOE OTHOIICHUE K
HENPEPHIBHOMY O00Pa30BaHMIO KaK YCIOBHUIO YCIENIHOW MpodeccruoHaNIbHON U
00IIIECTBEHHON AEATEILHOCTH.

HeoOxoaumMocTh caM000pa3oBaHusl M CTPEMSIIMICS K TPOodecCHOHATHLHOMY JIP 22
Pa3BUTHIO 110 BEIOPAHHOM CNIEIMAIbHOCTH.

Hmetp 0a30ByI0 MOATOTOBJIEHHOCTh K CaMOCTOSITENIbHOW paloTe Mo cBoei JIP 23
CHEIMAJIbHOCTH Ha YPOBHE CIIeUANINCTa ¢ NpodecCHOHATbHBIM 00pa30BaHUEM

OTKpBITOCTh K TEKYIIUM M MEPCHEKTUBHBIM HM3MEHEHUSM B MHUpPE Tpyla U JIP 24
npodeccuil.

AKTHBHO IPUMEHSATH MOJIy4YE€HHBIC 3HAHUS Ha MPAKTHKE. JIP 25
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2. CTPYKTYPA U COAEP KAHUE ITPO®ECCHUHOHAJIBHOT'O MOAYJISA

2.1. Ctpykrypa npodeccuornanbuoro moayJas IIM.05 YnpagpiieHue 1esiTeJIbHOCTBIO 10 OKA3aHUIO YCJIYT B 00J1aCTH KHHOJIOTHH

O0bem npodeccnoHAIBLHOT0 MOIYJISA, YAC.
Pabora o0yuarimuxcsi BO B3aMMO/IeliCTBHH C NMpPenojgaBarTeieM
Oo0yuenune mo MJIK IIpakTH4Yeckas MOArOTOBKA
Koasl HaumenoBanus CymmapH ¥ B toMm 'mi[.ne P ! C Jx3ameH
npogeccuoHan pa3aesioB blil 00beM TIa6. Tpomssoxct Tz::}a:}c{:l(;ﬂ . ;;)ccﬂo
bHBIX 00IIMX |MPO(eCcCHOHAIBLHOIO0 | HATPY3KH, paé./ sennast (10 | Koneyast p
KOMIIeTeHIHi Moay. st aac. |Beeroj JIa0.pad.s p. oL | npakria |Vaeonas| n om0 |aumu, yac pabora, | HAIbHOMY
Yac. | MpaKTHYeCKHe yp P p > Hac. Mozny.tio,
SAHSTHS pabot ecKue 4yac. |CrnenuaJbHO gac.
3aHATHS CTH)
Jac.
1 2 3 4 5 6 7 8 9 10 11 12
OK 1-9, MJIK.05.01
IIK.5.1-5.7  |YmpaBnenue
JIP 16-18,  |cTpyKTypHBIMH
22-25 T0/[pa3 IeIeHUSIMH 326 210 101 101 116
OopraHu3anuu
(npennpusTus) u
MAaJIBIM IIPEANPUSITHEM
I1I1.05
HpOPI3BO,I[CTBeHHa$I 72 72
MpakTHKa (1o MpodUIFo
CIEINAIBHOCTH)
IIM.05. BK
DK3aMeH INOMOAYJIKO
Bcezo: 398 210 101 101 72 116
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3.2. Conep:xxanue o0yueHnus no npodeccuoHaabuomy moaysaio I[IM.05 YnpasieHnue 1esiTeJIbHOCTHIO 110 0KA3aHUIO YCJIYT B 00J1aCTH KUHOJIOTHH

HaumeHoBaHue
pa3aesioB
npodeccuoHaILHOr0
MOIYJISl U TeM

Coaepxxanue yueOHOIro MaTepuaJa, JaboparopHblie padoThl U
NMPaKTHYEeCKHe 3aHATHSA, CAMOCTONATEIbHAS padoTa 00y4aroummxcs,
KypcoBasi padora (IIpoeKT)

O0ne
M
4acoB

B ¢popme
NMPAKTHYECKO
i
NMOAr0TOBKH

OcBanBaemMbie
3JIEMEHTHI
KOMIIEeTeHIHI 1
JUYHOCTHDBIE
pe3yJabTaThl

1

2

3

4

5

IIM.0S YnpasjieHue 1eiTeJIbHOCTHIO M0 OKA3AHUIO YCJIYT B 00J1aCTH KMHOJIOTUH

4 cemecTp

Tema 1.1

OCHOBBI OpraHu3aluu
MOPEANPUSITHS TIO
OKa3aHHIO
KHHOJIOTUYECKHUX YCIIYT

Coaep:xaHue yueOHOro Marepuaa

76

[IpenMer, MeTonbl M 3ala4d AMCLUMILIMHBL. 3aKOHBI OopraHu3aunuu. [IpuHIMIbBL
opranusanuu npeanpusaTuii. Opranu3aloOHHO-TIPaBOBbIE (POPMbI NPEAIPUATUH.
Opranuzanus HUCHOJIB30BaHUS  pecypcoB  npeanpusatusa. PopMmupoBaHue
3€MEJIbHOM TEepPUTOPUHM W OpraHM3allis UCIHOJIb30BaHUS 3emid. OpraHuszanus
UCIIOJIb30BaHUsl CPEACTB Ipou3BoacTBa. CocTaB M CTPYKTypa OCHOBHBIX H
00OpOTHBIX CpeACTB mpeanpusTaii. TpyaoBoii mporecc ¥ HOPMUPOBAHUE TPYAA.
Knaccudukanus tpyaoBoro mporecca. PanmonanbHas opraHuzanusi TpyA0BOTO
npouecca. CyImHOCTb, 3HaYeHHWE W  METOJbl HOPMHUpPOBaHUSA  Tpy[a.
Knaccugukaius 1 MeToipl M3ydeHus 3aTpaT pabodyero BpeMeHH. Y CTaHOBJICHHE
HOpPM TpyJa MpU pa3nyHbIX BUJAX paboT. DakTopbl (GOPMUPOBAHUS CHUCTEMBbI
xo3siicTBa. busnec — miaH. OpraHu3aliOHHO-KOHOMHUYECKAs OLIEHKA IIJIAaHOB U
(uHAHCOBBIX pe3ynbTaToB. OpraHuzanus MaTepUaIbHOTO CTHUMYJIHPOBAHUS
paboTtHuKoB. OueHka kadectBa Tpyna. Tapuduas cucrema. Omnara Tpyna B
IIEPBUYHBIX TPYJAOBBIX KOJUIEKTUBAX NPEANPUATHHN.

IIpakTHYecKHe 3aHATHSA

57

57

[IpakTuueckas padora Ne
1. AHanu3 ¥ NPOEKTUPOBAHUE OPraHNU3ALUOHHON CTPYKTYpPBI IPEANIPUATHS.
2. Pacuér onnatel Tpya M NpeMUPOBaHUS Pa3IMYHBIX KaTEropuil pabOTHUKOB

CamocrosiTesbHast padoTa y4aluxcst

66

CamocrosrenbHas padboTa:

1 CucremaTtnueckasi npopabOTKa KOHCIIEKTOB 3aHATHH, Y4eOHOU U crieuanbHON
TEXHHYeCKOH sureparypsl. [loaroroBka K TNpakTHUYecKUM pabotam ¢
HCIIOJIb30BAaHUEM METOAMYECKUX pPEeKOMEHIalMi mpenoaaBarens, odopmieHue
MPAKTUYECKHX paboT, OTYETOB U MOJATOTOBKA K MX 3amiuTe. OYHKIMH U METOIbI
YIPAaBJICHUS

OK 1-9,
I1K.5.1-5.7
JIP 16-18,

22-25

5 cemecTp
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Tema 1.2. Coaep:xkaHue yueOHOro MaTepuaJa OK 1-9,
VYnpasnenue nepsudHbIM | [ToHATHE TEPBUYHOTO TPYAOBOTO KOJUIEKTHBA. I[IpoGiieMbl MEXIMYHOCTHBIX 8 I1IK.5.1-5.7
TPYZOBBIM KOJUIEKTHBOM. | OTHOLLIEHWH B TPYIOBOM KOJUIEKTHUBE. YIpaBI€HUE KadecTBOM Tpylda H JIP 16-18,

npoaykiuu. CymHOCTs W (QYHKIOMHM  yOpaBlIeHHS KadecTBOM. MeToJsl 22-25

ynpanieHus: kauecTBoM. OIleHKa KayecTBa BhIIIOJHEHHbBIX PadoT

IIpakTHYeckue 3aHATHSA 11 11

[IpakTrueckas padota No

3 Pacuer moxazateneil 00eCIEUEHHOCTH OpraHU3alMH  (MIPEIIPUSTHS)

TPYAOBBIMU pecypcaMu, [Ipom3BOAMTENBHOCTH TpyAa, 3apaOOTHOM ATk

OTIENBbHBIM KaTeropusM paboTHUKOB. Pemenne 3a1aq

4. OnpezneneHue pa3Mepa TPyAOBOIO KOJIJIEKTHBA B KUHOJIOTUH.

5. O3HakOMJIEHME C peaJbHbIMU JIOKYMEHTaMU XO3SIMCTBA, 3aIll0JHEHUE

YTBEP)KICHHBIX (OPM  yYETHO-OTUETHOM JOKYMEHTAlMM 10 JBHKCHMIO

TPYAOBBIX PECYPCOB

6. YnpaBieHue KaueCTBOM MPEAOCTABISEMbIX YCIYT
Tema Coaepxxanue yueOHOro MmaTrepuaJia OK 1-9,
1.3. OpranusanonHo- 1. TpeGoBanus K O(OPMIICHHIO OPraHW3AIMOHHO-IIPABOBON IOKYMEHTAIUH. 8 TIK.5.1-5.7
IIpaBOBas NOKYMCHTAIMA | Yerap opranm3auuu. LltatHoe pacriucanue. Ilomokenue. JlomkHOCTHAsS JIP 16-18,

MHCTPYKIUS 22-25

IIpakTHyeckune 3aHATHSA 11 11

[IpakTuueckas pabora Ne

7.CocraBieHue TNpHKa3a MO0 OCHOBHOHM JESTENbHOCTH, BBIMMCKM M3 IpPUKa3a,

pacropsHKeHUs
Tema 1.4 Coaep:xanue y4eOHOro MaTepuaja OK 1-9,
Nudopmanmonno- 1. TpeGoBanus kK opopmiieHN 0 HHHOPMALIMOHHO-CIPABOYHON JOKYMEHTAIUN 8 I1K.5.1-5.7
CHpaBoOYHast TpakTHYeCKOe 3aHATHE 11 11 JIP 16-18,
MOKYMCHTAIUs ITpaktuueckas padora Ne.: 22-25

8 Cocrasienne 1 0pOpMIICHHE CITY)KEOHBIX TTUCEM

9.Cocrapnenue u 0()opMIIEHUE aKTa U POTOKOJIA

10. CocraBiierre ¥ OpOpPMIICHHE JOKIAIHON, CIYKEOHOH M OOBICHUTEIHLHOM

3aIMCOK
Tema 1.5. Coaep:xanue yueOHOro MaTepuajia OK 1-9,
JloxyMenTanus no 1. OdopmiieHre JOKYMEHTALMH 110 JITYHOMY COCTaBY 9 TIK.5.1-5.7
JIMIHOMY COCTaBy IpakTHYecKue 3aHATHS 11 11 Hl; ;62'518’

[IpakTtrueckas padota Ne.:
11.CocTaBuTb pe3rome JUis 3aHATHS BAKAHTHOU JOJDKHOCTH COOAKOBO
12. 3amoaHuTH O6JIAHK TPYAOBOTO IOTOBOpA
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13. CoctaBuUTh MpHKa3 0 NPEeKpalIeHUH EHCTBUS TPYAOBOTO JI0rOBOPA MO OTHOM
W3 IPUYMH, TpeaycMoTpeHHbIX TpyaoBbeim kojaekcoM Poccuiickoit Denepanum

CamocrosiTesibHasi paboTa yJanmxcst 50
CamocrosiTenpHas padbora:
1 CuctemaTuveckas mpopaboTKa KOHCIIEKTOB 3aHATHH, YI€OHON U CIEIUaIbHON
TEXHUYECKOH mureparypsl. [loaroroBka K mpakTH4ecKuM paboram ¢
HCIIOJIb30BAaHUEM METOAMYECKUX pPEeKOMEHIAlMii mpenoaaBarens, ohopmieHue
NPaKTUYeCKHX pabdoT, OTYETOB M TMOATOTOBKA K HX 3alUTe. lemaThka
BHEAyIUTOPHOI CaMoOCTOSATEeNbHON paboThl: 2. OpraHu3alliOHHBIE CTPYKTYpPbI
ynpasieHus 3. 3apaboTHas 11aTa 1 OCHOBHbBIC TPUHITUIIBI €€ OpraHu3aIuu
[Ipomexxyrounas DK3aMeH OK 1-9,
aTTecTanus [IK.5.1-5.7
JIP 5,7,9,18,
22-25
Bcero 326 101
[IpakTuueckas 5 cemecTp OK 1-9,
IIOATOTOBKA [1I1.05.1TpousBoacTBeHHAs! TpaKTUKA (110 MPO(UITIO CLIEIUATBHOCTH) 72 72 I1K.5.1-5.7
JIP 5,7,9,18,
22-25
IIpomexxyTouHas IIM.05.9K Dx3aMeH 10 MO0 OK 1-9,
aTTecTanus IK.5.1-5.7
JIP 5,7,9,18,
22-25
Hroro: 398 173
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3. YcaoBus peaau3anum NpogeccuoHaaIbHOr0 MOAYJIA

3.1. TpeGoBaHusi K MUHUMAJIbHOMY MATEPHAJIBLHO-TEXHUYECKOMY 00ecrevyeHUuIo
Jlis peanu3anii IPOrpaMMbl TUCHUIUIMHBL JTOJDKHO OBITH MPEAYCMOTPEHO CIICAYIOIee

crenuaibHoe mnomenleHre. KaOMHeT KHMHOJOrMM M codakoBoicTBa. [lomelnenue kaOuHeTa
JOJDKHO COOTBETCTBOBATh TpeOoBaHUsAM CaHHTAPHO-IIUICMUOJIOTHYECKUX TPABUI U HOPMATHBOB
OCHAIIICHO THUIIOBBIM OOOpPYAOBAaHHEM, B TOM YHCIIC CICIHAIM3UPOBAHHOW y4eOHOW MeOenbio H
cpeacTBaMu OOydeHUsl, HEOOXOIUMBIMH JIJIsi BBIMOJTHCHHUS TPEOOBAHWN K YPOBHIO TMOJITOTOBKU
o0y4Jaronmxcs.

Ka0uHer KHHOJIOTHH U COOAKOBOACTBA

Obopyoosarue yuebHo2o Kabunema.

[Maptsel (2-x MecTHas)

Crynbsa

Cron npenogaBarens

Cryn npenogaBatens

Komnerotep

Jlocka MenoBas

KaOuHer KHHOJOrMH M COOAKOBOJCTBA 00ECICYECH HEOOXOOUMBIM KOMIUICKTOM JIUIICH3HOHHOTO
MPOrpaMMHOTO 00eCTIeueHUs

bubuaunoreka, yuTajabHbIN 3271 ¢ BbIX0A0M B UHTEepHeT
Mamepuanvroe ocHawenue, KOMIbIOMEPHOE U UHMEPAKMUBHOE 000PYO08AHUE:!
ABTOMAaTH3UPOBaHHOE pabouee MecTo OUOIMOTEKAPs

ABTOMaTH3UPOBAaHHOE pabouee MEeCTO YuTaTenen

ABTOMaTHU3upoBaHHOE padbouee MecTo s juil ¢ OB3

[IpunTep

Ckanep

Creutaxu 1j1s1 KHUT

Kadenpa

BricTaBOYHEIN CTEILIAXK

Karanoxusrii mkada

KomrmiekT yueOHO-MeTOoIMUeCKON TOKYMEHTAIIUH;

IInaxkatsl: 110 pasgeny

KoMriiex oI 33124 ¥ TECTOB IO TEMaM IMPOTPAMMBI;

TexHuveckue cpeacTBa 00yUeHUS:

-MYJbTUMEIUAIIPOCKTOP, SKPaH, HOYTOYK;

-KOMIUJIEKT OJJAHKOB HOPMAaTUBHOM JIOKYMEHTAIIUU;

- KOMIUTIEKT y4e0HO-METOINYECKON JOKYMEHTAIINH; -

-HarJIsIAHbIE TOCOOUs (CXEMBI, ITaKaThl, TAOIHIIbI);

-KOMILIEKT HHCTPYMEHTOB JJI1 U3MEPEHUS COOaKH, MPeAMETHI YX0/1a;

-KOMIBIOTEP, IPUHTEP, CKAHEP, MOJAEM, IIPOEKTOP.

KOMILIIEKT IIaKaTOB, CXEM

WHBEHTAph IS COJEpKaHUsl coOaku (OIIEHHUK, HAMOPJHHK KOXKAHBIH, HAMOPJHUK CETYaTHIN
METaIUTHYECKH,

HJIeiiKa,

MOBOJIOK KOPOTKHA, MMOBOJOK JUTUHHBIH, 1€, AIbOOM TTOPO.).

WHCTPYMEHTHI I HW3MEpeHHs coOak (yHHMBEpCaJbHAs W3MEpPUTENbHAS Tajika, I[HUPKYIIb,
W3MEpPHUTEIIbHAS JICHTA),

WHBEHTAPh IS YUCTKHU co0ak (IeTka, CKpeOHUIIa, TpeOeHb, CYKOHKA, TPSTIOYKA)
IMoMemeHue AJ1s1 CAMOCTOATENBHON PadoOThHI
MamepuanvHoe ocnaujenue, KOMnbIOMEPHOE U UHMEPAKMUBHOE 000PYO08aHUE:
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ABTOMAaTHU3MpOBaHHBIE paboune MecTa 00yJaronuXxcs

[Maptsel (2-X MeCTHBIE)

Crynps

ABTOMaTH3MpPOBaHHBIE paboune MecTa 00eCIEeUYeHbI TOCTYIIOM B JIEKTPOHHYIO MH(OPMALMOHHO-
00pa3oBaTEeNbHYIO CPEY, C BEIXOIOM B HH(POPMAIIMOHHO-KOMMYHUKALMOHHYIO ceTh «VHTepHET».

3.2. UudopmanmonHoe obecreyeHue o0ydeHust

Ocnogenas numepamypa

1.A6ynamze, . I'. JlokymeHTaMOHHOE OOECHEUYEHUE YIPaBICHHs IEPCOHAJIOM : YYEOHHK U
npaktukym g CIIO / H. I'. AGynanze, WM. b. Bwmpspkkuna, B. M. MacmoBa. — M.
MznarensctBo IOpaiit, 2020. — 299 ¢. — (Cepus : IIpodeccuonanbroe odbpazoanue). — ISBN
978-5-534- 01543-0.

2.T'op6amko, E. A. Yopasnenne kauectBoM : yueOHuk s CIIO / E. A. T'opGamiko. — 3-e usn.,
nepepad. u pom. — M. : UznatensctBo FOpaiit, 2020. — 352 ¢. — (Cepus : [IpodeccuonansHoe
obpazoBanmne). — ISBN 978-5-9916-9938-9.

Jlononnumenvnas numepamypa:

3.Metonuyeckue peKOMEHAALUU 0 OPraHU3alMKH CaMOCTOSTENIbHON paboThl 00ydYaromIUXCs MPH
m3ydenun [IM.05 VYmpaBieHue AESITENBHOCTHIO MO OKa3aHUIO YCIYr B 00JacTU KHUHOJIOTHHU:
yuebHo-MeToaudeckoe nmocodue / C.B. [lerpsikoBa - ExkarepunOypr, Ypanbckuit [AY,2018. — 18c.
4.UcaeBa, O. M. Ynpapnenue nepconanom : yaeOHuK u npaktukyMm aist CITO / O. M. Ucaesa, E. A.
[IpunopoBa. — 2-¢ u3n. — M. : HzpmatensctBo IOpaiit, 2019. — 168 c. Ccpuika Ha
uHdopMmarmonHsiii pecypc: https://biblio-online.ru/book/upravlenie-personalom-437039
5.I'opnenko, O. A. Ynpasnenue nepconanom : yueounuk st CI10 / O. A. I'opnenko, /. B. Epoxun,
T. II. MoxaeBa. — 2-e¢ u3a., ucnp. u gon. — M. : 10 UznarensctBo Opaiit, 2019. — 249 c.
Ccpuika Ha nH(pOpMaIOHHBIN pecypc: https://biblio-online.ru/book/upravlenie-personalom-437732
6.KysnenoB, . H. JlokymeHTanmoHHOE OOECIIEYCHHE YIPABJICHUS IEPCOHAIOM @ YUEOHUK |
npaktukym ais CIIO / U. H. Ky3nenos. — M. : U3narensctBo FOpaidt, 2017. — 521 c. — (Cepus
: Ipodeccnonampaoe obOpazoBanue). — ISBN 978-5-534-05451-5. — Pexum nocrymna
www.biblio-online.ru/book/59074B23-A05F-4CD9-8BF7-603ESE60A3A0

7.3exyHoB, A. I'. YnpaBnenue kauectBoM : yueOHUK U npaktukym s CI1IO / A. T'. 3exyHoB ; moj
pen. A. I'. 3ekynoBa. — M. : HUzmarensctBOo IOpaiit, 2017. — 475 c. — (Cepus
[TpodeccnonansHoe oOpazoBanme). — ISBN 978-5-9916-7972-5. — Pexum nocryma
www.biblio-online.ru/book/1FOF552A-AF5D-40EB-9DAFEOB4D0AC37AA.

8.Jlarpymmun, I'. P. Teopus opranuzamuu : yaeonuk 1t CI1O / T'. P. Jlarpymmn, A. B. Paiiuenxko.
— 3-e u3n., mepepab. u gon. — M. : UzmarensctBo FOpaiit, 2016. — 448 c. Ccpuika Ha
uHbopManroHHbIH pecypc: https://www.biblio-online.ru/book/teoriya-organizacii-395724

Kypuan:

1.http://rkf.ru/ - poccuiickast kuHOIOTHYECKas eaeparus

2.http://lib.ksaa.edu.ru/marcweb- snekrponnas oubaroTexa

3.http://kinlib.ru/books/

4. KoHTPOJIb M OLICHKA Pe3y/1bTATOB 0CBOCHHUS NPOo¢ecCHOHATBHOI0 MOAYJIsA

Pe3yabTaThl 00yueHHs Kputepun oneHku Metoabl OLeHKH
HMeTh NPAKTUYECKHUIl ONBIT: Ornenka «OTIIUYHO» BoIcTaBisieTca | OneHka
-y4acTMss B IUIAHMPOBAHMM W  AHAIM3e oOydJarormemMycsi, €ciu OH TJIyOOKO U | Pe3yJIbTaToB
OCHOBHBIX HOKagaTe_nef/i JEeATCIbHOCTHU IIPOYHO YCBOUII HpOFpaMMHBIfI Mare€purall | BBIIIOJIHCHUSA
KHUHOJIOTUYECKOW OpraHu3allunig; Kypca, HUCYEPIIBIBAIOIIE, | IPAKTUYECKUX
-yuacTs B yIpPaBIeHMHM  [epBUUHbIM | NOCTE/IOBATENBHO, HETKO M JIOTHYECKH pabor,.
TPYHOBBIM KOJICKTHBOM; CTpPOMHO €ro u3Jiaraer, yYMEeT TECHO | BhIMOJIHEHHBIX
9 () (V3
YBA3BIBAaTH  TEOPUI0 C  MPAKTUKOW, | 3a1aHMi
-BEJCHUSI JOKYMEHTAllMM YCTaHOBJICHHOI'O .
obpasna; CBOOOZHO CIpaBJsIeTCS C 3a7adaMd | | YCTHBIH OMpOC
’ BOIIPOCAMM, HE 3aTPYIHSICTCS C OTBETaMHU | 3aciIyIIMBaHUE U
YMeTb: "
NPy BUJIOU3MEHEHUH 3a/IaHUH, TPaBUJIbHO | OLICHUBAHUE
-aHaJM3UPOBaTh  COCTOSIHUE  pBIHKA U



https://biblio-online.ru/book/upravlenie-personalom-437039
http://www.biblio-online.ru/book/59074B23-A05F-4CD9-8BF7-603E5E60A3A0
http://www.biblio-online.ru/book/1F0F552A-AF5D-40EB-9D4FE0B4D0AC37AA
http://kinlib.ru/books/
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KOHBIOHKTYPY YCJIYT B 00JIaCTH KHUHOJIOT nu,

-IJIAHUPOBATh paboty CTPYKTYpPHOTO
nojpa3fiefiecHus] OpraHM3allid W Majloro
MIPEITPHUSITHS;

-paccUMTHIBaTh 1O TPUHATOH METOIHMKE
OCHOBHBIC ITOKa3aTeNn JIeSITEIIbHOCTH
OpraHH3allNY;

-MHCTPYKTHPOBATH " KOHTPOJINPOBATH
WCTIONIHUTENIEH Ha BCEX CTaMsIX padoT;
-pa3zpabaTheiBaTh u OCYIIECTBIISITH
MEpOIPUITUS o MOTHUBALUN u

CTUMYJIUPOBaHHIO TIEPCOHAA;
-OIICHMBATh Ka4ECTBO BBIMOJIHAEMBIX padoT;
3HATh:

-XapaKTePUCTUKU PBIHKA M KOHBIOHKTYPBHI
YCIIYT B 00JIACTU KUHOJIOTHH;
-OpraHM3ali0  KHHOJOTHYECKHX  CIYXKO
Pa3IMYHOrO Ha3HAYCHHS;

-CTPYKTYpY OpraHH3allii H PYKOBOAMMOIO
MOIpa3IeIICHHUS;

-XapakTep B3aUMOJECHUCTBUSA C
MOIpa3ICICHUAMH;

IpyrumMu

-(QyHKIMOHATBHBIE 0053aHHOCTH PaOOTHHKOB
U PYKOBOJUTEIEH;

-OCHOBHBIE TMEPCHEKTUBBI Pa3BUTHS MaJoOro
Ou3Heca B 0071aCTH KHHOJIOTHY;

-0COOCHHOCTH CTPYKTYpPHI 14§
(YHKIIMOHUPOBAHUS MaJIOTO MPEATIPUSTHS;
-OCHOBHBIE MoKa3arenu
KWHOJIOTHYECKOH OpraHn3alny;

JCATCIIBHOCTHU

-MEeTO/Ibl TUIAHUPOBAHUS, KOHTPOJISI H OIICHKU
pabOT UCTIOTHUTENEH;
-BUIbI, (opMBI H
mepcoHaisa, B T. 4.
HeMaTepHaIbHOE
pabOTHHKOB;

METO/Bl  MOTHUBAIIUU

MaTepuaibHOe |
CTHMYJIUPOBaHHE

-METO/IbI OLICHUBAHUS KadyecTBa

BBITIOHSIEMBIX PadoT;

-TpaBWiia TMEPBHYHOTO JIOKYMEHTOO00POTA,

ydeTa U OTYETHOCTH.

00OCHOBBIBACT  TPUHSATBIC  PCIICHUS,
BJIaJieeT Pa3HOCTOPOHHUMHU
JTUCKYCCHOHHBIMU HABBIKAMH u

npreMaMHy, aKTHBHO MpPOSBISET cels B
TPyHIIoBOi paboTe;

Ouenka «XOPOIIO» BBICTABIISIETCS
oOyyaromemMycsi, ecii OH TBEpAO 3HAET
MaTepual Kypca, TpamMOTHO U TIO
CYIIECTBY H3JaraeT €ero, He JMJOITycKas
CYLIECTBEHHBIX HETOUYHOCTEH B OTBETE Ha
BOIIPOC, MPaBUIBHO MpUMEHSIEeT
TEOPETHYECKUE TTOJIOKEHUS IIPH PELICHUH
JIMCKYCCHOHHBIX ~ BOIPOCOB W 33jad,
BlajeeT HEOOXOAWMBIMU HaBBIKAMH U
NpUeMaMH HX BBINIOIHEHHS, CHOCOOEH
TIPOSIBIIATH ce0s B TPYIIIOBOM padore;

Ornenka «yZIOBJIETBOPUTEIHHOY
BBICTABJII€TCA OOYy4aroleMycCsl, €ClIi OH
UMEeT 3HAHUS  TOJBKO  OCHOBHOTO

Marepuasia, HO HE YCBOWJ €ro Jeraie,
JIOITyCKAaeT HETOYHOCTH, HEJI0CTATOYHO
HpaBUIbHbIE (GOPMYITHPOBKH, HAPYIICHUSI
JIOTHYECKOH  MOCJEIOBATEIBHOCTH B
U3JIOKCHUU TPOTPaMMHOTO Marepuana,
UCIIBITHIBACT 3aTpyIHEHHS npH
BBIIIOJTHEHUU TIOCTABJICHHBIX 3a/1a4, HE
aKTUBEH B TPYIIOBOH padoTe;

OreHka «HEYJIOBJIETBOPUTEIILHOY
BBICTABIISIETCS O0ydYaromeMycs, KOTOPBIA
HE 3HAeT 3HAYUTEIILHON 4acTHu
MPOrPaMMHOTO MaTepuajia, JOIyCKaeT

CYLIECTBEHHbIC OIIMOKH, HEYBEPEHHO, C
OONBPIIMMK ~ 3aTPYyIHCHHMSMH  peIIaeT
MOCTaBJICHHBIX 3a/1a4n 10171 HE
CIIPABIISIETCS] C HUMH CaMOCTOSITETIbHO, HE
NPUHUMAET y4acTHe B IPYNIIOBOM padore.

COOOIIEHHI],
oOcyxeHne
Pa3MBIIILICHHS.
DKk3aMeH
DK3ameH
MOJTYITIO

u
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